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EL CAMINO COLLEGE

MINUTES OF THE COLLEGE CURRICULUM COMMITTEE

September 24, 2002

Present:
L. Beckett-Lemus, C. Fitzsimons, P. Gebert, R. Harris, N. Hata, K. Key, 


W. Killingsworth, D. LaCoe, R. Mekaru, V. Rapp, C. Somin, C. Striepe, 


J. Young

Ex-Officio

Members Present:  A. Collette, J. Kim, P. Lund, L. Mukogawa, A. Spor

Absent (unexcused):  R. Smith, A. Valles

Also Present:
V. Cafarchia, R. Elton-Collett, M. Hoover, L. Jackson, T. Jackson, 


M. Leiby, R. Olmstead, B. Villalobos, R. Way

CALL TO ORDER

Chair Key called the meeting to order at 2:33 p.m.

APPROVAL OF MINUTES
J. Young moved that the minutes of the September 10, 2002, College Curriculum Committee meeting be approved as written and V. Rapp seconded the motion.  The Chair called for a vote and the motion carried.

INTRODUCTIONS
K. Key asked L. Beckett-Lemus, CCC representative from the Division of Mathematical Sciences, to introduce herself then asked all other CCC representatives to introduce themselves and to identify the areas they represented.

CHAIR’S REPORT

The Chair directed the committee’s attention to the revised form, included in the day’s packet, for an articulation agreement between El Camino College and a high school or regional occupational center.  He reminded the CCC that the form was revised in Spring, 2002, and then asked that members update their Curriculum Handbook for El Camino College with the revised form.

K. Key then advised faculty representatives that their packets contained copies of their respective divisions’ course review status log sheets.  W. Killingsworth asked if a specific timeline existed for review of courses, and A. Collette responded that Title 5 states that all courses are to be reviewed every six years.  K. Key added that it was the goal of the CCC to have course review incorporated into program review so that the College could better comply with State regulations.

VICE PRESIDENT - ACADEMIC AFFAIRS' REPORT
N. Hata gave an update to the committee on the status of the 2002-2003 catalog revisions.  She stated that this was a two-phase project and that the first phase had begun as six teams of two were proofreading the published catalog against the 2001-2002 catalog master edits.  Once a master edit of the 2002-2003 catalog is prepared it will be forwarded to the Office of Public Relations.   Phase two will be Public Relations’ creation of an updated catalog.  In response to an inquiry as to when the new catalog will be available, N. Hata said she did not have a firm date and advised everyone to tell staff and students to be patient as a corrected catalog will be forthcoming.  K. Key asked if anyone was going to alert all the departments on campus that the existing 2002-2003 catalog was not reliable and N. Hata stated it was her understanding that A. Garten, Director of Public Relations and Marketing, would be sending the campus community an e-mail message with this advisement.   

N. Hata concluded her report by informing the CCC that the 2002-2003 catalog had been removed from the web and reminding the CCC that, at this point, neither the 2001-2002 or the 2002-2003 catalog were accurate.

STUDENT LEARNING OUTCOMES WORKSHOPS
K. Key briefly explained that the upcoming Student Learning Outcomes workshops will address new accreditation standards which incorporate student learning outcomes.  N. Hata asked who on the committee would be able to attend one of the sessions.  C. Fitzsimons, 

P. Gebert, K. Key, D. LaCoe, and V. Rapp said that, if schedules permitted, they would attend the November 13th workshop in Pasadena.  A. Spor said he would be attending the December 6th Riverside workshop and W. Killingsworth and C. Striepe indicated they would also try to attend this session.  The Vice President asked that if these individuals found they could not attend, that she be notified by the end of the week.

CURRICULUM REVIEW 

Chair Key informed the committee that concern existed among librarians over some of the practices divisions use for obtaining verification of library resources for proposed new courses.  He continued, saying he had spoken with Librarian J. Harris about the process and she suggested that the CCC require course proposers to send her a draft of the proposed new course outline.  After verification of library resources, J. Harris would notify the proposer, either by telephone, e-mail, or in person, of her findings.  The date of her notification would be the date required on the New Course Proposal form.  J. Harris informed the Chair that, in the past, it has taken her about one day to research adequacy of library resources for a proposed course and that she would continue to do the research expeditiously if the aforementioned procedure was adopted.  J Harris also informed K. Key that she would keep a log of the dates she notifies course proposers of verification.  After a brief discussion, J. Young moved, and R. Harris seconded, that all proposed new course outlines must be forwarded to J. Harris for verification of library resources and that the date J. Harris responds to the course proposer will be the date that is to be noted in Section 6.4 of the New Course Proposal form.  The Chair called for a vote and the motion carried.

PROPOSALS REVIEWED BY CCC CHAIR AND VICE PRESIDENT – ACADEMIC AFFAIRS:  

Members were asked to review the justifications provided by K. Key and N. Hata for the inactivation of Air Conditioning and Refrigeration 26, Computer Information Systems 22, English SR, and English 41.  As there were no questions, D. LaCoe moved that the inactivations be approved and R. Harris seconded the motion.  The motion carried.

INDUSTRY AND TECHNOLOGY PROPOSALS:

R. Way began the review of the division’s curriculum with the proposed new course, Administration of Justice 136, Ethics in the Justice System.  L. Beckett-Lemus expressed the opinion that the theme of the course was not consistently evident in the catalog description, the objectives, and the subject matter.  After considerable discussion, the catalog description was revised to better reflect the intent of the course.  Revisions to Sections II, IV, and V of the course outline were also agreed to.  Next, the CCC reviewed the proposed changes for the Administration of Justice Major and the Certificate of Completion as well as the proposed new Security Officer Certificate of Completion.  During the brief discussion, R. Way remarked that the new certificate was created at the request of industry.

