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EL CAMINO COLLEGE

MINUTES OF THE COLLEGE CURRICULUM COMMITTEE

February 22, 2005
Present:  L. Beckett-Lemus, S. Dowden, P. Gebert, K. Key, W. Killingsworth, 
  V. Rapp, J. Schwartz, J. Siddiqui, C. Somin, C. Striepe, J. Young

Absent (excused):  L. Alamillo, D. Charman
Ex-Officio

Members Present:  A. Collette, P. Garcia, L. Mukogawa, S. Rodriguez
Absent (excused):  H. Cooper, P. Lund 
Also Present:
L. Jackson, B. Perez, K. Stauber, R. Way
CALL TO ORDER

Chair Young called the meeting to order at 2:30 p.m.

CHAIR’S REPORT

J. Young welcomed back the CCC representatives and thanked them for approving the minutes of the December 7th meeting via campus mail.  She then advised the committee that it could expect a full semester of work within the short time frame of six meetings.
Next, Chair Young directed the committee to the revised Article VIII of the Academic Senate Constitution, which was included in the day’s packet.  She reminded everyone that the CCC was a standing committee of the Senate and remarked that Article VIII governed the operation of the CCC and outlined the committee’s relationship with the Senate.  Continuing, J. Young informed members that as part of her duties as chair, she attends all Senate meetings and reports on the actions of the CCC.  She then asked committee members to replace Article VIII in their copies of the Curriculum Handbook for El Camino College with the revision.
Chair Young continued her report by informing the committee that the Statewide Academic Senate was structured similarly to El Camino College’s Academic Senate and that one of the statewide official positions was curriculum chair.  Recently, G. Gilbert of Copper Mountain College assumed this position and his first report to all community college curriculum chairs included three important issues.  First, the Curriculum Summer Institute is scheduled for July 14-16 in San Diego.  J. Young told the CCC that the Institute provides an excellent opportunity for learning about all aspects of curriculum and asked that those interested in attending this summer’s session send her an e-mail message.  As soon as she has an estimate of the number interested in this conference, she will investigate the availability of funding.  The second important issue G. Gilbert focused on was the need for curriculum chairs and curriculum committee members to help all faculty, especially those newly hired, understand the importance of the course outlines of record.  Chair Young reminded the committee that the course outlines are regarded as contracts and that faculty must understand they have an obligation to follow these contracts.  The last important issue in the statewide curriculum chair’s report centered on student learning outcomes.  J. Young informed everyone that the statewide Senate is insistent that the design of any process for developing student learning outcomes originates with local faculty.  In fact, the statewide Senate passed a resolution to that effect in Fall, 2004.  
J. Young explained that the Senate’s position is that academic freedom, at the level of instruction, can begin to erode if assessment criteria slip from the control of instructors.  Chair Young concluded her report by remarking that El Camino College’s design for establishing student learning outcomes needs to focus on the process and that this process should stimulate ongoing discussions among faculty and staff.
VICE PRESIDENT - ACADEMIC AFFAIRS' REPORT
J. Schwartz welcomed those in attendance then remarked that he was very impressed with the work accomplished by the CCC during the Fall semester, especially in regards to the Title 5 updates.  The Vice President added that he will continue to work with the Senate and the CCC on methods for establishing student learning outcomes.
TITLE 5 COURSE REVIEW STATUS
J. Young briefly outlined the contents of the Title 5 Course Review Status Chart distributed to the CCC.  The chart indicated that as of the end of the Fall, 2004 semester, 132 of the College’s 1,301 active courses still needed to undergo review to ensure compliance with Title 5 regulations.  The CCC can expect to see 42 of these courses during this Spring semester and the final 90 courses in the 2005-2006 academic year.  The Chair said she had shared this information with the academic deans at their January 19th meeting, and then asked CCC representatives to continue to provide guidance to their respective division curriculum committees so that this long-term Title 5 update project can be concluded next year.
CURRICULUM REVIEW TIMELINE FOR THE 2005 SPRING SEMESTER
Chair Young discussed with the committee the curriculum review timeline for the 2005 spring semester, which was part of the day’s packet.  The Chair noted that two of the committee’s six meetings are devoted to Title 5 updates, three meetings are scheduled for review of extenuating circumstances, and curriculum review at the final meeting would focus on Distance Education updates.  J. Young informed the committee that she had discussed this timeline with the academic deans then asked CCC representatives to remind their deans that all requests for extenuating circumstances must be forwarded to Ann Collette as soon as possible.
CURRICULUM REVIEW
PROPOSALS REVIEWED BY CCC CHAIR AND VICE PRESIDENT – ACADEMIC AFFAIRS:
Chair Young asked representatives to review the justification concerning the revision of the course number, from Business 18 to Business 90, listed in the recommended preparation for Business 91 and 92.  As there were no questions regarding the justification, W. Killingsworth moved, and C. Somin seconded, that these revisions be approved.  
Chair Young called for a vote and the motion carried.
INDUSTRY AND TECHNOLOGY PROPOSALS:

