Any individual with a disability who requires reasonable accommodation to participate in a Board meeting, may request assistance by contacting the President’s Office, 16007 Crenshaw Blvd., Torrance, CA  90506; telephone, (310) 660-3111; fax, (310) 660-6067.
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El Camino Community College District

Board of Trustees

Agenda, Tuesday, February 19, 2008
Board Room
4:00 p.m.

I.
Roll Call, Pledge of Allegiance to the Flag
II.
Approval of Minutes of the Regular Board Meeting of January 22, 2008, Pages 4-5
III. 
Presentation – Full-time Equivalent Student (FTES) Report – 


Dr. Francisco Arce
IV.
Public Hearing – none 
V.
Consent Agenda – Recommendation of Superintendent/President, Discussion 
and Adoption

A. Public Comment

1.
Academic Affairs


See Academic Affairs Agenda,


Pages 6-18
2.
Student and Community Advancement


See Student Services Agenda, 

Pages 19-23
3.
Administrative Services


See Administrative Services Agenda, Pages 24-40
4.
See Measure “E” Bond Fund Agenda, 

    Pages 41-46
5.
See Human Resources Agenda, 


Pages 47-68
VI.
Public Comment on Non-Agenda Items 

VII.
Oral Reports

A. Academic Senate Report
B. Compton Center Provost Report
C. Board of Trustees Report

D. President’s Report
VIII.
Closed Session
A.
Labor Relations, Brown Act Section 54957.8


1.
American Federation of Teachers, Local 1388
B.
Personnel Matters, Brown Act Section 54957


1.
Public Employee Performance Evaluation - President

Board of Trustees Meeting Schedule for 2008
4:00 p.m. Board Room

Tuesday, January 22, 2008

Tuesday, February 19, 2008

Monday, March 10, 2008

Monday, April 21, 2008

Monday, May 19, 2008

Monday, June 16, 2008

Monday, July 21, 2008

Monday, August 18, 2008

Tuesday, September 2, 2008

Monday, October 20, 2008

Monday, November 17, 2008

Monday, December 15, 2008

EL CAMINO COLLEGE STRATEGIC PLAN 2007 THROUGH 2010

Vision Statement

El Camino College will be the College of choice for successful student learning, caring student services and open access.  We, the employees, will work together to create an environment that emphasizes people, respect, integrity, diversity and excellence.  Our College will be a leader in demonstrating accountability to our community.

Mission Statement

El Camino College offers quality, comprehensive educational programs and services to ensure the educational success of students from our diverse community.

Statement of Philosophy

Everything El Camino College is or does must be centered on its community.  The community saw the need and valued the reason for the creation of El Camino College.  It is to our community that we must be responsible and responsive in all matters educational, fiscal and social. 

Statement of Values

Our highest value is placed on our students and their educational goals, interwoven in that value is our recognition that the faculty and staff of El Camino College are the College’s stability, its source of strength and its driving force.  With this in mind, our five core values are:

People – We strive to balance the needs of our students, employees and community.

Respect – We work in a spirit of cooperation and collaboration.

Integrity – We act ethically and honestly toward our students, colleagues and community.

Diversity – We recognize and appreciate our similarities and differences.

Excellence – We aspire to deliver quality and excellence in all we do.

Guiding Principles

The following guiding principles are used to direct the efforts of the District:

El Camino College must strive for distinction in everything the College does—in the classroom, in services and in human relations.  Respect for our students, fellow employees, community and ourselves, must be our underlying goal.

Cooperation among our many partners including other schools and colleges, businesses and industries, and individuals is vital for our success.

Access and success must never be compromised.  Our classrooms are open to everyone who meets our admission eligibility and our community programs are open to all.  This policy is enforced without discrimination and without regard to gender, ethnicity, personal beliefs, abilities or background.

Strategic Initiatives

1. Offer excellent educational and student support services:

a)      Enhance college services to support student learning using a variety of instructional delivery methods and services.

b)      Maximize growth opportunities and strengthen programs and services to enhance student success.

c)      Strengthen partnerships with schools, colleges and universities, businesses and community-based   

         organizations to provide workforce training and economic development for our community.

2. Support self-assessment, renewal, and innovation:

a)      Use student learning outcomes and assessment to continually improve processes, programs and services.

b)      Use research-based evidence as a foundation for effective planning, budgeting and evaluation processes.

3. Modernize the infrastructure to support quality programs and services:

a)      Use technological advances to improve classroom instruction, services to students and employee 

         productivity.

b)      Improve facilities to meet the needs of students and the community for the next fifty years.

DRAFT

EL CAMINO COMMUNITY COLLEGE DISTRICT

MINUTES OF THE REGULAR MEETING OF

Tuesday, January 22, 2008
The Board of Trustees of the El Camino Community College District met at 4:30 p.m. on Tuesday, January 22, 2008, in the Board Room at El Camino College.

The following Trustees were present:  Trustee Mary E. Combs, President; Trustee Nathaniel Jackson, Vice President; Trustee Maureen O’Donnell, Secretary; Trustee Ray Gen, Member; and Ms. Roxanna Seyedin, Student Member.  Trustee William Beverly was absent.
Also present were Dr. Thomas M. Fallo, Superintendent/President; Dr. Francisco Arce, Vice President, Academic Affairs; Dr. Jeff Marsee, Vice President, Administrative Services; Dr. Jeanie Nishime, Vice President, Student Services; and Dr. Doris Givens, Provost, El Camino College Compton Community Educational Center.

Minutes of the Regular Board Meeting of November 19, 2007 and December 17, 2007
The Minutes of the Regular Board Meeting of November 19, 2007 and December 17, 2007 were approved.

Consent Agenda

It was moved by Trustee Jackson, seconded by Trustee O’Donnell, that the Board adopt the items presented on the agenda in the following areas.

Academic Affairs

Sabbatical Leaves of Absence – 2008/2009
Student Services

Student Field Trips
South Bay Children’s Choir (Bel Canto Singers)

Spring 2008 Forensics Team Tournaments

Community Education – Winter and Spring 2008

International Travel
Administrative Services

Non-Resident Tuition Fee for 2008-2009

2006-2007 Audit Report

Foundation Audit

Contracts Under $72,400

Contracts $72,400 or Higher
Notice of Job Completion
Purchase Orders and Blanket Purchase Orders

Measure E Bond Fund

Category Budgets and Balance

Bid Award – Parking Structure and Athletic Facilities

Change Order – Humanities Replacement Project – T.B. Penick

Change Order – Humanities Replacement Project – Amtek Construction

Change Order – Humanities Replacement Project – S.H. Fish Electric, Inc.

Change Order – Humanities Replacement Project – Superior Wall Systems

Change Order – Learning Resource Center – Superior Wall Systems

Change Order – Learning Resource Center – Qualco Fire Protection

Change Order – Learning Resource Center – R & S Flooring (Ceramic Tile)

Change Order – Learning Resource Center – R & S Flooring (Flooring)

Purchase Orders and Blanket Purchase Orders

Human Resources

Employment and Personnel Changes

Temporary Non-Classified Service Employees

Resolution – Equivalence to Minimum Qualifications

Revised Classification Specifications for Administrator Position

New Classification Specifications for Administrator Position

New Classification Specifications for Vice President Position

Revised Salary Schedule for Special Services Professional
Motion carried.  Student Trustee Seyedin recorded an advisory yes vote.
Public Comment

Mr. Nehasi Lee addressed Title V Grant at Compton Center and the Black Caucus.

Adjournment

Meeting adjourned 5:00 p.m.  






__________________________________







Nathaniel Jackson, Secretary of the Board







__________________________________






Thomas M. Fallo, Secretary to the Board

Agenda for the El Camino Community College District Board of Trustees
from

Academic Affairs

Francisco Arce, Ed.D., Vice President

                                                                                                                              Page No.

A.
Out-of-Country Travel
7
B.
Proposed Curriculum Changes:  Effective 2008-2009 Academic Year
7
ACADEMIC AFFAIRS
A.
OUT-OF-COUNTRY TRAVEL
It is recommended that the Board approve Dr. Louis M. Sinopoli’s attendance and participation in the 1st Saudi-International Respiratory Care Conference from February 19-21, 2008.  There will be no cost to the District.

B.
PROPOSED CURRICULUM CHANGES:  EFFECTIVE 2008-2009 ACADEMIC


YEAR

It is recommended that the Board approve the proposed curriculum additions, inactivations, reactivation, and revisions, effective the 2008-2009 academic year, as listed below.

It should be noted that in August 2007, the Board of Governors made revisions to Title 5 regulations and one of the changes requires the name of an approved credit certificate to be “Certificate of Achievement.”  El Camino College uses Certificates of Competence and Certificates of Completion as the name of certificates and under the new regulations, all colleges will now be required to use the name “Certificate of Achievement.”  The certificate changes below are a result of these Title 5 regulations.

BEHAVIORAL AND SOCIAL SCIENCES DIVISION

CHANGES IN NUMBER, CATALOG DESCRIPTION; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS

Current Status/Proposed Change
1.
Child Development 8 108 – The Preschool Child

This course analyzes developmental patterns of children from two-and-a-half to five years of age with an emphasis on the practical application of theories and principles of development. to adult-child relationships.  This The course includes a comparison of historical and current philosophies and methodologies of early childhood education,. Topics include observation and analysis of child behavior, identification of effective teaching strategies, and discussion of age appropriate environments and professional ethics.  This course is designed for the teacher in training and the teacher in service.


CHANGE IN NUMBER; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS


Current Status/Proposed Change
1.
Child Development 10 110 – Child Health and Safety

ACADEMIC AFFAIRS
CHANGES IN NUMBER, CATALOG DESCRIPTION, CONDITIONS OF ENROLLMENT (Prerequisite, Corequisite, Recommended Preparation, or Enrollment Limitation), CATALOG DESCRIPTION; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS



Current Status/Proposed Change
1. Child Development 30 130 - Principles of Program Administration

Prerequisite:
Child Development 20 with a minimum grade of C or two years 50 days of pre-school teaching experience within the past two years

This course emphasizes the role of the director in child care programs.  Topics will include The course reviews legislative policies, fiscal management, leadership, resource allocation, child abuse prevention and professionalism, communication with early childhood staff, and working with parents.

NEW DISTANCE EDUCATION COURSE VERSIONS FOR NEW OR EXISTING COURSES

1.
Child Development 108 – The Preschool Child (Online)

2. Child Development 110 – Child Health and Safety (Online)

3. Child Development 130 - Principles of Program Administration (Online)

4. Global Studies 101 – Introduction to Global Cultures

CHANGES IN DESCRIPTIVE TITLE, CATALOG DESCRIPTION; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS


Current Status/Proposed Change
1. Education 101 – Introduction to Teaching and Learning the Field of Education
This course provides is designed to help students with an overview of teaching in K-12 public schools.  Course topics include subject area coursework, teacher preparation explore a variety of careers in education and to prepare them for future studies in the field.  Course topics include the qualities of effective teachers and other school professionals, the challenges and rewards of various careers in education.  Types of credentials and credential programs, credentialing,  subject area coursework, state examinations, educational and technological resources, for state standards, and professional portfolios will be discussed.  Throughout the 
course, students and teachers, California state standards, diverse learners,
contemporary classroom issues, qualities of effective teachers, and professional 
ACADEMIC AFFAIRS
portfolios.  Also, students will also conduct classroom off-site observations at area schools.

CHANGE IN CATALOG DESCRIPTION; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS
1. Education 201 – Foundations in Education


Current Status/Proposed Change
This course introduces students to the concepts and issues related to teaching kindergarten children with diverse backgrounds in preschool through grade twelve (K-12).  Topics will Course topics include teaching as a profession and career, contemporary educational issues, within historical, social, philosophical, legal, and political contexts, and teaching diverse student populations.  Students will analyze the purposes and values of schools, the qualities of effective teachers, California’s content and performance standards, for teaching and learning, and the appropriate use of technology in the classroom. and credential requirements.  Throughout the course, students will develop a professional portfolio and will engage in contribute materials to their portfolios and will also conduct a minimum of  30 to 40 hours of pre-approved, structured fieldwork in diverse classroom settings.
NEW COURSES

1. Anthropology 5 – Physical Anthropology Laboratory


Unit:  1           Lab:  3 hours        Faculty Load:  15.00%


Prerequisite:
Anthropology 1 with a minimum grade of C or concurrent enrollment


Credit, degree applicable; Transfer CSU

This course uses laboratory exercises and other assignments to explore the primary topics of physical anthropology.  Topics will include principles of evolution, human genetics, forensic anthropology, behavior and anatomy of nonhuman primates, human variation and fossil evidence for human evolution.

2. Global Studies 101 – Introduction to Global Cultures


Units:  3           Lecture:  3 hours        Faculty Load:  20.00%


Credit, degree applicable; Transfer CSU

The course offers a global introduction to world cultures.  Students will be introduced to global cultures by examining the theoretical approaches to understanding cultures around the world in relation to the United States.  
Emphasis is placed on analyzing the origins of different cultures, how and why 
they change, and their impact on individuals and societies.
ACADEMIC AFFAIRS

Note:
This course is taught collaboratively with international partners and utilizes interactive web-based video and well as chat and email contact.
BUSINESS DIVISION

CHANGE IN TRANSFER STATUS; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS

1. Business 19 – Principles of Retailing Management

Current Status/Proposed Change

No Transfer CSU Transfer CSU
NEW DISTANCE EDUCATION COURSE VERSION FOR NEW OR EXISTING COURSES
1.
Business 19 – Principles of Retailing Management (Online)

CHANGE CERTIFICATES OF COMPETENCE TO CERTIFICATES OF ACHIEVEMENT
1. Business – Business Management Option

2.
Business – Retail Management Option

3.
Business – International Business Option

4.
Business – Marketing

5.
Computer Information Systems – Microcomputer Applications Option

6.
Computer Information Systems – Microcomputer Support and Network Management Option

7. Computer Information Systems – Windows Networking Option

8. Computer Information Systems –Cisco Networking Administration Option
9. Computer Information Systems – Web Programming Option

10.
Paralegal Studies

ACADEMIC AFFAIRS
11. Real Estate – Real Estate Option
12. Real Estate – Real Estate Appraisal Option

13. Real Estate – Mortgage Loan Brokerage Option

14. Real Estate – Real Estate Assistant Option

CHANGE CERTIFICATES OF COMPLETION TO CERTIFICATES OF ACHIEVEMENT
1. Business – Accounting Option

2. Business/Office Administration – Bookkeeping Clerk Option

3. Business/Office Administration – Office Applications Specialist Option

4. Business/Office Administration – Office Clerk

INACTIVATE CERTIFICATES OF COMPLETION

1. Business – Business Management Option

2. Business – International Business Option

3. Business – Marketing Option

4. Computer Information Systems –Cisco Networking Administration Option

5. Computer Information Systems – Web Programming Option

CHANGES IN DISCIPLINE, TRANSFER STATUS; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS

1. Business 40 – Career Orientation


Current Status/Proposed Change

Discipline:  Management Business Education/Business/Office Technologies

No Transfer CSU Transfer CSU
ACADEMIC AFFAIRS
CHANGES IN DESCRIPTIVE TITLE, DISCIPLINE, CONDITIONS OF ENROLLMENT (Prerequisite, Corequisite, Recommended Preparation, or Enrollment Limitation), CATALOG DESCRIPTION; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS


Current Status/Proposed Change
1. Business 100 – Supervised Laboratory Tutoring:  Microcomputer Computer Applications

Discipline:
Business Education/Computer Information Systems/Office Administration Technologies


Enrollment Limitation:  Referral by instructor or counselor based on assessed academic need

This course provides vocational business the students with supervised tutoring related to their classroom and lab assignments.  This tutoring covers computer time on microcomputer applications.  The student will develop application skills in operating microcomputers and software programs that are useful in the local employment market review of course content.