Discussion of the revisions to Air Conditioning and Refrigeration 6 was then held.  N. Hata informed the CCC that President Fallo had reviewed and accepted Dean Way’s justification for the course’s increase in hours and faculty load.  Vice President Hata commended R. Way for the excellent justification he had written and added that she and the President would like to see data regarding the increase in student success rates these changes would bring about.  R. Way assured the Vice President that he would provide the requested information.  The committee then briefly reviewed the course proposal during which agreement was reached on minor revisions to Sections III and IV of the course outline.  Next, changes to the Major and Certificate of Competence for Air Conditioning and Refrigeration were briefly reviewed as well as the justification for inactivating the Certificate of Competence.

R. Way asked the committee to address the proposed changes for the Cabinet and Fine Woodworking option of the Construction Technology Major and Certificates of Competence and Completion.  He told the committee that this option still needed to be submitted to the Chancellor’s Office for approval but that the Construction Technology faculty had decided that a revision was necessary before doing so.  The CCC agreed to the revision.  The dean then introduced the new major and certificate for Culinary Arts.  He informed the committee that the courses were now being offered successfully and upon Board of Trustees approval of these academic awards, the program would be submitted to the Chancellor’s Office for approval.  Inasmuch as a catalog program description was not submitted with the proposals, R. Way was asked to submit one for the October 8th CCC meeting.

Review of the division’s proposals ended with a brief discussion of the revisions to the Manufacturing Technology Major and Certificate of Completion as well as the inactivation of the Certificate of Competence.  R. Harris then moved that the Industry and Technology proposals be approved as revised.  V. Rapp seconded the motion, which carried.  N. Hata moved, and R. Harris seconded, that the conditions of enrollment be approved.  The motion carried.

BUSINESS PROPOSALS:

V. Rapp, dean of the Business Division, informed the CCC that the Business 31 new course proposal was being withdrawn.  Then she and M. Hoover of the Legal Assistant Department led the discussion on the proposed new course, Law 20, Paralegal Seminar.  It was explained that the course had been developed per the American Bar Association’s recommendations that the Legal Assistant program included a capstone course covering advanced research and writing.  A lengthy discussion ensued during which the committee and M. Hoover agreed to revisions of the course’s discipline and to Sections II, IV, V, VII, and VIII of the outline.  Next, discussion of the proposed program name change from Legal Assistant to Paralegal Studies took place.  V. Rapp explained that the term, Paralegal Studies, better reflects what the degree and certificate of competence provide.  The committee also reviewed the revisions to the major and certificate and reached agreement with M. Hoover on wording which explained specific requirements.

The committee turned its attention to the proposal for Computer Information Systems 47 and agreed with the division to revisions of the catalog description and to Sections II, III, and IV of the course outline.   After a brief review of the Computer Information Systems -  Microcomputer Applications Certificate of Competence, R. Harris moved that the proposals for Law 20, the Legal Assistant major and certificate, Computer Information Systems 47, and the Microcomputer Application certificate, be approved as revised.  

C. Somin seconded the motion, which carried.  N. Hata then moved, and R. Harris seconded, that the condition of enrollment for Law 20 be approved.  The motion carried.

HUMANITIES PROPOSALS:

B. Villalobos asked the committee to begin its review of the division’s proposals with the proposed new course, English 18, Survey of Women Writers, and introduced the course proposer, M. Leiby.   During the ensuing discussion, revisions to the descriptive title, the catalog description, and to Sections II and IV of the outline were agreed to.  It was also established that English 18 was a stand-alone course that would be forwarded to the Chancellor’s Office for approval.  The CCC turned to the changes submitted for English 28 and after a brief discussion, revisions to Sections II, III, and IV of the course outline were agreed to by M. Leiby and the committee.  A lengthy discussion then followed on the proposed new course, English 47, California Literature.  J. Young asked if reference to the genres studied could be included in the catalog description so that the prospects of articulating this literature course with four-year institutions could be enhanced.  

B. Villalobos agreed to this.  Then L. Beckett-Lemus and N. Hata expressed the opinion that the outline of subject matter in the course outline did not reflect the teaching of specific genres.  B. Villalobos and M. Leiby argued that this was inherent in the major topics and the behavioral objectives.  After considerable debate and because the proposers of the course were not present, L. Beckett-Lemus moved that the proposal be tabled until the October 8th CCC meeting.  N. Hata seconded the motion, which carried.  N. Hata then requested that B. Villalobos ask the course proposers to be present at the October 8th meeting.

The committee turned to the proposed changes for English 2R and English 7.  During the brief discussion, B. Villalobos informed the committee of a revision to the discipline and to the major topics for English 7.  K. Key then told the committee that the proposed new course, English as a Second Language 54, would be discussed at the October 8th CCC meeting.  As presentation of the Humanities proposals was finished, V. Rapp moved for approval of English 2R, 7, 18, and 28 as amended.  R. Harris seconded the motion, which carried.  N. Hata then moved, and V. Rapp seconded, that the conditions of enrollment be approved.  The motion carried.

ANNOUNCEMENTS

K. Key announced that if serious issues arose when reviewing a proposal, it was appropriate for the committee to table the proposal.  This would allow the division time to adequately address the questions or concerns and would allow the committee to proceed with the remaining proposals scheduled for review.

At 4:45 p.m., V. Rapp moved, and C. Somin seconded, that the meeting be adjourned.  The motion carried.

