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EL CAMINO COLLEGE







Office of the Vice President – Academic Affairs




NOTES – AREA COUNCIL
11 DECEMBER 2008
Present:  A. Ahmadpour, F. Arce, T. Bui, S. Cocca, E. Munoz, D. Patel, H. Story, D. Westberg 

I. INFORMATION ITEMS 
A.
 Notes of 9/11/08:  Distributed and reviewed.  

B.
Division Reports:  No reports given. 
II.
DISCUSSION/ACTION

A.
Field Trip Policy and Procedure:  Administrative Procedure 4300 was distributed for review and discussion.  Council members were asked to share the procedure with colleagues before it is presented to the Board in January 2009.  F. Arce noted that there are several types of field trips:  (1) academic instructional field trips; 2) excursions which involve trips to universities and other sites; and 3) field trips where the class meets at an alternate class site.  In all cases, students are required to sign waiver forms.  If a student attends an “optional” event, he/she should still be required to sign a waiver form.  Council will review the waiver form at the next meeting.  
B. Code of Ethics Policy:  Adminstrative Procedure 3050 (Institutional Code of Ethics) was distributed for review and discussion.  Council members were asked to share the procedure with colleagues and to forward recommendations and/or concerns to Ms. Lam.  
III. OTHER 
A. Budget Reductions:  F. Arce briefly discussed the $5.1 Million budget reduction as a result of anticipated State cutbacks.  

--
150 sections were cancelled for Spring 2009



--
$1 Million will be cut from Fund 15 (special contract fund)



--
$1.8 Million will be cut from non-certificated hourly, casual and student workers accounts





--
$600,000 will be cut from hourly faculty


If the cut goes beyond $5.1 Million, one of the areas for consideration might be the reserves.    
In addition to the cuts, 11 new classified positions were approved, 4 management positions and 11 faculty positions.

B.
Phone System:  D. Westberg expressed concern regarding a period of time when phone messages were not received.  Faculty and staff should have received notification that the system was not working properly.    

C.
Class Time Conflict:  D. Westberg noted that a student was allowed to enroll in a course that ended at 9:15 a.m. and one that begins at 9:15 a.m..  It was believed that the only way for this to occur is if the System was overridden by an employee.  (Note:  D. Westberg checked with the Admissions Office after the meeting and found that the System is not set to block enrollment in classes that are scheduled to end and start at the same time.)  
D.
Bungalows:  D. Westberg commented that the bungalow classrooms are equipped with a small whiteboard and that there are no funds to provide additional boards.    
IV.
MEETING SCHEDULE
The next meeting is scheduled on March 12, 2009, 1:00-2:00 p.m., in Lib 202.
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