J. Young informed the division it would have 10 minutes for its presentation then P. Gebert notified the CCC that, at the end of the semester, R. Way was stepping down as division dean.  Dean Way told the committee he was returning to the classroom so that he could end his career in education doing what he found most enjoyable.  He then thanked the CCC for collegially working with him these past years and commented that he found working with the CCC a rewarding experience.
Dean Way then asked the committee to turn to the proposals for the Fire and Emergency Technology major and certificates of competence and completion.  He stated that these proposed revisions centered on the Paramedical Technician option and included adjustments to the program prerequisites.  After R. Way provided the committee with minor corrections to the proposals and an explanation of the new requirements, K. Key moved that the revised major and certificates be approved.  C. Somin seconded the motion, which carried.

NATURAL SCIENCES PROPOSAL:

Chair Young notified the division it would have 10 minutes to present its proposal.  
B. Perez then informed the CCC that the Biology 1A proposal included the addition of a prerequisite because the UC system had recently decided that certain science courses, which met major requirements, must have a mathematics prerequisite.  Through content review, the Biology Department determined that Chemistry 4, which itself has an intermediate algebra prerequisite, is the appropriate prerequisite for Biology 1A.  Dean Perez then provided revisions to the proposal form and Sections III, VI, and VIII of the course outline of record.  As the discussion of the proposal concluded, S. Dowden suggested a revision to the catalog note which better conveyed the intent of the statement.  The dean and the committee agreed to the revision then P. Gebert moved, and 
W. Killingsworth seconded, that the revised Biology 1A proposal be approved.  The motion carried.  J. Siddiqui then moved that the condition of enrollment be approved.  
K. Key seconded the motion, which carried.
BUSINESS PROPOSALS:

Chair Young notified the division it would have 20 minutes for its presentation then 
V. Rapp introduced K. Stauber of the Office Administration faculty to the committee.  After the distribution of an errata sheet and revised proposals, V. Rapp asked that review begin with Business 60A.  During the ensuing discussion, it was determined that the revisions to the objectives and major topics did not alter the original course.  The dean then provided the CCC with corrections to the proposal form, the catalog description, and Sections I, II, III, IV, V, VI, and VII of the course outline.  The committee reviewed Business 60B next and during the discussion of this course, K. Stauber and the CCC agreed to revisions to the catalog description and Sections II, III, IV, V, VI, and VIII of the outline.  Review continued with Business 60C.  After the committee accepted revisions to Sections II, III, IV, V, VI, VII, and VIII of the course outline of record, S. Dowden suggested a minor revision to the catalog description.  This was agreed to.  V. Rapp directed the committee to the proposal for the Office Administration major.  During the discussion of this proposal, the division agreed that the Business courses no longer offered, as indicated in the justification, would be forwarded to the CCC this semester for inactivation.  Review of the Bookkeeping Clerk, the Office Administration – Computer Applications, and the Office Clerk certificates of completion was then conducted.  During the review, the division provided the CCC with minor corrections to all of the proposals.  At the conclusion of the discussion of the major and certificates, S. Dowden moved that the Business proposals, as amended, be approved.  L. Beckett-Lemus seconded the motion, which carried.  C. Somin moved, and W. Killingsworth seconded, that the conditions of enrollment for Business 60A, 60B, and 60C be approved.  The motion carried.