Note:
This course is repeatable and open for enrollment at registration and at any time during the semester.

NEW COURSE

1. Computer Information Systems 11 – Help Desk Operations


Units:  3        Lecture: 2 hours        Lab:  3 hours        Faculty Load:  28.33%


Prerequisite:  Computer Information Systems 13 with a minimum grade of C or                                                             

                                  equivalent experience


Recommended Preparation:  Computer Information Systems 19



Credit, degree applicable; Transfer CSU

This course focuses on practical applications related to the process of help desk and end-user support in the field of Information Technology in a variety of organizational settings.  Topics include the end-user support function in an organization, techniques to resolve various help desk issues, and strategies to provide ongoing technical support to end-users.  Emphasis will be placed on problem solving with users, needs analysis, troubleshooting, and interaction with users.

COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS

1. Business 12 – Advertising
ACADEMIC AFFAIRS
2. Business 20 – Business Management 

3.
Business 21 – Personnel Management 

4.
Business 22 – Human Relations in Business 

5.
Business 25 – Introduction to Business 

6.
Computer Information Systems 133 – Web Programming Concepts 
NEW DISTANCE EDUCATION COURSE VERSIONS FOR NEW OR EXISTING COURSES

1.
Business 12 – Advertising (Online)

2. Business 20 – Business Management (Online)

3.
Business 21 – Personnel Management (Online)

4.
Business 22 – Human Relations in Business (Online)

5.
Business 25 – Introduction to Business (Online)

6.
Computer Information Systems 133 – Web Programming Concepts (Online)
FINE ARTS DIVISION

CHANGE IN CATALOG DESCRIPTION; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS

1.
Art 5B – History of Asian Art – China, Korea and Japan


Current Status/Proposed Change
This course, the second in a series of two on the history of Asian art, surveys the arts of China, Japan, and Korea from the Neolithic period through the 19th 21st  
century in relation to cultural, political, religious, and philosophical contexts.  It
traces the transmission of cultural ideas and art forms from one civilization to 
another and considers the effect of Western art’s historical methodologies on the study and appreciation of Asian art and culture.

ACADEMIC AFFAIRS
CHANGES IN DESCRIPTIVE TITLE, CATALOG DESCRIPTION; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS


Current Status/Proposed Change
1.
Art 100 – Supervised Tutoring:  Computer Applications Studio Art

This course provides supervised laboratory time on computer applications for the tutoring related to specialized equipment and skills specific to studio art. student.  The student will develop skill in operating computers and software programs relating to the creation Students benefit from access to laboratory facilities beyond regular class time in courses such as design, digital arts, sculpture, ceramics, jewelry/metalsmithing, printmaking, painting, and design of visual art, including graphics, desktop publishing, illustration, animation and multimedia photography.  Through supervised tutorials, students will complete required studio assignments employing technical skills and concepts presented in the co-requisite course.


Note:
This course is repeatable.


Note:
This is an open enrollment course.  Students may enroll at registration or at any time during the semester.

CHANGES IN DISCIPLINE, CONDITIONS OF ENROLLMENT (Prerequisite, Corequisite, Recommended Preparation, or Enrollment Limitation), CSU/IGETC GENERAL EDUCATION REQUIREMENT; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS

1.
Film/Video 4 – Story Development


Current Status/Proposed Change

Discipline:
Mass Communication/Broadcasting Technology/Film Studies


Recommended Preparation:
Film/Video 3 


Prerequisite:
English 1A with a minimum grade of C
CSU – Area C-1:  Arts, Literature, Philosophy and Foreign Languages); 

IGETC – Area A: Arts and Humanities-Arts
COURSE REVIEW OF NONCREDIT COURSES FOR CURRENCY WITH TITLE 5 REQUIREMENTS

1.
Music 555 – Community Choir for the Older Adult

2. Music 560 – Woodwind Ensembles for the Older Adult
3. Music 561 – Brass Ensembles for the Older Adult

4. Music 562 – Percussion Ensembles for the Older Adult

ACADEMIC AFFAIRS
5. Music 563 – String Ensembles for the Older Adult

6. Music 565 – Community Band for the Older Adult

7. Music 567 – Jazz Band for the Older Adult

8. Music 570 – Orchestra for the Older Adult

9.
Music 576 – Clarinet Choir for the Older Adult

CHANGE IN CATALOG DESCRIPTION; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS

1. Theatre 4 – Dramatic Literature


Current Status/Proposed Change
This In this course, is a students survey of dramatic literature from its early beginnings to the present day selected plays from classical tragedy and comedy to contemporary drama.  Emphasis is placed upon on reading, discussing, and critically analyzing dramatic literature as a result of influenced by social and cultural forces.  Attendance is required at selected local theatre events presented by the El Camino College Center for the Arts is required.
NEW DISTANCE EDUCATION COURSE VERSION FOR NEW OR EXISTING COURSES

1. Theatre 4 – Dramatic Literature (Online)

NEW COURSES

1. Photography 150 – The Art of Photography


Units:  3        Lecture: 3 hours        Faculty Load:  20.00%


Recommended Preparation:  eligibility for English 1A



Credit, degree applicable; Transfer CSU

This course is a survey of photography as an art form which includes the evolution of photography as art.  The course will also cover the aesthetic and cultural impact
of photography as art.  Also included is an examination of the techniques and 
methods of traditional and digital photography.  Students will learn camera
functions and develop their ability to analyze, evaluate, and compose photographs.
ACADEMIC AFFAIRS
Note:
This course is the same as Art 150.  Course credit is limited to Art 150 or Photography 150.

2. Photography 151ab – Elementary Digital Photography

Units:  1        Lab:  3 hours        Faculty Load:  15.00%


Prerequisite:  Art 150, Film/Video 22 or Photography 51 with a minimum grade of C in prerequisite or concurrent enrollment 



Credit, degree applicable; Transfer CSU

This course introduces the computer as a tool for manipulating photographic images.  Topics include digital image input, scanning, and various types of digital output.  Emphasis is placed on the artistic possibilities of the image.


Note:
This course is the same as Art 151ab.  Credit is limited to Art 151ab or Photography 151ab.

CHANGES IN CATALOG DESCRIPTION; CSU/IGETC GENERAL EDUCATION REQUIREMENT; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS

1.
Speech Communication 5 – Mass Communication


Current Status/Proposed Change

In this course, students examine study the ways in which books, newspapers, magazines, film, radio, television, music, the Internet, public relations, and advertising have influenced, and continue to influence, society.  The history, effects, and role of the mass media in U.S. society.  Topics include major forms of mass communication process, mass communication theory, and such as television, radio, cinema, print and new media. regulation are discussed with particular attention paid to communication ethics. Emphasis is placed on analyzing media messages and the effects of media on the individual and U.S. culture.
CSU – Area D3:  Social, Political and Economic Institutions and Behavior; Historical Background (minimum 9 units), Ethnic Studies

IGETC – Area 4: Social and Behavioral Sciences

REACTIVATE COURSE; CHANGES IN LECTURE/LAB HOURS, FACULTY LOAD, CONDITIONS OF ENROLLMENT (Prerequisite, Corequisite, Recommended Preparation, or Enrollment Limitation), CATALOG DESCRIPTION, TRANSFER STATUS; CSU GENERAL EDUCATION 
REQUIREMENT; COURSE OUTLINE REVISED TO MEET TITLE 5 REQUIREMENTS

1. Speech Communication 9 – Readers’ Theatre

Current Status/Proposed Change

ACADEMIC AFFAIRS

Lecture:  3 hours
Lab:  3 hours
Faculty Load:  35.00 20.00%


Corequisite:
enrollment in Speech Communication 9L


Recommended Preparation:
eligibility for English 2R or ESL 52C 1A

CSU – Area C1 – Arts, Literature, Philosophy and Foreign Languages (minimum 9 units), Arts

Oral interpretation principles applicable to group and choral reading.  Preparation and performance of This course introduces students to the medium of readers’ theatre productions.  Students will evaluate, analyze, synthesize, and perform a variety of different texts for the purpose of creating, staging, and performing a readers theatre.  Emphasis is placed on experimental presentations and the development of analytical insight into literary forms.

CSU/IGETC GENERAL EDUCATION REQUIREMENT; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS

1.
Speech Communication 14 – Introduction to Intercultural Communication


Current Status/Proposed Change
CSU – Area D3:  Social, Political and Economic Institutions and Behavior; Historical Background (minimum 9 units), Ethnic Studies


IGETC – Area 4: Social and Behavioral Sciences
HEALTH SCIENCES AND ATHLETICS DIVISION

NEW COURSE

1.
Physical Education 246abcd – Swimming for Fitness


Unit:  1        
Lab:  3 hours        Faculty Load:  13.636%


Recommended Preparation:
Ability to swim 50 yards without stopping using two of the competitive swimming strokes

Credit, degree applicable; Transfer CSU

This course will emphasize swim conditioning for the improvement of health and physical fitness.  The class is designed to improve cardiovascular endurance, lung capacity, and muscular strength through aerobic and anaerobic conditioning.  
Stroke mechanics will be addressed and refined in the four competitive swimming strokes (freestyle, backstroke, breast stroke, and butterfly).

CHANGE IN DISCIPLINE; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS

1. Physical Education 300abcd – Aerobic Fitness


Current Status/Proposed Change


Physical Education/Dance
ACADEMIC AFFAIRS
INDUSTRY AND TECHNOLOGY DIVISION

CHANGE IN NUMBER; COURSE REVIEW FOR CURRENCY WITH TITLE 5 REQUIREMENTS

1.
Architecture 180abcd - Design/Build Studio


Not repeatable  Note: This course is repeatable.
NATURAL SCIENCES DIVISION
CHANGE CERTIFICATE OF COMPLETION TO CERTIFICATE OF ACHIEVEMENT

1. Environmental Horticulture

INACTIVATE CERTIFICATE OF COMPETENCE

1. Environmental Horticulture

CHANGE IN CERTIFICATE OF ACHIEVEMENT

1. Environmental Horticulture


Current Status/Proposed Change

Horticulture 41, 42, 46, 53, 54, 55, 56; one course from:  Biology 15, 16, Horticulture 44, 60, 95abcd


Total Units:  23-25
 Agenda for the El Camino Community College District Board of Trustees
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A.
STUDENT FIELD TRIPS

It is recommended that the Board approve the following student field trips sponsored by 
the El Camino College Language Academy and the Transfer Center.  The purposes of the 
trips are to provide cultural enrichment and transfer information.  Other chaperones who 
may be called upon as needed for the Transfer Center are:  Renee Lozano, Rigoberto 
Castro, Kelsey Lino, Sue Oda-Omori, Theresa Barragan, Lori Suekawa, Elaine Moore, 
Bill Cooper, Lisa Raufman, Tri Le, Tiffanie Hong, Griselda Castro, Lori Losorelli, Sabra 
Sabio, and Junette Fariolen.


El Camino College Language Academy – Destyn LaPorte, Marisa Kindweiler, 


Steve Makshanoff

February 20, 2008 March 20, 2008 – Getty Museum, Los Angeles, California.  Estimated 
students 50.  Depart 11:30 a.m.; return 4.p.m.  Transportation is by bus at a cost of $300.


(Previously Board approved January 22, 2008.)


Transfer Center – Theresa Barragan

March 7, 2008 – University of California at Riverside, Riverside, California. Estimated 
students 15.  Depart 8 a.m.; return 5 p.m.  Transportation by college van. 


March 21, 2008 – Cal Arts Tour, Valencia, California.  Estimated students 15. 


Depart 8 a.m.; return 3 p.m.  Transportation by college van.


March 26, 2008 – Otis College of Design Tour, Los Angeles, California.  Estimated 
students 15. Depart 8 a.m.; return 3 p.m.  Transportation by college van.


March 27, 2008 – University of Southern California Fine Arts Tour, Los Angeles, 
California.  Estimated students 15. Depart 8 a.m.; return 3 p.m.  Transportation by college 
van.


March 28, 2008 – Art Center Tour, Pasadena, California.  Estimated students 15.  Depart 
8 a.m.; return 3 p.m.  Transportation by college van.

B.
STUDENT CONFERENCE


It is recommended that the Board approve attendance of the following students at the  
American Student Association of Community Colleges National Student Advocacy & 
Leadership Conference, March 8-11, 2008, Holiday Inn on the Hill, Washington, D.C. 
Expenses not to exceed $11,000 for conference registration, accommodations, airfare, 
meals and other incidentals to be paid from the Associated Students Representation Fee.


One of the following Advisers will accompany the students:  Harold Tyler, Janice 
Watanabe, or Jeannine Barba.


Associated Students Organization:



Vivian Amezcua, Ashley Bachmann, Christina Jack, Megan McLean, Ivanna Poste


Roxanna Seyedin


Alternate: 
Leah Ouaddi  

C.
REVISED SPRING 2008 FORENSICS TEAM TOURNAMENTS

It is recommended that the Board approve the following Revised Spring 2008 Forensics 
Team Tournaments schedule. Expenses for Tournament fees and accommodations are to 

be paid from Auxiliary funds.  Transportation expenses are to be paid from District funds.  


Adviser:  Francesca Bishop


The following students are scheduled to attend one or more of the tournaments:


Jose Crespo, Michael Barryte, Joseph Evans, Wesley Eller, Vivian Amezcua, Mark 
Basile, Stacie Leavitt, Ryan Evans, Erin Collins, Maria Batasch, Bryan Lee, Juan 
Victorio, Paul Becker, Juan Victorio, Elysia Galindo-Ramirez, Lillian Cavalieri Katelyn 
Curran











       Cost not to


Date

Tournament



Location

Exceed



Feb. 15-17
Tabor-Vetinsky Invite


Cerritos, CA

$1,200


Feb. 22-24
PSCFA Spring Champs

Los Angeles, CA
$1,000


March 6-9
CCCFA State Championship

Concord, CA

$4,500


April 8-13
Phi Rho Pi Nationals


Chicago, IL

$15,000

March 13-16
CCCFA State Championship

Concord, CA

$4,500


April 12-20
Phi Rho Pi Nationals


Chicago, IL

$15,000

(PSCFA – Pacific Southwest Collegiate Forensics Association)


(CCCFA – California Community College Forensics Association)


(Previously Board approved January 22, 2008)

D.
EOPS/CalWORKs/CARE SPRING TWILIGHT BALL & SILENT AUCTION

It is recommended that the Board approve the EOPS/CalWORKs/CARE Twilight Ball & 
Silent Auction scheduled March 28, 2008, South End Racquet Club, Torrance, California, 
for approximately 200 students.  The funds raised from this event will provide emergency 
services to EOPS/CalWORKs/CARE students for which no other program funds are 
available.  Expenses in the amount of $5,000 will be paid from the El Camino College 
Foundation Account.


Advisers:  Dawn Reid and Jeanette Magee

E.
EOPS/CalWORKs/CARE RECOGNITION BANQUET

It is recommended that the Board approve the EOPS/CalWORKs/CARE Recognition 
Banquet scheduled May 17, 2008, at the South End Racquet Club, Torrance, California, 
for approximately 300 students.  The purpose of the banquet is to recognize those 
students who obtained a 3.0 or higher GPA, who are transferring, graduating, scholarship 
recipient, and completing the CARE requirements.  Expenses in the amount of $15,000 
will be paid from EOPS funds.


