El Camino College
Staff Development Office

Flex Completion Extension Form

Full-time faculty members who will be completing any portion of their additional 15 Flex hours after May 15, 2012, must submit this form to the Staff Development Office by May 15, 2012. Forms may be filled out electronically, but must be printed for signatures.  
I plan to complete my Flex hours by:
	Date
	Activity
	Hours
	Comments

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


The activity/activities listed above must be completed and reported to the Staff Development Office by June 30, 2012.  Note: Dean’s signature is required.

	Name
	     
	Division
	     


I understand that if the above indicated hours are not completed and reported to the Staff Development Office by June 30, 2012, the incomplete hours will be adjusted on my first fall semester paycheck. 
	
	
	

	Signature
	
	Date

	
	
	

	Dean’s Signature
	
	Date


Please make a copy for your files.

Events May 16 - June 30 only!








Revised July 2011