ASSIST 
L. Mukogawa demonstrated the online ASSIST program to the CCC and explained that this transfer information system provides students, as well as faculty, with articulation information for the UC, CSU, and community college systems.  She then illustrated the ease of navigating through ASSIST and demonstrated how one can find information, such as which El Camino College courses satisfy major requirements at four-year institutions, to the CCC.  L. Mukogawa stated that ASSIST only contains transfer information for public colleges but private colleges were developing similar programs that would aid student transfer.  She concluded her presentation by reiterating that ASSIST was very beneficial to faculty, especially those interested in developing new transferable courses.  She urged CCC representatives to encourage their colleagues to become familiar with ASSIST.
At 4:00 p.m., W. Killingsworth moved, and V. Rapp seconded, that the meeting be adjourned.  The motion carried.
EL CAMINO COLLEGE

COLLEGE CURRICULUM COMMITTEE

Proposed Curriculum Changes

February 22, 2005

BUSINESS DIVISION

CHANGE IN CONDITIONS OF ENROLLMENT (Pre/Corequisite, Recommended Preparation, or Enrollment Limitation)
1. Business 91 – International Marketing

Current Status/Proposed Change
Recommended Preparation:  Business 18 90 with a minimum grade of C or concurrent enrollment or equivalent experience

2. Business 92 – Fundamentals of Exporting

Current Status/Proposed Change
Recommended Preparation:  Business 18 90 with a minimum grade of C or concurrent enrollment or equivalent experience

CHANGE IN CATALOG DESCRIPTION; COURSE REVIEW

1. Business 60A – Microcomputer Keyboarding

Current Status/Proposed Change
In this course Tthe student uses microcomputers to will learn the touch keyboarding method for alphabetic and numeric/symbol keys and is introduced to basic business formats on microcomputers.  The course aids the student in developing the fundamental computer skills necessary to input information on computers efficiently and accurately.  In addition to Office Administration majors, tThis course is recommended for other students interested in developing basic computer keyboarding skills.

2. Business 60B – Microcomputer Document  Processing

Current Status/Proposed Change

In this course Tthe student will uses a word processing program to prepare documents in various business formats and will while building touch skill in speed and accuracy.  Examples of business documents include business correspondence, employment documents, reports, and tables.  This course is recommended for students who need to develop speed and accuracy skill and as well as document formatting proficiency for personal or business use.

3. Business 60C – Microcomputer Document Formatting

Current Status/Proposed Change
With the In this course the student will use of a microcomputer word processing program, this course continues the development of basic keyboarding skills to increase touch skill in speed and accuracy. emphasizes the fFormatting of various kinds of business correspondence, reports, and tabulations from unarranged and rough draft sources is also emphasized.  This course is recommended for students who need to develop speed and accuracy skill as well as advanced document formatting proficiency for personal and business use.
CHANGE IN MAJOR

1. Office Administration 

Current Status/Proposed Change
Business 16, 27 (English 1A acceptable), 28, 41, 43, 52A, 52B, 54;. choose one of the following groups:  51A, 51B, or Business 52A, 52B.  In addition, students must choose complete the Office Systems Option or the Management Option.  

Office Systems Option:  Business 40, 46, 55, one unit from Business 65ab; 60C or equivalent; Two courses from:  Business 49 abcd, 56abcd, 57abcd; choose oOne of the following course from:  Computer Information Systems 13, 26, 28

Total Units:  33-34 32
Management Option:  Business 11 (Business 1A acceptable), 20, 22, 25, 29, 60B; Three courses from:  Business 1A or 11; Business 20, 25, Computer Information Systems 13 or equivalent.