Advisers:  Dawn Reid and Jeanette Magee

F.
COMMUNITY EDUCATION – SPRING 2008


It is recommended that the Board approve the change in hourly rate for the following 
instructor for the 2008 Spring Community Education classes.  No other changes:


	
Medical Terminology
	Mardirosian, Sue
	$50/hr

$55/hr
	139
	 02/05/2008
	Tues & Thurs
	6:30 PM - 9:30 PM
	 02/21/2008
	SOCS 210

	Biomedical Science 1-Anatomy & Physiology
	Mardirosian, Sue
	$50/hr

$55/hr
	199
	 02/03/2008
	Sun
	9:00 AM - 4:00 PM
	 02/24/2008
	SOCS 108

	Health Care Delivery Systems
	Mardirosian, Sue
	$50/hr

$55/hr
	119
	 02/26/2008
	Tues & Thurs
	6:30 PM - 9:30 PM
	 03/06/2008
	SOCS 210

	Medical Coding & Compliance 1, ICD-9-CM Coding
	Mardirosian, Sue
	$50/hr

$55/hr
	199
	 03/02/2008
	Sun
	9:00 AM - 4:00 PM
	 03/30/2008
	SOCS 108

	Medical Billing and Reimbursement
	Mardirosian, Sue
	$50/hr

$55/hr
	199
	 03/18/2008
	Tues & Thurs
	6:30 PM - 9:30 PM
	 04/17/2008
	SOCS 206

	Medical Coding & Compliance 2- Ambulatory Coding/CPT
	Mardirosian, Sue
	$50/hr

$55/hr
	199
	 04/13/2008
	Sun
	9:00 AM - 4:00 PM
	 05/04/2008
	SOCS 108

	Medical Information Technology
	Mardirosian, Sue
	$50/hr

$55/hr
	199
	 04/22/2008
	Tues & Thurs
	6:30 PM - 9:30 PM
	 05/15/2008
	SOCS 206

	FREE Information Night
	Mardirosian, Sue
	$50/hr

$55/hr
	0
	 01/29/2008
	Tues
	6:30 PM - 8:30 PM
	 01/29/2008
	SOCS 110


G.
INTERNATIONAL TRAVELS
1. It is recommended that the Board approve international travel for Maurice Kogon, Director of the Center for International Trade Development (CITD) at El Camino College, to attend the US Department of Commerce’s Gold Key Event in Monterey, Mexico, February 25-29, 2008.  Mr. Kogon will join CITD Directors from two other community colleges to pursue fee-based, capacity building training opportunities in Mexico.  The team, 
led by Mr. Kogon, will seek to identify Mexican training organizations interested and qualified to partner with the CITD’s on in-country training.  The Mexico trip will be conducted under the auspices of the Commerce Department’s Gold Key partner search service.  Expenses in the amount of $1,500 will be paid from the Economic Development & Workforce Development Grant – Center for International Trade Development.  

2. It is recommended that the Board approve international travel for Maurice Kogon and Bronwen Madden to attend and participate in the US Department of State International Trade Exchange Program, Managua, Nicaragua, March 27 through April 4, 2008.  Mr. Kogon and Ms. Madden will participate in the implementation of this grant by providing direct training to local Nicaraguan entrepreneurs to successfully do business with the U.S., specifically South Bay area businesses.  Training will be provided on import/export regulations, import/export readiness assessment, market penetration, product improvement, and financing.  Expenses in the amount of $4,200 will be paid from the US Department of State, International Trade Exchange Program funds.  

Agenda for the El Camino Community College District Board of Trustees
from

Administrative Services

Jeff Marsee, Vice President






      





       Page No.


A.
AB 2910 – Quarterly Fiscal Status Reports
25

B.
Budget Adjustments
26

C.
Assignment of Delinquent Tax Receivables
27
D.
Audit Services 2008-09 
28
E.
Contracts Under $72,400
28
F.
Contract Over $72,400 
30
G.
Change Order - Solar Integrated/Facilities Re-Roofing Project.
31
H.
Information Item – Budget Assumptions 
31
I.
Purchase Orders and Blanket Purchase Orders
34
Administrative Services
A.
AB 2910 - QUARTERLY FISCAL STATUS REPORTS
It is recommended that the Board of Trustees receive the following Quarterly Financial Status Report for the quarter ending December 31, 2007.  AB 2910, Chapter 1486, Statutes of 1986, requires that California community college districts report quarterly on their financial condition.

This second quarter report compares the status of actual expenditures to the adopted budget at the midpoint of the fiscal year.  Revenue receipts are on target with approximately 50% of projected revenues being received. Salary accounts reflect an actual to budget ratio of 40% rather than 50%, as a budgeted negotiated three percent salary increase did not take effect until January 1, 2008, the beginning of the third quarter of the fiscal year. Other operating expenses are at a 40% expenditure level.  Other Outgo expenditures are interfund transfers which occur in the first months of the fiscal year, thus accounting for the 73% expenditure level at the end of the second quarter. The remaining $1,500,000 was transferred at the beginning of the third quarter of the fiscal year. Net Revenues reflect the adopted budget deficit of $3,000,000.  This deficit amount is due to the transfer of $3,000,000 received for the   Compton Educational Center partnership to the Special Contract Program Fund (15).  The transfer is included in the Other Outgo budget amount.
The report for December 31, 2007, is shown on the following Quarterly Financial Status Report for General Fund-Unrestricted (11).
	
	FISCAL YEAR 2007-08
	  
	
	
	
	

	
	Quarter Ended (Q2)    December 31, 2007
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	General Fund
	
	2007-08 Budget
	
	Year-to-Date Actuals
	
	Percentage

	
	
	
	
	
	
	
	
	

	
	INCOME
	
	
	
	
	
	
	

	
	Federal
	
	
	$ 181,000
	
	$       88,789        
	
	49.05%

	
	State
	
	
	74,033,822   
	
	36,382792        
	
	49.14%

	
	Local
	
	
	32,159,500
	
	15,084,285
	
	46.90%

	
	Interfund Transfers
	
	
	450,000
	
	0
	
	0%

	
	Total Income
	
	$106,824,332
	
	$51,555,866               
	
	

	
	
	
	
	
	
	
	

	
	APPROPRIATIONS
	
	
	
	
	
	
	

	
	Academic Salaries
	
	
	  $  47,983,346
	
	$18,583,641   
	
	38.73%

	
	Classified Salaries
	
	25,695,816
	
	10,103,725
	
	39.32%

	
	Staff Benefits
	
	17,411,555  
	
	7,548,102
	
	43.35%

	
	Supplies/Books 
	
	1,577,959
	
	595,296
	
	37.73%

	
	Other Operating Expenses
	
	10,825,310
	
	4,378,057
	
	40.44%

	
	Capital Outlay
	
	610,346
	
	104,010
	
	17.04%

	
	Other Outgo
	5,720,000
	
	4,220,256
	
	73.78%

	
	Total Appropriations
	
	$109,824,332
	
	$45,533,087
	
	



Net Revenues
$    ( 3,000,000 )
$  6,022,779





B.
 BUDGET ADJUSTMENTS
It is recommended that approval be given to make adjustments to the 2007-08 General Fund Unrestricted expenditures as outlined below.  These changes within expenditure categories have no impact on the final total budget amount approved at the September 4, 2007, Board of Trustees meeting.

Subsequent to the approval of the 2007-08 budget, the Vice President of Administrative Services completed a staffing position control analysis of all current full-time budgeted positions and reviewed all other salary and non-salary accounts.  Changes to salary accounts and adjustments to non-salary accounts resulted in the amendments as presented.  The combination of these adjustments will result in a zero net change to the total appropriations for 2007-08.

	Summary of Adjustments to Final Budget 2007-08

	FUND:  11 - General Fund Unrestricted
	
	
	

	
	
	
	
	

	GL
	 
	Adopted Budget
	Adjustments
	 Revised Budget

	Acct
	Description
	7/01/2007
	To Budget
	01/31/2008

	11xx
	Instructional Salaries, Regular
	25,126,344
	 -490,271
	 24,636,073

	12xx
	Non-Instructional Salaries, Regular
	 5,754,310
	 490,271
	 6,244,581

	13xx
	Instructional Salaries-Non-Regular
	 16,487,153
	 42,043
	 16,529,196

	14xx
	Non-Instructional Salaries, Non-Regular
	 641,167
	 -42,043
	 599,124

	21xx
	Non-Instructional Salaries, Regular
	 20,617,788
	 0
	 20,617,788

	22xx
	Instructional Aides, Regular F/T
	 1,824,166
	 41,494
	 1,865,660

	23xx
	Non-Instructional Salaries, Student-P/T
	 3,262,129
	 -37,692
	 3,224,437

	31xx
	STRS Fund
	3,486,010
	 0
	 3,486,010

	32xx
	PERS Fund
	2,239,978
	 0
	2,239,978

	33xx
	OASDI & Medicare
	2,392,424
	 0
	2,392,424

	34xx
	Health & Welfare
	7,550,503
	 0
	7,550,503

	35xx
	SUI
	36,857
	 0
	36,857

	36xx
	Workers' Comp Ins
	981,117
	 0
	981,117

	37xx
	Local Retirement
	110,000
	 0
	110,000

	38xx
	Alternative Retirement Plan
	304,290
	 0
	304,290

	39xx
	Other Benefits
	310,376
	 0
	310,376

	42xx
	Other Books
	12,074
	 200
	12,274

	43xx
	Instructional Supplies
	610,985
	 8,821
	619,806

	44xx
	Non-Instructional Repair Parts
	93,996
	-113
	93,883

	45xx
	Non-Instructional Supplies
	794,478
	 5,153
	799,631

	46xx
	Gasoline
	60,000
	 0
	60,000

	51xx
	Personal & Contract Services
	1,579,707
	 228,232
	1,807,939

	52xx
	Travel & Conferences
	393,339
	 9,400
	402,739

	53xx
	Dues & Memberships
	118,676
	 10,633
	129,309

	54xx
	Insurance
	780,000
	 0
	780,000

	55xx
	Utilities
	3,700,110
	 0
	3,700,110

	56xx
	Rents, Leases & Repairs
	1,965,859
	 -200,681
	1,765,178

	57xx
	Legal & Regulatory
	288,260
	 
	288,260

	58xx
	Other Services & Exp
	1,986,414
	 -145,736
	1,840,678

	59xx
	Miscellaneous
	21,066
	 0
	21,066

	591x
	Other Program Services
	3,000,000
	-3,000,000
	0

	61xx
	Site Improvement
	0
	0
	0

	63xx
	Library Books
	51,800
	 0
	51,800

	64xx 
	Equipment
	522,956
	 42,324
	565,280

	73xx
	Interfund Transfers
	2,720,000
	3,036,980
	5,756,980

	76xx
	Payments for Students
	0
	985
	985

	 
	Report Total
	$  109,824,332
	 $                0                 
	 $    109,824,332            

	 
	 
	 
	 
	 

	
	
	
	
	


C.
ASSIGNMENT OF DELINQUENT TAX RECEIVABLES 

It is recommended that the Board of Trustees approve the resolution to assign delinquent tax receivables to the California Statewide Delinquent Tax Finance Authority for the fiscal years ending June 30 in 2008 through 2010 and authorize execution and delivery of related documents and actions.

Section 6516.6 of the Government Code of the State of California allows a community college district to assign to a joint powers agency any of its interest in and collection of delinquent and uncollected property taxes that have been levied on the secured, unsecured or supplemental property tax rolls. The California Statewide Delinquent Tax Finance Authority will purchase the Districts delinquent property taxes at a rate of 108.5%
D.
AUDIT SERVICES 2008-09

It is recommended that the Board of Trustees approve the fifth year of a five-year agreement for audit services to be performed by Vavrinek, Trine, Day & Co, LLP.  The fiscal year-end audit will be performed for the period July 1, 2007, to June 30, 2008.  The amount is not to exceed $51,500.

E.
CONTRACTS UNDER $72,400

It is recommended that the Board of Trustees, in accordance with Board Policy 6340, ratify the District entering into the following agreements.  The Vice President of Administrative Services, or his authorized designee, has executed the necessary documents.

1.
Contractor:

ACCO ENGINEERED SYSTEMS
Services:
Construction of the vestibule around 2nd floor elevator doors and connect to chiller room and move existing double doors to vestibule.

Requesting Dept.:
Facilities Planning and Services

Dates:
9/4/07

Financial Terms:
Cost: $14,900 – Purchase Order No. 109031

2.
Contractor:

AGSE LLC
Services:
A participant in the Aerospace Export Training and Enabler program. 

Requesting Dept.:
Center for International Trade Development

Dates:
2/20/08 – 5/31/08

Financial Terms:
Income $1,000


3.        Contractor:
AIR NEW ZEALAND
Services:
20 employees will receive 2 hours of PowerPoint Computer Training.


            Requesting Dept.:
Contract Education


            Dates:
2/20/08 – 6/30/08


            Financial Terms:
Projected Income $450/Projected Expenses $250/Project Net $200.


4.         Contractor:
FOUNDATION FOR COMMUNITY COLLEGES

            Services:
The contractor serving as the fiscal agent for the Bureau of Automotive Repair Smog Referee Program will provide access to and maintain chassis dynamometer and diagnostic equipment, and train automotive technology students as lane technicians to assist in the testing of vehicles that failed emission tests.


            Requesting Dept.:
Industry and Technology, Automotive Department


            Date:
9/1/07 – 8/31/08


            Financial Terms:
Income: $12,000


5.        Contractor:
HOME INSTEAD SENIOR CARE

            Services:
Provide part-time work activity opportunities for CalWORKs students.


            Requesting Dept.:
CalWORKs Division


            Dates:
2/19/08 -6/30/08


            Financial Terms:
No Cost – State Funded


6.       Contractor:
ALLISUN KALE

          Services:
Provide 2 workshops for the American Sign Language Program.


          Requesting Dept.:
Special Resources Center

          Dates:
1/26/08 and 3/15/08


          Financial Terms:
Cost: $1,400 – Purchase Order No. B110900

7.       Contractor:
KIRKHILL ELASTOMERS, INC.

          Services:
20 employees are to receive 8 hours of Aerospace Quality system Auditor Training.


          Requesting Dept:
Contract Education


          Dates:
2/28/08 - 6/30/08


          Financial Terms:
Projected Income $3,600/Project Expenses $1,520/Projected Net $2,080.


8.       Contractor:
METAL WINDOWS CORPORATION

          Services:
20 employees are to receive 108 hours of Lean Manufacturing Training.


          Requesting Dept.:
Center for Applied Competitive Technologies


          Dates:
2/20 – 6/30/08


          Financial Terms:
Projected Income $42,034/Projected Expenses $24,000/Projected Net $18,034.


9.       Contractor:
STERLING TRANSPORTATION, INC.


          Services:
9 employees are to receive 40 hours of training in Frontline Leadership Development.


          Requesting Dept.:
Workplace Learning Resource Center


          Date:
2/20/08 – 6/30/08


          Financial Terms:
Projected income $8,467/Projected expense $4,300/Projected Net $4,167.


10.     Contractor:
STERLING TRANSPORTATION, INC.


          Services:
20 employees are to receive 7 hours of training in Strategic Planning.


          Requesting Dept.:
Contract Education


          Date:
2/23/08 


          Financial Terms:
Income $1,575

11.     Contractor:
TRI-STAR ELECTRONICS



          Services:
15 employees are to receive 24 hours of Computer Skills training.


          Requesting Dept.:
Workplace Learning Resource Center


          Date:
2/20/08 – 6/30/08


          Financial Terms:
Projected income $6,926/Projected expense $3,500/Project Net $3,426.


12.     Contractor:
F-1 VISA EDUCATIONAL AGENCIES (Listed below)


          Services:
Recruit F-1 Visa Students for El Camino College.


