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EL CAMINO COLLEGE

MINUTES OF THE COLLEGE CURRICULUM COMMITTEE

September 9, 2003

Present:  L. Beckett-Lemus, S. Dowden, P. Gebert, N. Hata, W. Killingsworth, R. Mekaru, 

               S. Oda-Omori, V. Rapp, J. Siddiqui, C. Somin, C. Striepe, J. Young

Absent (excused):  C. Fitzsimons
Ex-Officio

Members Present:  A. Collette, S. Fasteau, K. Key, P. Lund, L. Mukogawa, A. Spor

Also Present:
F. Baker, D. Goldberg, L. Jackson, T. Lew, G. Miranda, L. Olsen, 


D. Shannon, E. Uyemura

CALL TO ORDER

Chair Young called the meeting to order at 2:30 p.m.

CHAIR’S REPORT

J. Young welcomed the College Curriculum Committee to the new academic year.  She remarked that the committee had much work to accomplish and that members should be prepared for new challenges.  Chair Young then introduced the new CCC representatives, S. Dowden from Behavioral and Social Sciences, S. Oda-Omori from Counseling, and 

J. Siddiqui from Business.  She also informed the CCC that L. Chan, who was not present, would represent the Associated Students.  J. Young then asked all CCC representatives to introduce themselves and to identify the division or area they represented.

Next, Chair Young announced that C. Striepe had agreed to serve as the Chair Pro Tempore for the upcoming year.  The Chair Pro Tempore’s responsibility is to serve as acting Chair at CCC meetings when J. Young cannot be present or needs to relinquish the chair.

VICE PRESIDENT - ACADEMIC AFFAIRS' REPORT
Vice President Hata welcomed everyone then thanked K. Key for the superb leadership he demonstrated during his tenure as CCC Chair.  She then welcomed the new CCC Chair, 

J. Young, and thanked her for assuming the role of Chair.  N. Hata explained to those present that due to the on-going budget crisis, the Curriculum Office still did not have full-time support staff.  She asked CCC representatives to take an active role in division curriculum committee meetings and that they ensure materials submitted to the Curriculum Office are in order.  As N. Hata concluded her report, she informed the CCC that with her experiencing a reoccurrence of cancer, she may need to miss some meetings.  However, if that occurs, she will still remain fully involved with all issues before the CCC.

CALIFORNIA COMMUNITY COLLEGES PROGRAM AND COURSE APPROVAL HANDBOOK
A. Collette, Curriculum Advisor, led a review of the California Community Colleges Program and Course Approval Handbook during which regulations and procedural requirements relating to the review, approval, and reporting of programs and courses were discussed.  Those present were reminded that it is the responsibility of the CCC to ensure that the College is in compliance with federal, state, and local regulations.

The committee discussed the five approval criteria, 1) appropriateness to mission, 2) need, 3) quality, 4) feasibility, and 5) compliance, that must be evident in a program application when it is submitted to the Chancellor’s Office for approval then turned to the handbook’s chapter on credit course approval.  The CCC reviewed the categories which allow stand-alone courses to be offered without approval from the Chancellor’s Office and those categories which require approval.  Discussion of the handbook concluded with an overview of the sections covering the relationship of hours to units, course repetition, and open courses.  A. Collette reminded those present that this handbook should be used as reference when developing or reviewing curriculum proposals.

CURRICULUM HANDBOOK FOR EL CAMINO COLLEGE

A. Collette referred the CCC to the Curriculum Handbook for El Camino College and to the handbook revisions included in the day’s packet.  Discussion began with the relationship of the CCC to the Academic Senate and it was noted that the CCC is a standing committee of the Senate.  The CCC turned to the Credit Hour section and focused on the information which explained how to develop a course outline so that it could accommodate a compressed calendar.  Next, the committee reviewed the section on Disciplines.  Members were informed they would receive updated division-specific lists at the September 23rd CCC meeting.

Review continued with a presentation on articulation by L. Mukogawa.  She told the CCC about the benefits of articulation for both students and the College and the differences between articulated courses and transferable courses.  L. Mukogawa concluded her remarks with an overview of the different types of course articulation agreements.

A. Collette led a brief review of Title 5 citations pertinent to curriculum review before 

A. Spor introduced the committee to the section of the handbook covering SCANS (Secretary’s Commission on Achieving Necessary Skills).  A. Spor distributed background material on SCANS then explained that the concept of SCANS involved a three part foundation centering on basic skills, thinking skills, and personal qualities.  He also noted that five competencies relating to skills needed for success in the working world should be evident in course outlines from vocational fields.  The five competencies are 1) the ability to manage resources, 2) interpersonal skills, 3) the ability to acquire and use information, 4) skills needed to master complex systems, and 5) skills needed to work with technology. 

As the review of the handbook concluded, K. Key reminded CCC representatives that as they reviewed curriculum proposals, major concerns or issues should be forwarded to 

J. Young or A. Collette in sufficient time to be addressed at the meetings held between the CCC Chair, the Curriculum Advisor, the Vice President of Academic Affairs, and the individual deans.  J. Young then thanked A. Collette for leading the reviews of the handbooks and for developing and providing revisions to the Curriculum Handbook for El Camino College.

