



       EL CAMINO COLLEGE                                 
Student Services Area Council

Meeting Notes

December 18, 2007

Present:
Martha Aaron, Michelle Arthur, Sue Burin, Bill Cooper, Marguerite Fisher


Junnette Fariolen, Stacy Higa, Adriana Lopez, Jeanie Nishime

A scheduled meeting of the Student Services Area Council convened at 10:30am in Administration 127.

Adriana Lopez was introduced as the new Admissions & Records representative replacing Marguerite Fisher who is retiring at the end of January 2008.

College Council Report 
· Representation on the College Council is being discussed. 
· Council representation consists of members from faculty and bargaining unit leadership, and administration.  The purpose of the council is to make sure we have a consultation process.  The Area Council is an avenue used to look at issues that may arise from departments or divisions within the individual areas.  Departments are to hold meetings so that colleagues can be informed about what happens on campus.  
· A proposal is on the table to create a position for Vice President- Human Resources.  

· Compton Center has had a series of FCMAT visits.  Visits will be scheduled at six-month intervals. The scale for improvement is on a rating of 0-10.  Compton is expected to achieve a rating of at least a level six.

· FCMAT is different from accreditation. Compton is the first college within the California Community system to have gone through the process.

· The Board adopted Board Policy 2510 – Collegial Consultation.  A subcommittee will be established to work on the procedures to accompany the policy.

· College Council Goals are being established.  The purpose of the goals is to define collegial consultation.
· College Council is now reviewing policies that have not been completed.  

· Council members were encouraged to report at their division/department meetings that minutes from various groups on campus are available on the web.  
· Campus security is being reviewed.  Processes are being explored for the best method to use to notify students or staff of an emergency, i.e., e-mail, text-messaging.  

· A new telephone system will be installed by summer 2008.

· Sexual assault workshops will be offered on campus January 15 and 16, Haag Recital Hall.

· Need to educate students on the use of MyECC mail.

· Information will be sent to students informing them that their MyECC e-mail will be the primary notification from the college.
· Beginning summer 2008, students will receive a postcard informing them to go online or to call the college to receive their registration priority date.  Students can still choose their classes by phone.  

· Twenty-one positions have been authorized to hire new faculty:  two nursing, one EOPS counselor, and 18 other faculty positions.
· Chancellor Diane Woodruff will visit Compton Education Center on February 27 and El Camino College on February 28.
· Managers and key staff will be trained on the new planning software.  Michelle Arthur will be included in the training schedule.
· College Council next meeting is scheduled January 17, 2008

Update on positions
· A number of positions have been filled, but some are still on hold.

· The state has a $14 billion budget deficit. 
· No further positions will be filled until we know the status of the state budget.

· If a position has been vacated due to a promotion, resignation or retirement, there is no guarantee that the position will be filled.  

Compton Update

· Progress is being made in filling positions at Compton Center.  

· Final interviews are being held today for Chief Business Officer.
· The announcement for Provost of Compton will close this week.

Team Reports

Foundation – Sue Burin
· Discussed the need for quicker notification of campus closures – at least a two weeks’ notification
· Discussed the need for minutes to be posted to the web.

· Discussed Food Services Committee where she is a member.  A survey will be circulated asking for feedback on the service and the foods to be served in the Cafeteria. 

· Scholarship Drive is underway.  Students should be encouraged to apply.
Financial Aid – Stacy Higa

· Requested and was given clarification regarding the hours of closure for the Student Services Center Building.   Staff working hours may vary from the hours that the office is actually open to assist students.

Counseling & Student Services – Bill Cooper
· The last day for students to apply for transfer was November 30.  
· The numbers are increasing for those students who plan to take classes in the winter and spring, 2008

· Continuing student registration begins on November 19.  New student registration begins on December 10.  
· Online orientation is doing well with quite a few of the students using this feature.

· January 7, 2008 is the first day to apply to graduate for Winter and Spring 2008.

· Statewide Academic Senate meeting for counselors is scheduled February 27.

Admissions & Records – Marguerite Fisher

· Winter Sessions begins January 2.  

· Adds and Drops will continue through January 4.  

· Last day to add is January 9.

Community Advancement – Martha Aaron

· Client/partner appreciation luncheon was held last week.  

· The emphasis of the client/partner relationship is to provide them with information that will help them keep their employees trained with the most up-to-date technology and methods.

· Working with California Space Authority to assist their clients.  

· Staff in Outreach and Marketing is working on new training schedule for SBDC.  

· Flyer is being developed to promote Inglewood Center.  

Inglewood Center – Michelle Arthur

· Preparing to have open computer lab hours on Saturdays.  This will begin to take place in January 2008.  
· Discussed upcoming Job Shadow Day.  

Other Issues

· Humanities Open House is scheduled January 28.  City officials and others will be invited to attend.
Adjournment

The meeting adjourned at 11:55am.
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