          Requesting Dept.:
Admissions – International Student Program


          Dates:
1/01/08 – 6/30/08

          Financial Terms:
Projected Income Per Student Per Academic Year $5,544/Projected Cost Per Student $500/Projected Net Per Student $5,044


1.  Academy of International Education, Japan



2.  Ed Net Co., Ltd, Bangkok



3.  Global Career Services, Japan



4.  Grobe-Trotter T&E Inc., Japan



5.  IES Foundation, Indonesia



6.  Overseas Study and Cooperation Department,



     Vietnam

7. Pirax Group, Indonesia

8. Sevens Sears Business Corp., China

9. YBM SISA Overseas Education Services, Korea

F.
CONTRACT OVER $72,400
It is requested that the Board of Trustees approve that the District enter into the following agreement:
Contractor:


RONALD S. and BETTY M. POLE (Landlord)

Services:
Lease renewal agreement for the El Camino College Inglewood Center located at 110 South La Brea Avenue, Suite 200, Inglewood, CA  90301

Requesting Dept.:
Community Advancement

Date:
2/01/08 - 1/31/11 (3-year lease)

Financial Terms:
Cost $220,500/@ $5,925 per month
G.
CHANGE ORDER - SOLAR INTEGRATED / FACILITIES RE-ROOFING PROJECT

It is recommended that the Board of Trustees approve the following change order.

The vendor provided additional scuppers for the FPS roof.


Change Order Amount:

$    2,667.39


Original Contract Amount:

$177,200.00


Previous Changes



0


Total Contract Amount now
$179,867.39

H.
INFORMATION ITEM - BUDGET ASSUMPTIONS
The following Budget Assumptions have been reviewed and approved by the Planning and Budget Committee (PBC) in conjunction with the development of the Preliminary Budget. These budget assumptions are based on the estimated funding that the District will receive for 2008-09 fiscal year. The Preliminary Budget is the starting point for the budget development process.   The primary factors impacting the preliminary budget are: that there is a zero COLA;  and the full impact of the 2007-08 salary increase (3%) is realized.  The Board of Trustees will receive the first draft of the Tentative Budget (2008-09) at its May 2008 meeting.  

EL CAMINO COMMUNITY COLLEGE DISTRICT

2008-2009 PRELIMINARY BUDGET

GENERAL FUND – UNRESTRICTED

2008-09 Budget Assumptions 
1.
The District will adopt a balanced budget in which projected expenditures will not exceed projected revenues.
2.
Targeted enrollment is 19,305 credit FTES.  No enrollment growth is projected.  


3.
0% COLA is projected for fiscal year 2008-09.

4.
State Principal Apportionment is based on a Foundation Revenue of $8,857,454 plus 19,305 FTES funded at $4565 per FTES.  

5.
Lottery is funded at $130 per FTES.  
6.
No salary increases have been built into the 2008-09 preliminary budget. 

7.
Academic Salaries include 12 net new full time faculty hires in 2008-09.
8.
There will be a corresponding reduction in part-time faculty sections taught.
9.
Classified Salaries includes 4 new custodians and 1 new groundskeeper transferred from Fund 15.
10.
Medical benefits increase of 10% annually.

11.
Utilities increase of 5% annually.

12.
Hardware, software maintenance increase of 5% annually effective 2009-10.

13.
Transfer of $3 million to Fund 15 for Special Fund programs.

14.
$450,000 has been budgeted for annual computer replacements.

15.
Interfund Transfers remain the same from 2007-08.  

16.
Unrestricted General Funds have not been allocated to fund the GASB 45 requirement (Fund 17).

The 2008-09 Preliminary Budget development process will also include the following guidelines:

A. A minimum five percent reserve for contingencies will be maintained.

B. There will be no blanket March 15 letters to full time faculty.

C. There will be no release of permanent, regular full-time classified or management employees.
The Governor’s 2008-09 Proposed Budget will also directly impact the categorical (General Fund Restricted) and General Fund Unrestricted budgets as noted below:

A. Funding for Part-time Faculty Compensation and Health Insurance will be reduced by 10.90%.

B. Funding for the following General Fund – Restricted programs will  be reduced by 3.69%:  CARE, DSPS, EOPS and Matriculation.

C. Funding for the following General Fund – Restricted programs will be reduced by 10.90%:  Basic Skills, Career Technical Education, Economic Development, Foster Care Education, Nursing, Instructional Support Block Grant, Special Services for CalWORKS recipients, Telecommunications, and Transfer Education and Articulation.

D. Funding for the following General Fund - Restricted programs will be reduced by 12.77 %:  Student Financial Aid Administration.

I.
PURCHASE ORDERS

It is recommended that all purchase orders be ratified as shown.

P.O.


Number
Vendor Name
Site Name
Description
P.O. Cost

Fund 11
Unrestricted ‑ El Camino

P0102402
Abtech Systems 
Information Tech.
Maintenance Contracts
$6,323.97 

P0102403
Abtech Systems 
Information Tech. 
Maintenance Contracts
$6,371.60 

P0102490
Paramount Scaffold 
Facilities/Planning
Repairs Noninstructional
$6,950.00 

P0102523
Portable Power 
Technical Services
Repairs Parts And Supplies
$448.13 

P0102524
Printer Works, the
Technical Services
Repairs Parts And Supplies
$2,286.16 

P0102526
Carolina Biological
Life Sciences
Instructional Supplies
$157.34 

P0102528
Daily Breeze, the
Public Information
Publications/ Periodicals  
$161.20 

P0102530
Whyte Plumbing
Facilities/Planning
Repairs Noninstructional
$750.00 

P0102531
Laedc
Administrative Serv.
Conferences Mgmt
$65.00 

P0102532
Mass Press
Outreach and School 
Non‑Instruct Supplies
$59.48 

P0102533
Life Media
Human Resources
Multi Media Advertising
$295.00 

P0102534
Keenan & 
Hazmat
Waste Disposal
$429.00 

P0102535
E‑Z Up
Electric Shop
Non‑Instruct Supplies
$465.46 

P0102536
Schooldude
Facilities/Planning
Repairs Noninstructional
$5,135.92 

P0102545
La Opinion
Public Information
Multi Media Advertising
$1,354.50 

P0102546
Los Angeles Sentinel
Public Information
Multi Media Advertising
$907.20 

P0102547
Ann M. Garten
Public Information
Conferences Mgmt
$20.00 

P0102548
Mass Press
Public Information
Non‑Instruct Supplies
$59.48 

P0102553
ACCCA
Fiscal Services
Conferences Mgmt
$175.00 

P0102561
Verizon Wireless
Health, Safety  
Telephone
$83.91 

P0102562
Verizon Wireless
Health, Safety  
Telephone
$67.85 

P0102563
A‑1 Office Plus
Div Offce‑Studnt 
Non‑Instruct Supplies
$248.92 

P0102570
Alldata
Information Tech. 
Maintenance Contracts
$975.00 

P0102573
Bruce Spain
Div Office Fine Arts
Conferences Mgmt
$368.80 

P0102581
Golden Pacific 
Nursing
Instructional Supplies
$89.69 

P0102583
CCCCSSAA
VP‑SCA
Conferences Mgmt
$310.00 

P0102584
Medline Industries
Nursing
Instructional Supplies
$998.35 

P0102585
Carolina Biological
Div Office BSSC
Instructional Supplies
$696.46 

P0102586
Mass Press
Family Consumer 
Instructional Supplies
$59.48 

P0102587
Xerox Corporation
Testing Center
Non‑Instruct Supplies
$102.00 

P0102590
Western Arts Alliance
Div Office Fine Arts
Dues And Memberships
$400.00 

P0102591
California Presenters
Div Office Fine Arts
Dues And Memberships
$150.00 

P0102594
Dogslife Production
Film Rental
Instructional Supplies
$189.44 

P0102596
Screenscope, Inc.
Film Rental
Instructional Supplies
$1,214.67 

P0102597
Insight Media
Film Rental
Instructional Supplies
$338.62 

P0102598
Films Media Group
Film Rental
Instructional Supplies
$149.77 

P0102600
New Day Films
Film Rental
Instructional Supplies
$279.63 

P0102602
Pbs Home Video Cat. 
Film Rental
Instructional Supplies
$172.29 

P0102603
Taylor & Francis Grp 
Film Rental
Instructional Supplies
$200.84 

P0102606
Discovery Channel 
Film Rental
Instructional Supplies
$64.06 

P0102607
A & E Home Video
Film Rental
Instructional Supplies
$60.97 

P0102608
Media Education 
Film Rental
Instructional Supplies
$597.97 

P0102609
Big & Slow, Inc.
Film Rental
Instructional Supplies
$282.63 

P0102610
Amazon.Com 
Film Rental
Instructional Supplies
$211.49 

P0102611
Demco, Inc.
Div Office Instr. 
Instructional Supplies
$25.66 

P0102618
Stand Aid of Iowa
Physical Education
Repairs Parts And Supplies
$172.38 

P0102621
ACCCA
V.P. Academic Affairs
Conferences Mgmt
$295.00 

P0102622
Bullfrog Films
Film Rental
Instructional Supplies
$294.40 

P0102623
Filmakers Library
Film Rental
Instructional Supplies
$442.59 

P0102625
Jupiterimages
Ed & Community 
Multi Media Advertising
$165.90 

P0102627
Society for Human 
Community 
Dues And Memberships
$160.00 

P0102629
OCS America, Inc.
International Students
Non‑Instruct Supplies
$35.00 

P0102632
Ideal Glass & Mirror 
Ctr for Arts Production 
Center For The Arts Technical 
$585.00 

P0102634
Christy Lane 
Physical Education
Instructional Supplies
$69.85 

P0102635
Dell Computer 
Technical Services
Repairs Parts And Supplies
$1,386.43 

P0102636
CDW‑G
Technical Services
Repairs Parts And Supplies
$3,122.28 

P0102637
Chief Neon Sign 
Facilities/Planning
Repairs Noninstructional
$290.83 

P0102638
Av Tractor & Turf
Grounds
Non‑Instruct Supplies
$30.94 

P0102640
Tek‑Time
Electric Shop
Non‑Instruct Supplies
$592.39 

P0102644
Rotary Club/Torrance
Administrative Serv.
Dues And Memberships
$145.00 

P0102645
Emergency Film Grp
Fire Academy 06‑07
Instructional Supplies
$500.06 

P0102650
Fine Woodworking
Construction 
Publications‑Magazines
$34.95 

P0102652
Calmet Services
Utilities
Waste Disposal
$2,860.00 

P0102653
Bruce E. Hoerning
Facilities/Planning
Repairs Noninstructional
$140.00 

P0102654
Pyro‑Comm Systems, 
Facilities/Planning
Repairs Noninstructional
$291.76 

P0102655
Mass Press
Physical Education
Instructional Supplies
$118.96 

P0102656
CCS Presentation 
Div Office Business
Instructional Supplies
$540.00 

P0102662
CDW‑G
Facilities/Planning
Non‑Instruct Supplies
$39.34 

P0102668
Thomson West
V.P. Academic Affairs
Publications‑Magazines
$48.77 

P0102672
Dell Computer 
Div Office Business
Instructional Supplies
$735.99 

P0102673
Sigmanet
Div Office Business
Instructional Supplies
$5,356.80 

P0102674
James Publishing
Div Office Business
Publications‑Magazines
$34.00 

P0102676
ACCCA
V.P. Academic Affairs
Conferences Mgmt
$395.00 

P0102677
Lindy Office Products
V.P. Academic Affairs
New Equipment  
$339.91 

P0102685
Chronicle of Higher 
V.P. Academic Affairs
Publications‑Magazines
$140.00 

P0102693
Bob Gann
Facilities/Planning
Non‑Instruct Supplies
$228.86 

P0102699
Lucks Music Library
Music
Instructional Supplies
$490.30 

P0102700
Dover Publications.
Music Library
Library Books
$21.18 

P0102701
Power Systems
Physical Education
Instructional Supplies
$518.00 

P0102702
Safelite Auto Glass
Facilities/Planning
Repairs Noninstructional
$232.14 

P0102704
Power Systems
Wellness Center
Instructional Supplies
$827.89 

P0102705
Dell Computer 
V.P. Academic Affairs
New Equipment ‑ 
$297.68 

P0102708
Harman Music Group
Ctr for Arts Production 
Repairs Parts And Supplies
$280.00 

P0102709
Techniques Magazine
I&T Div Ofc
Publications‑Magazines
$90.00 

P0102713
Swiftpage
Ed & Community 
Multi Media Advertising
$485.46 

P0102714
E & H Trophy and 
Ed & Community 
Other Services And Expenses
$76.25 

P0102733
Entertainment Light 
Ctr for Arts Production 
Non‑Instruct Supplies
$311.06 

P0102734
Power Systems
Physical Education
Instructional Supplies
$242.68 

P0102735
Dynatronics, Corp.
Physical Education
Instructional Supplies
$1,063.97 

P0102737
C.F. Peters Corp.
Music
Instructional Supplies
$110.00 

P0102738
Harman Music Group
Ctr for Arts Production 
Repairs Parts And Supplies
$130.00 

P0102742
Gable House Bowl
Physical Education
Instructional Supplies
$25.00 

P0102748
Zones, Inc.
Civic Center 
Non‑Instruct Supplies
$1,370.86 

P0102749
Mark T. Padjen
Grounds
Non‑Instruct Supplies
$80.00 

P0102750
Empire Cleaning 
Operations
Non‑Instruct Supplies
$1,780.71 

P0102752
Hawthorne Chamber  
Public Information
Dues And Memberships
$50.00 

P0102753
ACCCA
Public Information
Conferences Mgmt
$445.00 

P0102757
Fancy Floors, Inc.
Carpenter Shop
Non‑Instruct Supplies
$382.23 

P0102760
Southland Lumber
Civic Center 
Non‑Instruct Supplies
$1,300.89 

P0102761
Mass Press
Electric Shop
Non‑Instruct Supplies
$59.48 

P0102774
Computerland of Silic. 
Information Tech. 
Software
$857.45 

P0102775
Sigmanet
Div Office Business
Instructional Supplies
$6,782.73 

P0102776
NAVPA
Veterans Education 
Dues And Memberships
$150.00 

P0102781
Specialized Products
Information Tech. 
Maintenance Contracts
$94.27 

P0102782
Graybar Electric
Information Tech. 
Non‑Instruct Supplies
$693.11 

P0102784
Learning Tree 
Information Tech. 
In‑Service Training
$4,720.00 

P0102785
Mcmaster Carr
Life Sciences
Instructional Supplies
$170.21 

P0102789
PC Mall Gov Inc.
Div Office Business
Instructional Supplies
$2,712.75 

P0102790
Crucial Technology
Div Office Business
Instructional Supplies
$1,393.98 

P0102791
CCS Presentation 
Div Office Business
Instructional Supplies
$1,377.36 

P0102792
Dell Computer 
Div Office Business
Instructional Supplies
$3,734.30 

P0102794
Science Mall‑Usa
Earth Sciences
Instructional Supplies
$82.68 

P0102796
Sigma Aldrich
Chemistry
Instructional Supplies
$211.89 

P0102814
Empire Cleaning 
Operations
Non‑Instruct Supplies
$3,707.57 

P0102820
A Plus Window Tint 
Facilities/Planning
Repairs Noninstructional
$100.00 

P0102829
Brown & Bigelow, Inc.
Outreach and School 
Non‑Instruct Supplies
$3,137.80 

P0102830
Shred‑It California
Office Administration
Instructional Supplies
$685.00 

