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WORD 2010 Basic Web Resources 

What’s new in WORD 2010?  

Word 2010 Keyboard Shortcuts 

List of Keyboard Shortcuts 

Using the Navigation Pane in Word 2010 

How to Customize the Ribbon 

You can customize the ribbon to make it the way that you want it. You can change default tabs, 

create custom tabs and custom groups to contain your frequently used commands. 

Watch what you can do to customize the ribbon 

 Choose commands from list 
 Change a default tab 
 Create your own tab 
 Go back to the default tab or hide a tab 

Microsoft Word 2010 Training Manual  - Prepared by California State 

University, Los Angeles, Information Technology Services 

Getting to Know Word  

Microsoft Word 2010 “How-to” Mini Training Courses 

Using the Accessibility Checker 

Accessibility Checker Rules 

Quick Parts in Outlook and Word 2010 

 TECH TIP OF THE DAY: “The Power of Right Click” 

http://office.microsoft.com/en-us/word-help/acquaint-yourself-with-the-ribbon-RZ101816356.aspx?section=2
http://office.microsoft.com/en-us/word-help/acquaint-yourself-with-the-ribbon-RZ101816356.aspx?section=2
http://www.shortcutworld.com/en/win/Word_2010.html
http://office.microsoft.com/en-us/word-help/use-the-navigation-pane-to-search-and-move-around-in-your-document-RZ101829243.aspx?CTT=1
http://office.microsoft.com/client/helppreview14.aspx?AssetId=HA010355697&lcid=1033&NS=WINWORD&Version=14&tl=2&CTT=5&origin=HA101850352
http://office.microsoft.com/client/helppreview14.aspx?AssetId=HA101850352&lcid=1033&NS=WINWORD&Version=14&tl=2&respos=0&CTT=1&queryid=14e449ef%2D6fdb%2D491a%2D877b%2D3d67e8566122#_Toc262200828
http://office.microsoft.com/client/helppreview14.aspx?AssetId=HA101850352&lcid=1033&NS=WINWORD&Version=14&tl=2&respos=0&CTT=1&queryid=14e449ef%2D6fdb%2D491a%2D877b%2D3d67e8566122#_Toc262200829
http://office.microsoft.com/client/helppreview14.aspx?AssetId=HA101850352&lcid=1033&NS=WINWORD&Version=14&tl=2&respos=0&CTT=1&queryid=14e449ef%2D6fdb%2D491a%2D877b%2D3d67e8566122#_Toc262200830
http://office.microsoft.com/client/helppreview14.aspx?AssetId=HA101850352&lcid=1033&NS=WINWORD&Version=14&tl=2&respos=0&CTT=1&queryid=14e449ef%2D6fdb%2D491a%2D877b%2D3d67e8566122#_Toc262200831
http://www.calstatela.edu/its/docs/pdf/word2010p1.pdf
http://www.gcflearnfree.org/word2010/1.2
http://office.microsoft.com/en-us/word-help/CH010369478.aspx?CTT=97
http://office.microsoft.com/en-us/videos/video-find-and-fix-accessibility-issues-in-word-2010-VA102627140.aspx?CTT=1
http://office.microsoft.com/en-us/word-help/accessibility-checker-rules-HA101823437.aspx?CTT=1
http://www.youtube.com/watch?v=ojGSeOQXhAY