Total Units:  36-38 37
18 units of the major requirements must be completed at El Camino College.
CHANGE IN CERTIFICATES OF COMPLETION
1. Bookkeeping Clerk

Current Status/Proposed Change
A Certificate of Completion will be issued granted to students completing the units required with a grade of C or better.  At least 50% A minimum of ten units must be completed at El Camino College.  The certificate will be issued if aAll units have been must be completed within a five-year period years of the date of issue of the certificate.  

Business 11 (1A acceptable) or 1A; Business 15, 16, 40, 41, 43, 60B; Business 3  or Computer Information Systems 26; equivalent; Computer Information Systems 3, Business 54 or Computer Information Systems 13 is acceptable
Total Units:  16-19 20-23
2. Office Administration Computer Applications Specialist
Current Status/Proposed Change
A Certificate of Completion will be issued granted to students completing the units required with a grade of C or better.  At least 50% A minimum of eleven units must be completed at El Camino College.  All units must have been be completed within five years of the date of issue of the certificate.

Business 16, 27 (English 1A acceptable), 40, 46, 52A, 52B, 54, 55, 60C; one unit from Business 65ab; choose one of the following groups:  Business 51A, 51B or Business 52A, 52B Two courses from:  Business 49abcd, 56abcd, 57abcd
Total Units:  22-23 21
3. Office Clerk

Current Status/Proposed Change
A Certificate of Completion will be issued granted to students completing the units required with a grade of C or better.  At least 50% A minimum of seven units must be completed at El Camino College.  The certificate will be issued if aAll units have been must be completed within a five year period years of the date of issue of the certificate.

Business 16, 40, 41, 43, 60B, 60C; or equivalent; choose one of the following:  and Business 51A or 52A and 52B or Business 54
Total Units:  11 14
INDUSTRY AND TECHNOLOGY DIVISION

CHANGE IN MAJOR

1. Fire and Emergency Technology 

Current Status/Proposed Change


Fire and Emergency Technology Option:
Complete the following courses:  Fire and Emergency Technology 1, 2, 5, 6, 9, 10, 20, 140, 141

Recommended Electives:  Fire and Emergency Technology 4, 7, 8, 11, 14; Physical Education 280

Total Units:  25

Paramedical Technician Option:  In order to be eligible for the Paramedical Technician Option, the student must first complete the following requirements:

1. Provide verification of Emergency Medical Technician-1 (EMT-1) certification within the last 12 months


2. Provide verification of at least 6 12 months experience as an EMT-1 in a pre-hospital setting

3. Complete Fire Technology 15 or equivalent
4. Furnish proof of rubella immunity; Tuberculosis (TB) test; Hepatitis B vaccine.

In addition to the program prerequisites, it is recommended that students be eligible, through assessment or coursework, for English 1A and Mathematics 70.
5. Eligibility for English 1A recommended

6. Eligibility for Mathematics 70 recommended

Required courses (after meeting above requirements):  Fire and Emergency Technology 130, 131, 132, 133, 134, 135, 136, 137, 138, 139

Recommended Electives:  Anatomy 30 and any college chemistry course with a laboratory

Total Units:  32 33
CHANGE IN CERTIFICATE OF COMPETENCE

1. Fire and Emergency Technology

Current Status/Proposed Change
A Certificate of Competence will be granted upon completion of the courses in one of the following options, Fire and Emergency Technology, Fire Academy, or Paramedical Technician, with a grade average of B or better.  At least 50% of the courses required for the Certificate of Competence must be completed at El Camino College.