P0102831
Kemtech America Inc.
Chemistry
Instructional Supplies
$2,915.64 

P0102832
CCCCSSAA
V.P. Academic Affairs
Conferences Mgmt
$310.00 

P0102856
E.B. Fitler
Art Department
Instructional Supplies
$298.21 

P0102859
Los Angeles County 
Hazmat
Waste Disposal
$1,160.00 

P0102860
Best Buys
Facilities/Planning
Non‑Instruct Supplies
$79.76 

P0102861
American Express 
TECHNOLOGY  
Aft Contract Committee
$212.30 

P0102863
American Express 
TECHNOLOGY  
Aft Contract Committee
$212.30 

P0102864
Bruce E. Hoerning
Facilities/Planning
Non‑Instruct Supplies
$261.32 

P0102868
Tracs
Div Office Fine Arts
Dues And Memberships
$300.00 

P0102869
Hispanic Outlook  
VP‑SCA
Publications/ Periodicals  
$34.95 


Fund 11 Total: 127
$107,411.69 

Fund 12
Restricted ‑ El Camino

P0102529
S & B Food Services
El Camino Language 
Non‑Instruct Supplies
$351.81 

P0102537
John M. Means
Trade Exchange
Conferences Mgmt
$481.90 

P0102538
Sirchie Fingerprint Lab
Parking‑Student 
Non‑Instruct Supplies
$161.60 

P0102539
APCO, AFC, Inc.
Parking‑Student 
Contract Services
$420.00 

P0102540
Marina Security Gate
Parking‑Student 
Repairs Non Instr
$115.58 

P0102541
Pepperball 
Parking‑Student 
In‑Service Training
$790.00 

P0102542
Bobit Business Media
Parking‑Student 
In‑Service Training
$299.00 

P0102543
Office Max
EOPS
Non‑Instruct Supplies
$429.75 

P0102544
Life Assist Inc.
Parking‑Student 
Non‑Instruct Supplies
$389.43 

P0102552
American Express 
Community 
Transportation/ Mileage  
$317.91 

P0102554
Delphin Computer 
Honeywell Training 
New Equipment  
$435.78 

P0102556
American Express 
CITD
Transportation/ Mileage  
$302.50 

P0102557
American Express 
CITD
Transportation/ Mileage  
$392.25 

P0102558
Mass Press
CITD
Printing
$468.72 

P0102559
Ait Training  
JDIF/Maritime Basic 
New Equipment  
$20,692.18 

P0102568
Oddcast Inc.
Administration
Non‑Instruct Supplies
$499.50 

P0102572
Dell Computer 
VP AA  0506 new
New Equipment ‑ Instructional
$1,886.22 

P0102574
Apple Computer, Inc.
VATEA Medial / TV
New Equipment ‑ Instructional
$48,761.21 

P0102575
Delphin Computer 
VATEA Medial / TV
New Equipment ‑ Instructional
$7,502.27 

P0102589
John S. Ruggirello
VTEA ‑ Institutional 
Conferences Other
$16.00 

P0102593
South Bay Ballet
Artes de El Camino
Contract Services
$7,300.86 

P0102620
S & B Food Services
Faculty & Staff Div 
Non‑Instruct Supplies
$249.58 

P0102626
South Bay Municipal 
Parking Violations 
Other Services And Expenses
$4,056.00 

P0102628
South Bay Ford
Parking‑Student 
Repairs Non Instr
$120.98 

P0102630
GST Systems Design
 Compton Title V 
Non‑Instruct Supplies
$5,533.24 

P0102639
CCS Presentation 
Aerospace Export 
New Equipment ‑ 
$3,042.86 

P0102643
David B. Gonzales
CACT COCCC
Other Books
$795.00 

P0102646
Pocket Nurse
JDIF/Maritime Basic 
Non‑Instruct Supplies
$546.21 

P0102647
U.S. Department  
CITD
Conferences Mgmt
$735.00 

P0102648
U.S. Department  
CITD
Conferences Mgmt
$735.00 

P0102649
U.S. Department  
CITD
Conferences Mgmt
$735.00 

P0102657
S & B Food Services
EOPS CARE
Non‑Instruct Supplies
$1,802.54 

P0102675
American Nautical 
JDIF/Maritime Basic 
Other Books
$995.40 

P0102679
Delphin Computer 
Humanities
New Equipment ‑ Instructional
$192.69 

P0102680
B & H Photo‑Video
Humanities
New Equipment ‑ Instructional
$1,140.96 

P0102682
A‑1 Office Plus
DSPS
Instructional Supplies
$324.74 

P0102683
CCS Presentation 
Behavioral & Soc Sci
New Equipment ‑ Instructional
$4,514.26 

P0102684
CCS Presentation 
Behavioral & Soc Sci
New Equipment ‑ Instructional
$4,971.95 

P0102707
N T I S
ITAR ‑ Econ Dev Grnt
Other Books
$195.00 

P0102710
Harbor Freight Tools
VATEA I&T
Instructional Supplies
$206.82 

P0102711
Mid City Mailing 
SBA Contract Jan/Dec
Postage
$663.78 

P0102712
American Nautical 
JDIF/Maritime Basic 
Other Books
$8,114.69 

P0102715
Southbay Science 
Community 
Conferences Mgmt
$1,500.00 

P0102716
Inglewood Airport 
Community 
Contributions
$600.00 

P0102717
Accent Gold Solutions 
Community 
Computer Software Account
$350.00 

P0102718
South Bay Municipal 
Parking Violations 
Other Services And Expenses
$2,925.00 

P0102719
Van Lingen Towing
Parking‑Student 
Other Services And Expenses
$91.00 

P0102720
AT Systems West.
Parking‑Student 
Other Services And Expenses
$116.55 

P0102736
S & B Food Services
El Camino Language 
Non‑Instruct Supplies
$275.16 

P0102740
S M E
CSA WIRED ‑ CACT
Conferences Other
$300.00 

P0102746
Dick Blick Art Material
VATEA Medial / TV
Instructional Supplies
$223.63 

P0102747
Cutting Edge System 
VATEA I&T
Instructional Supplies
$1,140.39 

P0102751
Awards Plus
Matriculation
Non‑Instruct Supplies
$3,799.32 

P0102754
Super Warehouse
VATEA Medial / TV
Instructional Supplies
$201.83 

P0102758
Penco
VATEA Medial / TV
Instructional Supplies
$470.00 

P0102762
Lorna Chris 
EOPS
Contract Services
$250.00 

P0102783
Dell Computer 
JDIF/Maritime Basic 
Non Inst Comp Eq less  
$2,649.94 

P0102787
Crust Crawler Design  
VATEA I&T
Instructional Supplies
$225.17 

P0102788
Copy R Office Solut
Title V ECC/SMC 
Non‑Instruct Supplies
$164.72 

P0102793
JCL Company Ltd
VATEA I&T
Instructional Supplies
$3,685.65 

P0102795
S & B Food Services
Basic Skills
Contract Services
$165.16 

P0102817
Jones & Mayer
Parking‑Student 
Self Insurance Legal Fees
$3,062.78 

P0102818
CALNENA
Parking‑Student 
In‑Service Training
$295.00 

P0102819
Magic's Auto Body  
Parking‑Student 
Repairs Non Instr
$995.02 

P0102822
Department of Motor 
Parking‑Student 
Publications/ Periodicals  
$98.06 

P0102823
Newport Beach Marri 
SBA Contract Jan/Dec
Conferences Other
$821.80 

P0102824
Newport Beach Marri 
SBA Contract Jan/Dec
Conferences Mgmt
$821.80 

P0102826
Employment 
Community 
Other Services And Expenses
$279.00 

P0102827
California Chamber  
Community 
Non‑Instruct Supplies
$92.96 

P0102839
Max Parker  
Aerospace Export 
Printing
$2,246.20 

P0102840
Inglewood Business 
Community 
Contributions
$75.00 

P0102841
EWDP Support 
SBA Contract Jan/Dec
Conferences Other
$295.00 

P0102842
EWDP Support 
SBA Contract Jan/Dec
Conferences Other
$885.00 

P0102848
American Express 
Aerospace Export 
Transportation/ Mileage  
$1,347.90 

P0102850
CCCF
Excelencia In Educat
Conferences Mgmt
$75.00 

P0102853
Delphin Computer 
Careers in Child Care 
Instructional Supplies
$572.64 

P0102858
CSN Supply
VATEA I&T
Instructional Supplies
$511.26 

P0102865
S & B Food Services
EOPS
Non‑Instruct Supplies
$338.94 

P0102866
New York Deli
ITAR ‑ Econ Dev Grnt
Non‑Instruct Supplies
$360.86 

P0102867
Westhost, Inc.
El Camino Language 
Multi Media Advertising
$29.85 

P0102870
National Promotions  
VTEA Title II Tech 
Printing
$2,468.10 


Fund 12 Total: 81
$166,491.86 

Fund 15
General Fund ‑Special Programs

P0102414
Longo Toyota
Facilities/Planning
New Equipment  
$32,400.00 

P0102527
Claudia Saddul
Div Offce‑Studnt 
Dues And Memberships
$1,095.00 

P0102697
Consolidated Fabric 
Facilities/Planning
New Equipment  
$2,092.48 

P0102739
Pacific Coachways
Project Success
Transportation
$300.00 

P0102745
R.R. Bowker
Div Office Instr. 
Library Books
$1,021.79 

P0102765
United Printers
Adult Re‑Entry/Puente
Non‑Instruct Supplies
$1,187.50 

P0102769
Matilija Nursery
Grounds
Non‑Instruct Supplies
$521.32 

P0102838
Pacific Coachways
Project Success
Transportation
$389.13 

P0102845
A1 Office Concepts
Institutional Research 
Non‑Instruct Supplies
$161.30 


Fund 15 Total: 9
$39,168.52 

Fund 41
Capital Outlay

P0102669
Roger's Systems 
Humanities Complex 
Group II Equipment
$318.10 

P0102678
Dell Computer 
Humanities Complex 
Group II Equipment
$204,918.91 

P0102681
Mcmaster Carr
Humanities Complex 
Group II Equipment
$2,993.20 

P0102698
Valley Crest Tree 
Tree Replacements
Site Improvements
$45,625.00 


Fund 41 Total: 4
$253,855.21 

Fund 44
GO Bond Series 2006B

P0102505
Unique Products
Humanities Complex 
Group II Equipment
$5,585.70 

P0102506
Wausau Tile, Inc.
Humanities Complex 
Group II Equipment
$1,636.14 

P0102549
Doja, Inc.
Infrastructure Phase I
Site Improvements
$2,500.00 

P0102550
Marcor Remediation, 
Infrastructure Phase I
Site Improvements
$8,287.00 

P0102551
Marcor Remediation, 
Infrastructure Phase I
Site Improvements
$3,290.00 

P0102555
Metronome Inc
Humanities Complex 
Group II Equipment
$10,040.23 

P0102658
Mel Smith Electric Inc.
Infrastructure Phase I
Site Improvements
$14,988.52 

P0102694
Applied Security 
Humanities Complex 
Group II Equipment
$2,369.98 

P0102696
HPS Mechanical, Inc.
Infrastructure Phase I
Site Improvements
$17,013.00 

P0102763
Department of Gen 
TemporarySpace/Rel
Contract Services
$195.98 

P0102770
Flynn Signs & Graph
Humanities Complex 
Site Improvements
$3,982.03 

P0102771
Southern California 
Central Plant
Testing & Inspection
$6,745.00 

P0102772
Mcmaster Carr
Humanities Complex 
Group II Equipment
$1,712.74 

P0102773
Empire Cleaning 
Humanities Complex 
Group II Equipment
$1,356.33 

P0102777
Mel Smith Electric Inc.
Infrastructure Phase I
Site Improvements
$5,301.09 

P0102813
Associated Power, Inc.
Humanities Complex 
Group II Equipment
$514.20 

P0102871
SEWUP/ JPA
Humanities Complex 
Contract Services
$1,575.00 


Fund 44 Total: 17
$87,092.94 

Fund 62
Property & Liability

P0102706
El Camino Commun 
Purchasing  
Liability ‑ Self Insurance
$257.17 

P0102857
SWACC
Purchasing  
Liability ‑ Self Insurance
$9,176.00 


Fund 62 Total: 2
$9,433.17 

Fund 79
Auxiliary Services

P0102564
Cal Western Paint
Fine Arts
Non‑Instruct Supplies
$315.02 

P0102565
Rose Brand
Fine Arts
Non‑Instruct Supplies
$566.90 

P0102566
Southland Lumber
Fine Arts
Non‑Instruct Supplies
$1,109.90 

P0102567
Charles F. Turner
Fine Arts
Non‑Instruct Supplies
$250.00 

P0102569
Sonshine Print Shop
Student Affairs
Non‑Instruct Supplies
$427.59 

P0102588
Collegiate Cap & Gow 
Student Affairs
Non‑Instruct Supplies
$776.12 

P0102619
Rubber Cal
Resp Therapy
Non‑Instruct Supplies
$106.64 

P0102633
Dawn C. Huntoon
Fine Arts
Non‑Instruct Supplies
$800.00 

P0102641
Kimberly Wilkinson
Fine Arts
Non‑Instruct Supplies
$2,000.00 

P0102642
Leslie Espinosa
Fine Arts
Non‑Instruct Supplies
$800.00 

P0102659
Campus Concerts
Fine Arts
Non‑Instruct Supplies
$1,700.00 

P0102660
S & B Food Services
Counseling Office
Non‑Instruct Supplies
$1,011.57 

P0102741
Alysa M. Brennan
Fine Arts
Non‑Instruct Supplies
$250.00 

P0102756
Golf Team Products
Health Sciences  
Non‑Instruct Supplies
$1,250.78 

P0102837
The Museum of 
Counseling Office
Non‑Instruct Supplies
$60.00 

P0102847
Competitive Aquatic 
Health Sciences  
Non‑Instruct Supplies
$1,403.13 


Fund 79 Total: 16
$12,827.65 

Fund 82
Scholarships & Trust/Agency

P0102525
Victory Custom Athlet
Health Sciences  
Fundraising
$1,090.19 

P0102571
2XL Corporation
Health Sciences  
Fundraising
$723.75 

P0102686
James L. Smithson 
Health Sciences  
Fundraising
$5,200.00 

P0102811
Cclc/Coa Publications
Health Sciences  
Fundraising
$995.37 

P0102812
Super 8 Motel ‑ El 
Health Sciences  
Fundraising
$1,772.88 


Fund 82 Total: 5
$9,782.19 


PO Funds Total: 261
$686,063.23 

Fund 11
Unrestricted ‑ El Camino

B0110997
Kristine M. Skeie
Public Information
PSA Contract Services
$750.00 

B0110999
Tara Meile
Public Information
PSA Contract Services
$750.00 

B0111003
Sam Ash Music Store
Music
Repairs Parts And Supplies
$500.00 

B0111005
Ronald S. & Betty M. 
Transition Center  
Building Rental
$42,875.00 

B0111015
Charlton
Ed & Community 
Contract Services
$25,000.00 

B0111016
ECCD Petty Cash
Learning Center
Instructional Supplies
$300.00 

B0111019
ECCD Petty Cash
Staff Development
Other Books
$300.00 

B0111029
Tara Meile
Public Information
PSA Contract Services
$750.00 


Fund 11 Total: 8
$71,225.00 

Fund 12
Restricted ‑ El Camino

B0110990
Jenny Padilla
Title V ECC/SMC 
PSA Contract Services
$1,800.00 

B0110993
E.C.C. Public 
Teacher Preparation 
Instructional Supplies
$500.00 

B0110994
E.C.C.C.D. Bookstore
Teacher Preparation 
Instructional Supplies
$1,500.00 

B0110995
S & B Food Services
Teacher Preparation 
Instructional Supplies
$1,500.00 

B0110996
E.C.C. Public 
Faculty & Staff Div 
Non‑Instruct Supplies
$110.00 

B0110998
Redondo Beach Unif
CACT ‑ Quick Start 
Contract Services
$4,500.00 

B0111000
ECCD Petty Cash
CITD
Non‑Instruct Supplies
$300.00 

B0111007
August Hoffman
Project Reach
PSA Contract Services
$600.00 

B0111009
ECCD Petty Cash
Basic Skills
Instructional Supplies
$200.00 

B0111011
Kay & Associates
Honeywell Training 
Contract Services
$17,000.00 

B0111014
EdGate
Title V ECC/SMC Mg 
Publications‑Magazines
$10,000.00 

B0111017
The Foundation for 
CACT ‑ Quick Start 
Contract Services
$64,233.00 

B0111018
ECCD Petty Cash
ITAR ‑ Econ Dev Grnt
Non‑Instruct Supplies
$900.00 

B0111023
Rosina C. Chia
Global Experience  
PSA Contract Services
$1,500.00 

B0111024
Elmer Poe
Global Experience  
PSA Contract Services
$1,500.00 

B0111026
Leticia M. Finley
High School 
PSA Contract Services
$5,000.00 

B0111027
Oscar R. Salas
High School 
PSA Contract Services
$5,000.00 

B0111028
Redondo Beach Unif 
CACT ‑ Quick Start 
Contract Services
$4,500.00 

B0111030
Adeleke B. Peters
YESS 07‑08 email 
PSA Contract Services
$3,328.00 

B0111032
Study in the Usa
El Camino Language 
Multi Media Advertising
$5,000.00 


Fund 12 Total: 20
$128,971.00 

Fund 15
General Fund ‑Special Programs

B0111004
E.C.C. Public 
Div Offce‑Studnt 
Printing
$2,000.00 

B0111010
Community College 
Institutional Research 
Dues And Memberships
$12,490.00 


Fund 15 Total: 2
$14,490.00 

Fund 41
Capital Outlay

B0101272
Allsteel, Inc.
Humanities Complex 
Group II Equipment
$141,332.33 


Fund 41 Total: 1
$141,332.33 

Fund 44
GO Bond Series 2006B

B0110991
Acco Engineered 
Infrastructure Phase I
Site Improvements
$4,615.00 

B0110992
Koury Engineering  
Infrastructure Phase I
Testing & Inspection
$75,000.00 

B0111001
Robert J. Lung  
Lot H Prk Struc&Athl 
Site Improvements
$7,100.00 

B0111006
LPA Architects
Business Bldg 
Architecture & Engineering
$2,750,000.00 

B99275A
Usairconditioning
Central Plant
New Equipment  
$40,754.00 


Fund 44 Total: 5
$2,877,469.00 


BPO Funds Total: 36
$3,233,487.33 


Grand Total POs and BPOs: 297
$3,919,550.56 
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Administrative Services – Measure E Bond Fund

A.
CATEGORY BUDGETS AND BALANCES


The following table reports Measure E expenditures and commitments through January 31, 2008.

