
Igreentree Online Applicant 
Tracking System  

 
https://elcamino.igreentree.com OR 

www.elcamino.edu   
Click on Employment Opportunities 

 
 
 

Presenter
Presentation Notes
You may use either of these links to get to the website.

https://elcamino.igreentree.com/
http://www.elcamino.edu/


HELPFUL HINTS 

• Keep It Simple 
….Read the job announcement carefully and only submit 

the documents requested  
• If documents are required, be prepared  

…Have your documents ready to upload in the format 
requested 

…There are limits to the size of documents loaded  
(32MB). Trying to load a file that’s too large may result 
in an error message   

… If you are editing a document and have tracked your 
changes, make sure you finalize your document 
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Presentation Notes
This is what the committee will see if you forget to finalize your document after making revisions.



… No tiff files  - we can’t open these   
… Do not load all required documents as one file 
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Presentation Notes
Example of the uploadable document screen.  Items marked as required must be uploaded or your app is incomplete.
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Presentation Notes
Note the Incomplete status on the far right.  Greentree automatically screens out apps missing required documents and they are not able to be forwarded to the committee.



• Check your answers on your profile 
carefully before submitting your 
application 

   Once you submit your application no 
changes can be made to this document by 
you or the recruiter 
 



• Don’t load any type of document in the 
ECC10 area except a document related to 
a conviction.  Why? 

    Documents loaded here are considered 
highly confidential and therefore cannot 
be viewed by any committee members. 
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Presentation Notes
Note that only documents (opps, there’s a typo there!) related to conviction should be loaded in the ECC10 Form area.  Don’t bother loading extra stuff here as the committee will not be able to see it.  



Check Your Status Online 

Important information regarding your 
application may be waiting for you. 
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Check your status.  Applications forwarded to the committee  have the status updated as the app moves through the process. Don’t be alarmed if it hasn’t  changed for a few weeks, it will once a decision is made.



Warning! 

• Never, ever, ever, withdraw your application 
unless that is really what you want to do. 

Presenter
Presentation Notes
Don’t withdraw your app because you just noticed a typo.
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Option to withdraw your application
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Presentation Notes
Heed the warning!    It won’t ask you twice.



• You will not be able to re-apply. 
• If you are having a problem, call, we may be 

able to assist. 
 



MOST IMPORTANT HINT 

• Don’t wait until the last minute to apply. 
• It’s nice to have until midnight, but no one is 

here to assist you if you are having problems, 
and once the position has closed, it will be too 
late to submit items. 
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Presentation Notes
Don’t miss your opportunity.  Try to apply in a timely manner if at all possible.


	Igreentree Online Applicant Tracking System	
	HELPFUL HINTS
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Check Your Status Online
	Slide Number 11
	Warning!
	Slide Number 13
	Slide Number 14
	Slide Number 15
	MOST IMPORTANT HINT

