EL CAMINO COLLEGE
Student and Community Advancement

Area Council

Meeting Notes

November 8, 2005

Meeting Notes provided by Sue Burin.

A meeting of the Student and Community Advancement Area Council convened on Tuesday, November 8, 2005 at 10:30am in the Board Room.

Discussion Issues:
1. Sue Burin brought up the fact that a defibrillator has been installed in the Administration Building outside the Foundation Office but the installation has not been discussed nor training provided.  Dr. Baker will check with Mike D’Amico.  

2. A fire drill has not been held in the Administration building for some time and some employees have not been trained on the use of fire extinguishers.  

3. CPR classes have been conducted in the past and staff attended these sessions.  

4. Sue Burin is to contact Rocky Bonura regarding fire drills and Donna Manno regarding CPR classes.

5. In view of these issues, Dr. Baker asked that the issue of Safety be placed on the next agenda for discussion.  
6. Reports are to be made by those who were given assignments for follow-up.

7. The cleanliness of the Alondra Room was discussed.  Espie Corrado explained that Foster Care classes are held in the Alondra room on Saturdays and foods from previous meetings on Fridays are left in the room and they have to clean up.  Since the Cafeteria is not in regular use, S&B brings out their food and they leave and no one is there to cleanup the room since Facilities leaves at 2:30pm.  Dr. Baker is to review this issue with Bob Gann.

8. Sue Burin brought up the fact that when people are out of the office for a day or more, for vacation or a meeting, most employees do not leave any message on their telephones (or e-mail) indicating that they will be out of the office.  This presents a problem in that you leave a message expecting to receive a response only to find out that the employee is off of campus.  This frustrating especially when you need an immediate response.
9. Dr. Baker asked that Sue Burin placed on the next Cabinet meeting the Foundation iGrants.

Facilitators for Future SCA Area Council Meetings
December, 2005

Susan Nickle  (Administration 127)

January, 2006

Michele Arthur (Meeting will be held at the Inglewood Center)

February 2006

Jim Hilgeman 

March 2006

Maryann Cohan
Agenda Items for the next meeting

Acceptance of Meeting Notes from November 8, 2005
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