GENERAL OBLIGATION BOND FUND CATEGORIES 
AND PROJECT SUMMARY
	CATEGORY
	 BUDGET 
	 EXPENDED 
	 COMMITTED 
	 BALANCE 

	Additional Classrooms Modernization 
	$191,843,972 
	$57,056,707 
	$13,477,701 
	$121,309,564 

	Campus Site Improvements 
	35,907,523 
	1,662,839 
	377,234 
	33,867,451 

	Energy Efficiency Improvements 
	2,818,000 
	1,714,307 
	74,812 
	1,028,881 

	Health and Safety Improvements 
	144,935,897 
	24,129,268 
	5,334,191 
	115,472,437 

	Information Technology and Equipment 
	34,776,156 
	7,350,960 
	62,114 
	27,363,082 

	P.E. Facilities Improvements 
	1,585,700 
	0 
	0 
	1,585,700 

	Unallocated Refunding Income
	      1,910,463 
	                 0 
	                 0 
	      1,910,463 

	TOTAL
	$413,777,711 
	$91,914,082 
	$19,326,051 
	$302,537,578 


B.
CHANGE ORDER –  HUMANITIES REPLACEMENT PROJECT – TODD & ASSOCIATES 

It is recommended that the Board of Trustees approve the following change order.

	
Credit for unused allowance monies.                                                          ($47,156)

	
	

	
Original Contract Amount
	$358,000

	
Prior Changes
	0

	
This Change Order Amount
	(47,156)

	
New Contract Amount
	$310,844


C.
CHANGE ORDER –  HUMANITIES REPLACEMENT PROJECT – AIRMASTERS AIR CONDITIONING 

It is recommended that the Board of Trustees approve the following change order.

	
Credit for unused allowance monies.                                                          ($46,867)



	
Original Contract Amount
	$1,625,000

	
Prior Changes
	20,913


Administrative Services – Measure E Bond Fund

	
This Change Order Amount
	     (46,867)

	
New Contract Amount
	$1,599,046


D.
CHANGE ORDER –  HUMANITIES REPLACEMENT PROJECT – SUPERIOR WALL SYSTEMS

It is recommended that the Board of Trustees approve the following change order.

	
Credit for unused allowance monies.                                                          ($9,867)


	
Original Contract Amount
	$1,484,330

	
Prior Changes
	11,373

	
This Change Order Amount
	       (9,867)

	
New Contract Amount
	$1,485,836


E.
CHANGE ORDER –  HUMANITIES REPLACEMENT PROJECT – BENNETT LANDSCAPING
It is recommended that the Board of Trustees approve the following change order.

	
Credit for unused allowance monies.                                                        ($14,387)
 

	
Original Contract Amount
	$262.714

	
Prior Changes
	8,371

	
This Change Order Amount
	  (14,387)

	
New Contract Amount
	$256,698


F.
CHANGE ORDER – HUMANITIES REPLACEMENT PROJECT – PREMIER TILE
It is recommended that the Board of Trustees approve the following change order.

Replace damaged concrete caused by another contractor.  This cost is offset by backcharge to the contractor, S. H. Fish Electric, which damaged the concrete.

$4,828

	
Original Contract Amount
	$168,420


Administrative Services – Measure E Bond Fund

	
Prior Changes
	4,304

	
This Change Order Amount
	     4,828

	
New Contract Amount
	$177,552


G.
CHANGE ORDER –  HUMANITIES REPLACEMENT PROJECT – DOJA, INC. 

It is recommended that the Board of Trustees approve the following change order.

	Perform additional site demolition and fine grading work in order to remove the existing steps and walkway between the Chemistry and Humanities buildings. The walkway was replaced with a gradually sloping ramp in order to improve wheelchair accessibility. 
                                                                         $31,664
 

	
Original Contract Amount
	$285,000

	
Prior Changes
	8,568

	
This Change Order Amount
	   31,664

	
New Contract Amount
	$325,232


HUMANITIES PROJECT CONTINGENCY

	Contingency
	
	$1,100,000

	Total Change Orders
	
	-184,018

	Contingency Balance
	
	$915,982


H.
CHANGE ORDER –  LEARNING RESOURCES CENTER PROJECT – S.H. FISH ELECTRIC
It is recommended that the Board of Trustees approve the following change order.

	
Provide and install a public address system integrated to existing library system. After bidding it was determined a public address system was necessary to improve the operational effectiveness of the addition. 
                             $25,224
 

	
Original Contract Amount
	$865,000

	
Prior Changes
	0

	
This Change Order Amount
	    25,224

	
New Contract Amount
	$890,224


Administrative Services – Measure E Bond Fund

I.
CHANGE ORDER –  LEARNING RESOURCES CENTER PROJECT – SUPERIOR WALL SYSTEMS

It is recommended that the Board of Trustees approve the following change order.

	
Provide and install for sheet metal work as provided in Bid Package 7.2, Sheet Metal.  There were no responses to this bid package due to the relatively small value and specialized nature of the work.  It was decided to have Superior Wall Systems perform the work to prevent a delay in the construction schedule.  This change order amount is less than the estimated cost of $83,915 that was included in the construction budget so this change order does not affect the project contingency. 
                                                                                                $79,101
 

	
Original Contract Amount
	$1,549,720

	
Prior Changes
	19,970

	
This Change Order Amount
	       79,101

	
New Contract Amount
	$1,648,793



LEARNING RESOURCES CENTER PROJECT CONTINGENCY
	Contingency
	
	$278,000

	Total Change Orders
	
	-102,471

	Contingency Balance
	
	 $175,529


J.
CHANGE ORDER – PHASE I SITE INFRASTRUCTURE PROJECT – MEL SMITH ELECTRIC, INC. 

It is recommended that the Board of Trustees approve the following change order.

	1. Tunnel under existing utilities not shown on as-built drawings in the roadway west of the Central Plant.                                                                        $14,301



	2. Adjust manholes due to new grade elevations at the Humanities and Central Plant.                                                                                                         $9,202




Administrative Services – Measure E Bond Fund

	3. Remove concrete footings for demolished rope climbing equipment.  A portion of the piping and conduit route crossed through an area containing unused athletic equipment.  It was necessary to remove the equipment and footings to avoid rerouting the piping and conduit.                                  $2,758



	Total Change Order Amount
	$26,261 


	
Original Contract Amount
	$10,790,000 

	
Prior Changes
	416,061 

	
This Change Order Amount
	         26,261 

	
New Contract Amount
	$11,232,322 


K.
PURCHASE ORDERS (PO) AND BLANKET PURCHASE ORDERS (BPO)

The following purchase orders have been issued in accordance with the District’s purchasing policy and authorization of the Board of Trustees.  It is recommended that the following purchase orders for Measure “E” expenditures be ratified and payment be authorized upon delivery and acceptance of the items or services ordered. 

	PO NUMBER
	VENDOR NAME
	SITE
	DESCRIPTION
	PO COST

	P0102505
	Unique Products
	Humanities Complex 
	Group II Equipment
	$5,586 

	P0102506
	Wausau Tile, Inc.
	Humanities Complex 
	Group II Equipment
	1,636 

	P0102549
	Doja, Inc.
	Infrastructure Phase I
	Site Improvements
	2,500 

	P0102550
	Marcor Remediation, 
	Infrastructure Phase I
	Site Improvements
	8,287 

	P0102551
	Marcor Remediation, 
	Infrastructure Phase I
	Site Improvements
	3,290 

	P0102555
	Metronome Inc
	Humanities Complex 
	Group II Equipment
	10,040 

	P0102658
	Mel Smith Electric Inc.
	Infrastructure Phase I
	Site Improvements
	14,989 

	P0102694
	Applied Security 
	Humanities Complex 
	Group II Equipment
	2,370 

	P0102696
	HPS Mechanical, Inc.
	Infrastructure Phase I
	Site Improvements
	17,013 

	P0102763
	Department of General 
	Temporary Space
	Contract Services
	196 

	P0102770
	Flynn Signs & Graphics
	Humanities Complex 
	Site Improvements
	3,982 

	P0102771
	Southern California 
	Central Plant
	Testing & Inspection
	6,745 

	P0102772
	McMaster Carr
	Humanities Complex 
	Group II Equipment
	1,713 

	P0102773
	Empire Cleaning 
	Humanities Complex 
	Group II Equipment
	1,356 

	P0102777
	Mel Smith Electric Inc.
	Infrastructure Phase I
	Site Improvements
	5,301 

	P0102813
	Associated Power, Inc.
	Humanities Complex 
	Group II Equipment
	514 

	P0102871
	SEWUP/ JPA
	Humanities Complex 
	Contract Services
	1,575 

	P0109064
 
	CCS Presentation
	Behavioral/Social 
	New Equipment 
	       729

	
	
	
	TOTAL
	$87,822
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A. EMPLOYMENT AND PERSONNEL

It is recommended that the Board ratify/approve the employment and personnel changes for certificated, classified, special service professionals and temporary classified service employees as shown in items 1-36 and 1-15.

1. Retirement - Mr. Nicholas Chirinos, part-time/tenured instructor of Guitar, Fine Arts Division, last day worked January 11, 2008, first day of retirement, January 30, 2008, and that a plaque be prepared and presented to him in recognition of his service to the District since 1985.

2. Resignation - Mr. John Means, Dean of Community Advancement, effective February 29, 2008.

3. Pre-retirement - Ms. Janice Ball, full-time instructor of Academic Strategies, Humanities Division,  to work a reduced load of 50% in Fall 2008 and 50% in Spring 2009, for five years beginning Fall 2008 through Spring 2013, in accordance with the Agreement, Article XVIII, Section 2(c).
4. Pre-retirement - Mr. David V. Miller, full-time instructor of Business, Business Division,  to work a reduced load of 50% in Fall 2008 and 50% in Spring 2009, for five years beginning Fall 2008 through Spring 2013, in accordance with the Agreement, Article XVIII, Section 2(c).
5. Amend Employment - Dr. Peter Doucette, full-time/temporary instructor of Chemistry, Natural Sciences Division, Class V, Step 4, Academic Salary Schedule, effective August 23, 2007 through June 6, 2008.

6. Employment - Ms. Maria Teresa Martinez, full-time instructor of Nursing, Health Sciences & Athletics Division, Class II, Step 6, Academic Salary Schedule, effective February 9, 2008.

7. Employment - Ms. Leila Miranda-Lavertu, full-time instructor of Nursing, Health Sciences & Athletics Division, Class I, Step 4, Academic Salary Schedule, effective February 9, 2008.  

8. Employment - Ms. Kathleen Rosales, full-time instructor of Nursing, Health Sciences & Athletics Division, Class I, Step 4, Academic Salary Schedule, effective February 9, 2008.

9. Employment - Ms. Laura Shainian, full-time instructor of Nursing, Health Sciences & Athletics Division, Class II, Step 4, Academic Salary Schedule, effective February 9, 2008. 
10. Change in Assignment - Dr. Linda Gallucci, full-time Counselor, to Interim Dean, Community Advancement, Range 16, Step 3, Administrator Salary Schedule, effective March 1 through June 30, 2008.

11. Change in Salary - Mr. Peter Marcoux, full-time instructor of Humanities, from Class III, Step 11 to Class IV, Step 11, effective March 8, 2008. 

12. Leave of Absence (50% paid, medical) - Ms. Betty Littles, full-time instructor of Reading, Humanities Division, effective February 2 through June 6, 2008.

13. Leave of Absence (100% paid, medical) - Ms. Victoria McCallum, full-time instructor of Reading, Humanities Division, effective February 2 through June 6, 2008.

14. Leave of Absence (100%, paid, medical) - Dr. Margaret Quinones-Perez, full-time Counselor, Counseling Division, effective January 9 through February 29, 2008.
15. Amend Special Assignment - Ms. Susanna Meiers, part-time instructor of Art, Fine Arts Division, to work as art gallery curator and prepare curriculum and laboratory, to be paid $53.26 an hour (instead of $51.71), not to exceed 456 hours or $24,285 (instead of $23,578), effective January 28 through June 6, 2008, in accordance with the Agreement, Article X, Section 14(a). 
16. Amend Special Assignment - Mr. Michael Miller, part-time instructor of Art, Fine Arts Division, to work in art gallery student laboratory, to perform installations and prepare curriculum, to be paid $53.26 an hour (instead of $49.24), not to exceed 200 hours or $10,652 (instead of $10,341), effective January 28 through June 6, 2008, in accordance with the Agreement, Article X, Section 14(a).

17. Special Assignment - Mr. Kell Stone, part-time instructor of Sociology, Behavioral & Social Sciences Division, to coordinate Global Education Through Technology (GETT) and other internationalizing efforts, to be paid $60.18 an hour, not to exceed $12,000, effective February 9 through June 6, 2008, in accordance with the Agreement, Article X, Section 14(a).

18. Special Assignment - Dr. Kristie Daniel-DiGregorio, full-time instructor of Human Development, Behavioral & Social Sciences Division, to work on pilot section of Expanded Learning Community, to be paid $60.18 an hour, not to exceed 85 hours or $5,116, effective February 19 through June 6, 2008, in accordance with the Agreement, Article X, Section 14(a).

19. Special Assignment - Mr. Daniel La Coe, part-time instructor of Human Development, Behavioral & Social Sciences Division, to work on pilot section of Expanded Learning Community, to be paid $60.18 an hour, not to exceed 85 hours or $5,116, effective February 9 through June 6, 2008, in accordance with the Agreement, Article X, Section 9(m).

20. Special Assignment - The following part-time instructors of Mathematics, to develop further the materials produced in the cohorts for Basic Arithmetic for the joint Mathematics Title V Grant with Santa Monica College, to be paid $60.18 an hour, not to exceed a total of 595 hours or $35,807, effective February 19 through June 8, in accordance with the Agreement, Article X, Section 9(m).

