
iGreentree On-Line Applicant 
Tracking System 

 
 
 

https://elcamino.igreentree.com 
 

https://elcamino.igreentree.com/


Direct Link To Classified Positions 
https://elcamino.igreentree.com/css_classified 

 

https://elcamino.igreentree.com/css_classified


Click on Find Jobs for all classified openings 



Look at requirements 

Education & Experience To Apply & Closing Date 



Helpful Hints 
• Create or update your profile prior to submitting 

your application 
 

• Read the job announcement carefully; if it requires 
‘progressive growth’ show it on your application 
job duties 
 

• Review the documents required for the position 
 
• Once you submit your application no changes 

can be made to this document by you or the 
recruiter 

 
 



BE PREPARED 
• Have your documents ready to upload in the 

format requested 
• If you are editing a document and have 

tracked your changes, make sure you finalize 
your document 

• Make sure your transcripts have the name of 
the school and date your degree was 
conferred and/or show the course work 
required in job description  

• (we will not automatically pull/load transcripts we have in current file) 

 

 



EQUIVALENCY 
If you do not meet the qualifications as listed 
on the announcement, you will need to 
complete the equivalency form 



All questions with asterisks * need to be answered 



TRANSCRIPTS 
• Have your transcripts scanned as ONE pdf 

document 
• No tiff files – we cannot open these 
• There are limits to the size of documents 

loaded, (32mb). Trying to load a file that is 
too large may result in an error message, so 
do not upload documents you do not need. 

 



UPLOADING DOCUMENTS 

• Upload each file in its designated area. Do not load 
all required documents as one file.  

• Do not load any type of document in the ECC10 
area except a document related to a conviction  
Why? Documents loaded here are considered 
highly confidential and therefore cannot be viewed 
by any committee members 

• Any other documents not required will be removed 
and committee members will not have access to 
those documents 



 
Application will not be complete if required documents are not uploaded 

 
If your documents are not ready to upload you can come back but MUST complete before closing date 

 



Check your status 
• If you are having trouble 

loading documents, do 
not load in the note 
section 

• There is no guarantee 
that your application will 
be screened before the 
deadline and by that 
time, it is too late 

• There is a contact 
number on the job 
announcement 

• Call for assistance 
 



Warning! 
• Never, ever, ever, withdraw your 

application unless that is really what you 
want to do 

• You will not be able to re-apply 
• If you are having a problem, call us so we 

may be able to assist 
 



MOST IMPORTANT HINT 

• Don’t wait until the last minute to 
apply 

• Have your documents ready for 
upload 

• Positions close at 3:00 p.m. PST.  Late 
applications will not receive 
consideration 



Thank You 

• Classified Recruiter: Pamela D. Jones x3478 

• Academic Recruiter: Martha E. Lopez x5809 
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