Fire and Emergency Technology Option:

Fire and Emergency Technology 1, 2, 5, 6, 9, 10, 20, 140, 141

Total Units:  25

Fire Academy Option:

Fire and Emergency Technology 1, 15, 140, 141; Physical Education 8; 3 units from the following:  Fire and Emergency Technology 2, 5, 6, 7, 8, 9, 10, 11, 14, 19, 20

Total Units:  24.5

Paramedical Technician Option:
In order to be eligible for the Paramedical Technician Option, the student must first complete the following requirements:

1. Provide verification of Emergency Medical Technician-1 (EMT-1) certification within the last 12 months


2. Provide verification of at least 6 12 months experience as an EMT-1 in a pre-hospital setting

3. Complete Fire Technology 15 or equivalent
4. Furnish proof of rubella immunity; Tuberculosis (TB) test; Hepatitis B vaccine.  

In addition to the program prerequisites, it is recommended that students be eligible, through assessment or coursework, for English 1A and Mathematics 70.
5. Eligibility for English 1A recommended

6. Eligibility for Mathematics 70 recommended

Required courses:  Fire and Emergency Technology 130, 131, 132, 133, 134, 135, 136, 137, 138, 139

Recommended Electives:  Anatomy 30 and any college chemistry course with a laboratory

Fire and Emergency Technology 130, 131, 132, 133, 134, 135, 136, 137, 138, 139

Total Units:  32 33

CHANGE IN CERTIFICATE OF COMPLETION

1. Fire and Emergency Technology

Current Status/Proposed Change
A Certificate of Completion will be granted upon completion of the required courses for the Certificate of Competence in one of the following options, Fire and Emergency Technology, Fire Academy, or Paramedical Technician, with a grade average of C or better.  At least 50% of the courses required for the Certificate of Completion must be completed at El Camino College.


Fire and Emergency Technology Option:

Fire and Emergency Technology 1, 2, 5, 6, 9, 10, 20, 140, 141

Total Units:  25

Fire Academy Option:

Fire and Emergency Technology 1, 15, 140, 141; Physical Education 8; 3 units from the following:  Fire and Emergency Technology 2, 5, 6, 7, 8, 9, 10, 11, 14, 19, 20

Total Units:  24.5

Paramedical Technician Option:
In order to be eligible for the Paramedical Technician Option, the student must first complete the following requirements:

1. Provide verification of Emergency Medical Technician-1 (EMT-1) certification within the last 12 months


2. Provide verification of at least 6 12 months experience as an EMT-1 in a pre-hospital setting

3. Complete Fire Technology 15 or equivalent
4. Furnish proof of rubella immunity; Tuberculosis (TB) test; Hepatitis B vaccine.  

In addition to the program prerequisites, it is recommended that students be eligible, through assessment or coursework, for English 1A and Mathematics 70.
5. Eligibility for English 1A recommended

6. Eligibility for Mathematics 70 recommended

Required courses (after meeting above requirements):  Fire and Emergency Technology 130, 131, 132, 133, 134, 135, 136, 137, 138, 139

Recommended Electives:  Anatomy 30 and any college chemistry course with a laboratory

Fire and Emergency Technology 130, 131, 132, 133, 134, 135, 136, 137, 138, 139

Total Units:  32 33
NATURAL SCIENCES DIVISION
CHANGES IN CONDITIONS OF ENROLLMENT (Pre/Corequisite, Recommended Preparation, or Enrollment Limitation), CATALOG DESCRIPTION; COURSE REVIEW

1. Biology 1A – Introductory Biology I

Current Status/Proposed Change
Prerequisite:
Chemistry 4 with a minimum grade of C or the equivalent
Recommended Preparation:
eligibility for English 1A and Chemistry 1A
This course offers a detailed study of eukaryotic cell anatomy, physiology, and division, including the study of Mendelian genetics and molecular genetics of eukaryotes.  Students are introduced to prokaryotic organisms and those classified as Protists and Fungi.  Finally, the life history, anatomy, and physiology of plants are studied.  This course is designed for Biology majors, including those students planning to pursue a career in medicine, dentistry, or other life sciences.

Note:
It is recommended that Biology 1A and Chemistry 1A be taken concurrently in preparation for Biology 1B.