Michael Bateman

Scott Bullock

Maribel Lopez

Wendy Miao

Kevin Mofid

Marion Reeve

Arkadiy Sheynshteyn

Patricia Stoddard

David Yee

May Xu

21. Special Assignment - The following full-time instructors of Mathematics, to develop further the materials produced in the cohorts for Basic Arithmetic for the joint Mathematics Title V Grant with Santa Monica College, to be paid $60.18 an hour, not to exceed a total of 510 hours or $30,692, effective February 19 through June 8, 2008, in accordance with the Agreement, Article X, Section 14(a).

Kaysa Laureano-Ribas

Arturo Martinez

Eduardo Morales

Malinni Roeun

Greg Scott

Jacquelyn Sims

22. Special Assignment - The following instructors of Mathematics, to participate in professional development basic skills workshop, to be paid $45.14 an hour, not to exceed 6 hours per faculty member, for a grand total of $7,313, effective February 19 through June 6, 2008, in accordance with the Agreement, Article X, Section 14(a).

Full-time:

Lynn Beckett-Lemus

Susan Bickford

John Boerger

Cynthia Bredek

Carl Broderick

Jeffrey Cohen

Jill Evensizer

Greg Fry

Milan Georgevich

Marc Glucksman

Linda Ho

Bob Horvath


Joseph Hyman

Judy Kasabian

Lars Kjeseth

Kaysa Laureano

Robert Lewis

Arturo Martinez

Trudy Meyer

Eduardo Morales

Kristine Numrich

Date Perinetti

Malinni Roeun

Allen Sampson

Greg Scott

Aban Seyedin

Massood Seyedin

Jackie Sims

Ralph Taylor

Susan Taylor

Susan Tummers Stocum

Lijun Wang

Leonard Wapner

Paul Woznicak

Paul Yun 

Part-time:

Vage Avakyan

Adalinda Avila

Michael Bateman

Beyene Bayssa

Susanne Bucher

Scott Bullock

Robert Caldwell

Wei-Feng Chen

Remo Ciccone

Marilyn Cortez

Dimetros Dammena

Zekarias Dammena

Bruce Dovner

Abdelwahab El-Abayad

Henri Feiner

Winfred Ferrell

Junko Forbes

Manolita Formanes

Monta Furuya

Ted Gibson

Jack Gill

Astatke Gizaw

Laura Gollner

Megan Granich

Hamza Hamza

Raymond Ho

Antony Hoang

Thu-Hang Huang

Jamel Kammoun

Avid Khorram

Duc Le

Loan Le

Maribel Lopez

Alice Martinez

J. Juan Martinez

Perry McDonnell

Wendy Miao

Ashod Minasian

Kevin Mofid

Peter Munsterteiger

Hai Ngo

Cuong Nguyen

Diem Nguyen

Hang Nguyen

Alice O’Leary

Delores Owens

Quyen Phung

Mohammad Rahdavard

Russell Reece

Marion Reeve

Matthew Robertson

Tatiana Roque

Lernik Saakian

Oussama Sadafi

Nashat Saweris

Michael Semenoff

Ellis Shamash

Arkadiy Sheynshteyn

Richard Sibner

Shane Smith

Alan Stillson

Patricia Stoddard

Gizaw Tadele

Linda Ternes

James Wang

Eric Wang

Patrick Webster

Richard Wong

Jung Woo

May Xu

Christie Yang

David Yee

Michael Zeitzew

23. Stipend Assignment - Mr. Kenneth Key, full-time Counselor, Counseling Division, to coordinate with math faculty to provide counseling intervention to students in math courses, to be paid two equal payments of $1,128.50, for a total of $2,257, effective February 20 through June 30, 2008, in accordance with the Agreement, Article X, Section 14(a).

24. Stipend Assignment - Mr. William Hood, part-time instructor of Health Sciences & Athletics Division, to assist with the baseball team as Assistant Baseball Coach, to be paid $169 per week, not to exceed $2,704, effective February 20 through June 6, 2008, in accordance with the Agreement, Article X, Section 11 (e).

25. Stipend Assignment - The following full-time coaches to be hired Spring 2008 semester to be paid a weekly stipend, effective January 15, 2008, in accordance with the Agreement, Article X, Section 11 (a).

Coach



Team





Stipend

Albert (John) Britton
Badminton




$   553

Traci Granger

Women’s Swimming


$   553

Dean Lofgren

Men’s & Women’s Track & Field

$1,021


Corey Stanbury

Men’s & Women’s Swimming

$1,021

26. Stipend Assignment - The following part-time coaches to be hired Spring 2008 semester to be paid a weekly stipend, effective January 15, 2008, in accordance with the Agreement, Article X, Section 11(e).

Coach



Team





Stipend

Jaymie Baquero

Women’s Softball



$   515

Richard Blount

Men’s Volleyball



$   515

Susie Calderon

Women’s Softball



$   515

Denise Diego


Women’s Track & Field


$   141

Kevin Hughley

Men’s & Women’s Track & Field

$   515

Stacy Komai


Golf





$   515

Nathan Fernley

Baseball




$   515

Steve VanKanegan

Men’s & Women’s Tennis


$1,021

27. Stipend Assignment – Dr. Donna Factor, full-time instructor of Spanish, Humanities Division, to develop a teaching module on Cuban culture and music, to be paid $2,000, effective February 20 through June 15, 2008, in accordance with the Agreement, Article X, Section 14(a).

28. Stipend Assignment - Ms. Constance Fitzsimmons, full-time instructor of Art, Fine Arts Division, to develop a set of visual materials on “Old Japan” and “New Japan” for Art 5(b) course and to develop course outline for “Global Studies in Contemporary Art and Film”, to be paid $3,000, effective February 20 through June 15, 2008, in accordance with the Agreement, Article X, Section 14(a).

29. Stipend Assignment - Mr. Jeff Jung, full-time instructor of English, Humanities Division, to create an annotated anthology of short stories from Spanish-speaking nations, to be paid $3,000, effective February 20 through June 15, 2008, in accordance with the Agreement, Article X, Section 14(a).

30. Stipend Assignment - Ms. Rosella Pescatori, part-time instructor of Italian, Humanities Division, to create web-based activities for students to practice Italian, to be paid $2,000, effective February 20 through June 15, 2008, in accordance with the Agreement, Article X, Section 14(a).

31. Stipend Assignment - Dr. Alicia Class, full-time instructor of Spanish, Humanities Division, to translate from English to Spanish, the Matriculation Process Booklet/Flyer, to be paid $.20 per word for a total of $100.00, effective January 16, 2008, in accordance with the Agreement, Article X, Section 14(a).

32. Employment - Ms. Elise Reese, part-time/temporary on-call counselor,  to be hired as needed, not to exceed 23 hours per week, effective February 9 through June 30, 2008, in accordance with the Agreement, Article X, Section 9(d), to be paid through District EOP&S or grant funds.
33. Employment – The following regularly scheduled part-time/temporary on-call counselors to be hired as needed, not to exceed 23 hours per week, effective February 20 through June 30, 2008, in accordance with the Agreement, Article X, Section 9(d), to be paid through District EOP&S or grant funds.

Stephanie Claire Bennett

Arnette Shevell Edwards

Maria Estrada

Nancy Fong

Domonick Green

Nyora Higgs

Dora Lozana

Manual Montoya

Daniel Ortega

Eboni McDuffie

Shantel Thornton

Teresa Vuong

34. Employment - The following part-time non-credit instructors of Academic Strategies, Humanities Division, to supervise Academic Strategies Lab, to be paid $45.14 an hour, effective February 9 through June 6, 2008.

Sean Patrick

Amber Tull

Susan Wade

Mark Walch
35. Employment – The following part-time/temporary substitute instructor to be hired as needed for the winter 2008 session.

Shyamala Moorty
36. Employment - The following part-time/temporary instructors to be hired as needed for the 2008 Spring semester.

Behavioral & Social Sciences

John Marot
Business

Christopher Gilbert
Pamela Jurus
Donna McGovern
Norman Riggs
Fine Arts

Noorunnissa Abbasi
Anna Bosler
Andrea Bronte
Anne Farnsworth
Jocelyn Foye
Matthew Grief

Michael Hernandez
Eric Holman
Pamela Huth
Donis Leonard
Elizabeth Mennemeyer
Ryota Minei
Jory Schulman
Mark Shannon

Clinton P. Rusich
Health Sciences & Athletics 

Mansoureh Abrahim
Kim Bly
Loren Chiu
Mahnaz Hosseinpour
Octavia Hyacinth
Lucy Pryor

Terrie Spritzer
Karen Walter
Humanities

Michael Jaffe

Industry & Technology
Makisha Diggins-Davis
Bridgitte Green
Francine Kola-Bankole
Ernestine Osorio
Priscilla Ratcliff
He Yan

Mathematical Sciences

Abdelwahab Mahamed El-Abyad

Laura Gollner

Alice Martinez

Natural Sciences
Ephrem Asfaw
Begona DeVelasco
Konstantin Kremenetski
Chih Min Lew
Mussie Okbamichael
Anne Marie Valle
Classified Personnel:
1. Personal Leave of Absence .4% - Kathleen Collins, 83.33% Secretary, Range 26, Step E, Humanities Division, Academic Affairs Area, to teach, effective February 9 through June 6, 2008. 

2. Personal Leave of Absence 31% - Ms. Wendy Kahan, Toolroom/Instructional Equipment Technician, (10 month) Range 31, Step E, Industry & Technology Division, Academic Affairs Area, to teach, effective February 11 through June 6, 2008.
3. Work Out of Classification – Ms. Debra Robertson, from Bookstore Technical Assistant, Range 29, Step E, Bookstore Division, Administrative Services Area, to Bookstore Supervisor at the Compton Center, Range 16, Step, B (Supervisory Salary Schedule), effective February 1 through June 30, 2008.

4. Employment - Mr. Sidney Smith, Production Coordinator, Range 34, Step A, Public Information Division, President’s Office Area, effective March 3, 2008.

5. Employment – Ms. Maricela Vital, Administrative Assistant I, Range 28, Step  A, Community Advancement Division, Student and Community Advancement Area, effective March 3, 2008.

Special Services Professional

6. Ms. Sharon Cortez - Special Services Professional, Range 2, Step 1, of the Special Services Professional Salary Schedule, not to exceed $19,000, Behavioral and Social Sciences Division, Academic Affairs Area, effective March 1 through June 30, 2008.

7. Ms. Beatriz Ramirez - Special Services Professional, Range 2, Step 1, of the Special Services Professional Salary Schedule, not to exceed $17,000, Behavioral and Social Sciences Division, Academic Affairs Area, effective March 1 through June 30, 2008.

8. Amend Employment - Ms. Victoria Martinez, Special Services Professional, Range 4, Step 3, of the Special Services Professional Salary Schedule, Community Advancement Division, Student and Community Advancement Area, effective July 1, 2007 through January 31, 2008 instead of through June 30, 2008.

Temporary Classified Services Employees:
9. Employment - Ms. Kristine Adams, Administrative Assistant I, Range 28, Step A, Grants Office, Student and Community Advancement Area, to work 40 hours per week effective February 11 through June 30, 2008.

10. Employment - Ms. Christianne Adkins, Dispatch Clerk, Range 25, Step A, Campus Police Division, Administrative Services Area, to work on-call as needed, effective February 20, 2008. 

11. Employment - Mr. Manuel Arillano, Accompanist-Piano, Range 32, Step A, Fine Arts Division, Academic Affairs Area, to accompany music classes as needed, effective February 20, 2008.

12. Employment – Ms. Hsin-Yi Chang, Accompanist- Piano, Range 32, Step A, Fine Arts Division, Academic Affairs Area, for Community Choir, Tuesdays, 6:00 – 10:15 p.m., effective February 12 through June 3, 2008.

13. Employment - Mr. Sidney Smith, Production Coordinator, Range 34, Step A, Public Information Division, President’s Office Area, effective February 20 through February 29, 2008.

14. Employment - Mr. Stephen Teubner Jr., Athletic Trainer, Range 35, Step A, Health Sciences & Athletics Division, Academic Affairs Area, effective February 20 through June 30, 2008.

15. Change in Status – Mr. William Guerra, from 60% Clerk, Range 17, Step A, to 60% Clerical Assistant Range 22, Step A, Enrollment Services Division, Student and Community Advancement Area, 24 hours per week, effective February 20 through June 30, 2008.

B. TEMPORARY NON-CLASSIFIED SERVICE EMPLOYEES
It is recommended that the Board authorize employment of the following Temporary Non-Classified Service Employees, subject to funding, as shown in items 1-30.

The following temporary non-classified service employees are hired for the 2007 – 2008 fiscal year, effective February 20, 2008 through June 30, 2008, unless otherwise stated.

1. Timothy Beck - Instructional Services Aide VI, $17.00 per hour, Monday through Thursday (days vary), up to 12 hours per week (hours vary), Fine Arts, Academic Affairs Area, to model for the life drawing and painting classes.

2. Miguel Castro - Campus Police Aid I, $9.00 per hour, days and hours vary as needed, effective January 23, 2008 through June 30, 2008, Campus Police, Administrative Services Area, to assist the division staff with clerical support and other duties as assigned.

3. Nancy Cisneros - Office Systems Aide VI, $15.00 per hour, Monday through Friday (days vary), 40 hours per week (hours vary), effective January 2, 2008 through June 30, 2008, Small Business Development Center (SBDC), Community Advancement, Student and Community Advancement Area, to perform general clerical duties related to the office operations of the SBDC.

4. Syreeta Clark - Program Aide III, $10.50 per hour, Monday through Friday (days vary) 8:00 a.m. to 4:30 p.m. (hours vary), effective January 23, 2008 through June 30, 2008, Extended Opportunities Program & Services/California Work Opportunity and Responsibility to Kids/Cooperative Agencies Resources for Education, Student and Community Advancement Area, to perform a variety of duties to support the outreach and recruitment efforts of EOPS; both on and off campus activities.
5. Lytara Garcia - Program Aide III, $11.75 per hour, Monday through Friday (days vary), 40 hours per week (hours vary), effective January 20 through June 30, 2008, Financial Aid/Enrollment Services, Student and Community Advancement Area, to perform a variety of routine technical and general clerical duties supporting the Financial Aid Office.
6. Jose Hernandez - Program Aide I, $9.00 per hour, Monday through Friday (days vary), hours vary as needed, Counseling, Student and Community Advancement Area, to schedule counseling appointments, provide information and customer service, and maintain the Appointment Desk area.

7. Ilene Herrera - Instructional Services Aide VI, $15.00 per hour, Monday through Friday (days vary), 40 hours per week (hours vary), Fine Arts, Academic Affairs Area, to provide assistance in the performance of a variety of duties related to the organization and delivery of services.  

8. Tamara Hill - Assistive Linguistic Professional I, $25.00 per hour, Sunday through Saturday (days vary), hours vary as needed, effective January 7, 2008 through June 30, 2008, Special Resource Center /Health Sciences and Athletics, Academic Affairs Area, to provide accommodations for students with disabilities.

9. Kathleen Jakob-Garcia - Instructional Services Aide IV, $11.75 per hour, Monday through Saturday (days vary), 15 hours per week (hours vary), effective March 1, 2008 through June 30, 2008, Learning Resources, Academic Affairs Area, to oversee the procedures of the Circulation Desk during the weekend and day hours of the library, including checking out materials, registering patrons, training student workers, and overseeing the shelving of materials.
10. Derek Knight - Sports & Recreational Aide VI, $15.00 per hour, days and hours vary as needed, Health Sciences and Athletics, Academic Affairs Area, to assist the coaching staff with the coordination of all aspects of practice and competition.
11. Janette Kuvhenguhwa - Program Aide VI, $15.00 per hour, days and hours to vary, Outreach and School Relations/Enrollment Services, Student and Community Advancement Area, to assist the Office of Outreach and School Relations with outreach services to high schools, including classroom presentations and other general recruitment and outreach services.
12. Kimberly Lewis - Office Systems Aide VI, $19.00 per hour, Monday through Saturday (days vary), 40 hours per week (hours vary), effective January 2, 2008 through June 30, 2008, Inglewood Center/Community Advancement, Student and Community Advancement Area, to provide immediate administrative support at the Inglewood Center including general receptionist duties and special projects as needed.

13. Victoria Martinez - Program Professional I, $25.00 per hour, days and hours vary as needed, Outreach and School Relations/Enrollment Services, Student and Community Advancement Area, to assist in the Office of Outreach and School Relations, including outreach services to high schools, classroom presentations, campus tours and other outreach services.

14. Stephanie Meza - Sports and Recreational Aide VI, $15.00 per hour, days and hours vary as needed, Health Sciences and Athletics, Academic Affairs Area, to assist the coaching staff with the coordination of all aspects of practice and competition.
15. Kelsey Montgomery - Assistive Linguistic Professional I, $20.00 per hour, Sunday through Saturday (days vary), 7:00 a.m. to 10:00 p.m. (hours vary), effective January 15 through June 30, 2008, Special Resource Center/Health Sciences and Athletics, Academic Affairs Area, to provide accommodations for students with disabilities.
16. Cristina Morrison - Office Systems Aide VI, $16.00 per hour, days and hours vary as needed, effective January 1, 2008 through June 30, 2008, Workforce and Community Education/Community Advancement, Student and Community Advancement Area, to assist with customer service; website update; budget reconciliation; create purchase requisitions; maintain/order supplies/marketing activities; daily sales activity reports and other duties.
17. Tan Nguyen - Instructional Services Aide I, $8.50 per hour, Monday through Saturday (days vary), hours vary as needed, effective February 7, 2008 through June 30, 2008, Learning Resources, Academic Affairs Area, to perform a variety of complex library, learning resources and media services duties.
18. Diane Palmer - Program Aide VI, $15.00 per hour, Monday through Friday (days vary), 8:00 a.m. to 5:00 p.m. (hours vary), effective January 2, 2008 through June 30, 2008, Business Training Center/Community Advancement, Student and Community Advancement Area, to provide administrative support for the Business Training Center.
19. Cindy Pelayo - Program Aide II, $10.00 per hour, days and hours vary as needed, Community Advancement, Student and Community Advancement Area, Assist Project Specialist by providing technical, financial and contractual assistance in support of the administration of on-going grant funded programs and services including administrative research of assigned program objectives.
20. Ancialyn Pinckney - Assistive Linguistic Professional II, $35.00 per hour, Sunday through Saturday (days vary), 7:00 a.m. to 10:00 p.m. (hours vary), Special Resource Center/Health Sciences and Athletics, Academic Affairs Area, to provide accommodations for students with disabilities.

21. Robert Puglisi - Education Professional II, $44.00 per hour, Monday through Friday (days vary), 24 hours per week (hours vary), El Camino Language Academy (ECLA)/Community Advancement, Student and Community Advancement Area, to teach Basic, Low and High Intermediate English as a Second Language (ESL) classes.

22. Maria Ramirez - Program Aide IV, $11.75 per hour, Sunday through Saturday (days vary), 7:00 a.m. to 10:00 p.m. (hours vary), effective February 11 through June 30, 2008, Special Resource Center (SRC)/Health Sciences and Athletics, Academic Affairs Area, to provide accommodations for students with disabilities.

23. Robin Shannon - Instructional Services Aide VI, $15.00 per hour, Monday through Friday (days vary), 7:00 a.m. through 10:00 p.m. (hours vary), Writing Center/Humanities, Academic Affairs Area, to assist students with their writing assignments in all phases of the composing process – understanding and responding to the topic, generating ideas, outlining, drafting, revising and other duties as needed.

24. Becky Smith-Watson - Program Aide VI, $15.00 per hour, Monday through Friday (days vary), 8:00 a.m. to 5:00 p.m. (hours vary), Community Advancement, Student and Community Advancement Area, under the direction of the Assistant Director, Community Education, to assist with the day to day operational duties of the program.
25. Sonia Solis - Theater Aide I, $8.50 per hour, days and hours vary as needed, Center for the Arts/Fine Arts, Academic Affairs Area, to provide customer service for any given event either in the Marsee Auditorium, Campus Theatre, or Recital Hall.
26. Sonia Solis - Theater Aide II, $9.25 per hour, days and hours vary as needed, Center for the Arts/Fine Arts, Academic Affairs Area, to perform a variety of tasks related to ticket sales and general office procedures.
27. Marina Soloncheva - Instructional Services Aide III, $ 11.50 per hour, Monday through Saturday (days vary), hours vary as needed, Learning Resources, Academic Affairs Area, to provide tutoring services in Learning Resources.
28. Michael Wilson - Program Professional II, $34.00 per hour, days vary as needed, 16 hours per week (hours vary), January 1, 2008 through June 30, 2008, Vice President of Student Services, Student and Community Advancement Area, to tabulate survey data, prepare aggregate data reports in graph and table format and other duties to conduct validation studies.

29. The following individuals are to work as Theater Aide I, $8.50 per hour, days and hours to vary as needed, effective January 1, 2008 through June 30, 2008, Center for the Arts/Fine Arts, Academic Affairs Area, to provide customer service for any given event either in the Marsee Auditorium, Campus Theatre or Recital Hall.

Brenda Burke

Penny Bolton

Gio Campos

Brittany Cooper

Julia Durante

Heidi Fuller

Melissa Guerrero

Carmen Gutierrez

Sharron Haynes

Wilma Haynes

Effena Jackson

Evelyn Mazariegos

Fidela Mazariegos

Chere Price

Marlene Robles

Mia Robinson

Gail Vasquez

30. The following individuals are to work as Theater Aide II, $9.25 per hour, days and hours to vary as needed, effective January 1, 2008 through June 30, 2008, Academic Affairs Area, to provide customer service for any given event either in the Marsee Auditorium, Campus Theatre or Recital Hall.

Galia Assasa

Ann Meyer
C. REVISED CLASSIFICATION SPECIFICATIONS FOR ADMINISTRATOR 
POSITION

It is recommended that the Board approve the revised classification specification from the Dean of Community Advancement, as shown on pages 62-65.

D. REVISED CLASSIFICATION SPECIFICATIONS FOR SUPERVISOR POSITION

It is recommended that the Board approve the revised classification specification from the Publications Supervisor, as shown on pages 66-68.

EL CAMINO COMMUNITY COLLEGE DISTRICT

CLASS TITLE:  DEAN OF COMMUNITY ADVANCEMENT

BASIC FUNCTION:
Under the direction of the Vice President of Student and Community Advancement, provide leadership to the Community Advancement Division in planning, organizing, and directing the provision of the college’s economic and workforce development  programs and services, including, but not limited to contract education, business partnerships,  Workplace Learning Resource Center, Center for Applied Competitive Technologies (CACT), Small Business Development Center, Community Education Center for International Trade Development and California-Mexico Trade Assistance Center; Inglewood Center and Inglewood One-Stop; supervise the administration of the Division budget; supervise and evaluate the performance of assigned personnel.

REPRESENTATIVE DUTIES:

Provide leadership in working with corporate partners, economic  development agencies and community leaders with college personnel in furthering the services to our business and industry partners and enhancing the workforce and economic development component of the college’s strategic plan.  
Provides strategic directions with an entrepreneurial approach in the development of corporate training and career and occupational programs to serve the region, partnering with local business, labor organizations, government agencies, other educational partners and professional organizations.
Work with a diverse group of managers, faculty, staff and community representatives to plan for the provision of quality programs and services in the areas of business and community training, education and partnerships.

Provide leadership and training for the acquisition of grants, special funding and external support for institutional advancement.

Provide leadership in the use of technology to facilitate the advancement of non-traditional business, industry and community programs and services.

Communicate with leaders in the private and public sectors and in educational agencies to determine needs for new non-traditional programs and services.

Responsible for the development and maintenance of relationships with civic and community leaders in the Sacramento region in the areas of business and industry training, economic development and regional competitiveness.
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Maintain current knowledge of new developments and innovative community outreach efforts and economic and workforce learning programs in community colleges and higher education; recommend changes to maintain relevance of programs and services to meet business and community needs.

Maintain knowledge of new grant sources and grant application processes and recommend changes to maintain successful grant applications.

Recommend and participate in development of policy as necessary for the District to properly implement, evaluate, augment and change community outreach efforts, and non-traditional programs and services.

Facilitate internal and external needs assessment surveys to ensure that the College is addressing the needs of the campus, business and industry, and community.

Provide leadership in developing long-term business and industry and community partnerships and positive relations whereby the District is regarded as an integral part of business and industry and community.

Communicate with staff by holding regular meetings to facilitate planning and decision-making and to have staff informed about overall college issues and projects.

Provide leadership in the development of Division long-range plans, annual goals and objectives, and evaluative measures to ensure the on-going commitment to quality and excellence.

Evaluate the fiscal stability of non-traditional and community programs and services.

Provide leadership in budget development and manage financial resources consistent with District policy and sound financial management principles; allocate and re-allocate scarce resources among competing requests for funds.

Assure proper use and security of assigned facilities, equipment maintenance and compliance with health and safety regulations.

Facilitate internal partnerships between and among the three major areas of the college: academic affairs, student and community advancement and administrative services.

Analyze requests for staff to meet short and long term needs and make recommendations to the Vice President; assist in the development of job descriptions for new positions.

Evaluate staff and program effectiveness, organize committees for the hiring process and assure compliance with district personnel policies, procedures and practices for the employment of faculty, classified staff, management, students and short-term, temporary and substitute workers.

Dean of Community Advancement (continued)
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Represent the District and the Vice President of Student and Community Advancement as needed.

Submit written and make oral reports and presentations as necessary to campus and community, state and national groups.

Support adherence to state and federal laws.

Perform other duties as assigned.

KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:
Higher education in community colleges, including the mission of the California

Community Colleges.


Best practices in assessing employer/client needs, identifying occupational trends and administering organizational structures that support service provider networks.

Performance consulting techniques.

Marketing strategies for educational services.

Regional organizations involved in training and educational services to the business community.

Sales for consultation and training services in a competitive environment.



Curriculum development; course articulation.


Principles and practices of effective administration, supervision and training.

Interpersonal skills using tact, patience courtesy, respect.

Budget preparation and control.

District organization, operations, policies and objectives.

Oral and written communication skills.

ABILITY TO:
Plan, organize, develop and evaluate the provided programs, activities and services.

Develop and modify curriculum to meet student and community needs.

Communicate effectively, both verbally and in writing, with peers, faculty, staff, student

and community members.

Ability to provide leadership in technical assistance and support that results in new or enhanced local, regional and state economic or career and technical development projects.

Work effectively with peers, faculty, staff, students and community members from multi-

cultural, diverse backgrounds.

Present a positive image of the college.

Train, supervise and evaluate personnel.

Read, interpret, apply and explain rules, regulations, policies and procedures.

Maintain current knowledge of program rules, regulations, requirements and restrictions.
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Analyze situations accurately and adopt an effective course of action.

Meet schedules and time lines; plan and organize work effectively.

Work cooperatively and coordinate projects with other administrators and staff to offer effective services.

Understand the needs of the division in the context of the overall institutional program and participate with the management team to set goals and priorities for the College.

Organize and chair meetings, lead workshops, facilitate group discussions and involve staff in idea generation, goal-setting and decision-making.

Organize multiple projects and carry out required project details throughout the year.

Evaluate recommendations for program improvements and/or new program efforts.

Develop grant or special project applications.

EDUCATION AND EXPERIENCE:

Requires a Master’s degree or the equivalent* and three years experience in program administration and budget management; sensitivity to and understanding of diverse academic, 

socioeconomic, cultural and ethnic backgrounds of college students, and of individuals with disabilities.

*Equivalency to be determined by the El Camino Community College District Board Policy 4119 - Equivalence to the Minimum Qualifications.

LICENSE AND OTHER REQUIREMENTS:

Valid California driver’s license.

WORKING CONDITIONS:

May be required to drive to offsite locations periodically.

Move from one work area to another.

Hand, wrist, finger dexterity to operate various office machines.

Multicultural diverse work environment.

Lift up to 25 lbs.

Administrator Salary Range 16

Revised and Board Approved: February 19, 2008
EL CAMINO COMMUNITY COLLEGE DISTRICT

CLASS TITLE:  
PUBLICATIONS SUPERVISOR 

SUMMARY DESCRIPTION:
Under the direction of an assigned supervisor, the Publications Supervisor will organize and manage the promotion and delivery of marketing materials (print and web) for El Camino College (including Compton Center); oversee the development of various contracts for services with vendors; develop, manage and oversee the production of promotional and marketing materials; manage and deliver a variety of materials for distribution to businesses, community-based agencies, educational institutions and the community at large. Assist in coordination of various special events and activities for the college both on campus and in the community; assist in coordination of various requests from production companies for filming on campus. Manage and oversee general operations and staff for the Copy Center and Print Shop.  

REPRESENTATIVE DUTIES:
The duties of the Publications Supervisor may include, but are not limited to the following:

Direct and oversee all college publications, including class schedules, college catalog, news releases and brochures, as well as the web site and related web pages; assist in directing and coordinating college marketing and advertising campaigns.

Assist with directing and overseeing the design and structure of the college web site; review and approve all web-related promotional products.

Research, plan, organize and produce marketing and promotional print and web materials for the college (including Compton Center).

Plan, recommend and assist in implementing web and email-based promotions and awareness campaigns.  

Supervise and approve the design, content and production of all external college publications with a marketing and public relations impact, including brochures, newsletters, posters, administrative job announcements and flyers.

Research, write and develop text for print and web marketing materials, as needed; review and edit all print and web promotional materials to promote El Camino College, Compton Center and their programs.

Coordinate and direct all college marketing and community promotional activities to best represent the college to a variety of audiences in an effort to maintain and/or increase student enrollment.
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Determine the appropriate mix of all media to promote and represent the College; direct and coordinate mass media advertising for the college, including newspaper and magazine advertisements, radio, theater and television ads, direct mail, websites, posters and cable television.

Coordinate and supervise editing of numerous college publications, including brochures, newsletters and publications; oversee the review of all college publications to assure quality production and accuracy.

Assist in the coordination and development of relationships with a variety of vendors, organizations, community-based agencies, educational entities and production companies.

Prepare and track project costs and expenditures to assure that budget and plans are managed effectively.

Establish procedures to implement production of materials and services and develop strategies in conjunction with the department director; ensure that constituents are given the opportunity for feedback on developed materials prior to distribution.

Direct and oversee the general operations of the Copy Center and Print Shop, including ensuring the area operates efficiently and effectively utilizing the latest technological advances.

Research, monitor and prepare data for various reports needed by the District.

Provide supervision, oversight and coordination of department staff. 

KNOWLEDGE AND ABILITIES:
KNOWLEDGE OF:

Familiarity with digital copiers and pre-and post-press reprographic equipment and small offset presses preferred.

ABILITY TO:

Display evidence of sensitivity to and understanding of social-economic, academic, cultural and ethnic diversity with in the population including individuals with physical and/or learning disabilities as these factors relate to differences in learning styles.

Exhibit effective oral written communication skills and interpersonal skills using tact, patience and courtesy; develop and deliver needs assessments.

Analyze situations accurately and take effective courses of action.
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Maintain records and prepare reports.

Prioritize and schedule work.

Work effectively with others.

Maintain current knowledge of technical advancements within field including pod casting, streaming video and email databases.

Implement programs and projects within specific budget guidelines.

Be able to acquire knowledge of applicable Education Code, local, state, federal regulations, where applicable.
EDUCATION AND EXPERIENCE:
Minimum of bachelor’s degree preferably in the area of communications, marketing, journalism or public relations. Minimum three years experience in public relations, writing, publications development and/or journalism. 

Supervisory experience preferred.

Supervisor Salary Range 19

Board Approved:  February 19, 2008 
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