COURSE REVIEW STATUS

J. Young briefly explained the El Camino College Course Review Status Chart which indicated 315 of the College’s active courses still needed to undergo review to ensure compliance with Title 5 regulations.  She noted that the CCC and the academic divisions had made progress towards updating and reviewing existing course outlines as approximately 100 outlines were addressed during the 2002-2003 academic year.  The Chair continued, saying that because of the lack of clerical support in the Curriculum Office, divisions will be limited to submitting a maximum of five proposals each semester.  This limitation on the number of proposals submitted for review means the CCC will not be able to review the volume of curriculum it has in past years.

CURRICULUM REVIEW FOR 2003-2004

A. Collette briefly reviewed the memorandum she sent to academic deans and directors which summarized applicable dates for curriculum review and the necessary materials due to the Curriculum Office.  Chair Young then addressed the memorandum she sent to academic deans in which she asked that requests for those extenuating circumstances that must be reviewed during the fall semester be forwarded to A. Collette no later than September 12th.  J. Young explained to the committee that after she and A. Collette met with the deans, individually, in August, it became apparent that there could be between 22 and 31 requests for an extenuating circumstance.  In order to accommodate curriculum review for this extraordinary number, J. Young decided that deans must forward their requests for fall review by September 12th.  Requests received after September 12th will be given a review date in Spring, 2004.

CURRICULUM REVIEW

Chair Young explained to those present that on the Monday afternoon immediately preceding a CCC meeting she, Vice President Hata, and Curriculum Advisor Collette meet with the deans scheduled to present curriculum so that concerns with any of the proposals can be discussed and resolved.  After these meetings, divisions usually prepare an errata sheet to facilitate review at the CCC meeting.  J. Young asked that CCC representatives send her, via an e-mail message, any concerns they may have with any proposal in sufficient time for the Monday meetings.  By doing this, curriculum review at CCC meetings should be expedited.

J. Young then announced that each division would have 15 minutes to present its proposals.

BUSINESS PROPOSALS:

As V. Rapp distributed an errata sheet for the Real Estate curriculum she explained that these proposals were brought before the CCC last December and then again in April.  In December only Real Estate 25A was approved and, at that time, the CCC recommended the five remaining proposals be revised to match the major revisions the committee had developed for Real Estate 25A.  When the Real Estate proposals were resubmitted in April they did not reflect the revisions the CCC had asked for and were tabled.  At that time, CCC representative L. Beckett-Lemus volunteered to work with the Real Estate Department so that the appropriate changes could be incorporated in the proposals.  

V. Rapp reported that L. Beckett-Lemus went above and beyond the normal responsibilities of a CCC representative as she took part in three lengthy meetings with the Real Estate faculty.  V. Rapp stated that the proposals now reflected the changes the CCC expected and then thanked L. Beckett-Lemus for her time and her help.

V. Rapp asked the committee to begin its review with Real Estate 25B.  After corrections were noted for the catalog description, the recommended preparation, and Sections V, VI, and VII of the course outline, W. Killingsworth suggested a further revision for the catalog description.  V. Rapp thanked him for the suggestion then stated she was reluctant to make any further changes to the catalog description because the Real Estate faculty had revised the description as directed by the CCC last year.  The committee agreed that the description should remain as presented.  

Next, the CCC briefly discussed Real Estate 25C.  Revisions to the recommended preparation, catalog description, and Sections II, V, VI, and VII of the outline were accepted before the committee agreed to revisions for Real Estate 25D which included the recommended preparation, the catalog description, and Sections II, III, V, VI, and VII of the outline.  A review of Real Estate 25E was then held during which agreement was reached on revisions to the recommended preparation, the catalog description, and Sections, II, VI, and VII of the course outline.  The CCC concluded discussion of the division’s proposals by agreeing to changes for Real Estate 25F which included the recommended preparation, the catalog description, and Sections II, III, IV, V, VI, and VII of the outline.  Chair Young then asked for a motion of approval for Real Estate 25B, 25C, 25D, 25E, and 25F.  K. Key did so.  C. Somin seconded the motion, which carried.  

L. Beckett-Lemus moved, and P. Gebert seconded, that the conditions of enrollment be approved.  The motion carried.

HEALTH SCIENCES AND ATHLETICS PROPOSALS:

D. Shannon reminded the CCC that the division’s two proposals had been submitted last April but because major revisions were necessary, the proposals were tabled.  He then directed the committee to the division’s errata sheet, part of the day’s packet, and asked that review begin with Physical Education 120ab.  During the ensuing discussion, 

L. Beckett-Lemus offered a revision, for clarity, to Section IV of the course outline.  The revision was accepted.  Modifications to Sections III, V, and VI of the outline were then agreed to by the committee.

Turning to Physical Education 121abc, a brief review led to agreement for revisions to the catalog description and Sections II, IV, and V of the outline.  S. Dowden then moved that the CCC approve Physical Education 120ab and 121abc.  C. Somin seconded the motion, which carried.  K. Key moved, and C. Somin seconded, that the conditions of enrollment be approved.  The motion carried.

BEHAVIORAL AND SOCIAL SCIENCES PROPOSALS:

J. Young informed the CCC that the Fine Arts representative, C. Fitzsimons (who was unable to attend today’s meeting) brought to the Chair’s attention concerns regarding the removal of the corequisite “L” courses from two history courses and the inactivation of two history “L” courses.  C. Fitzsimons concerns were reviewed by the Chair, Vice President Hata, and Curriculum Advisor Collette and were shared with G. Miranda, dean of Behavioral and Social Sciences.  Of the several concerns noted by C. Fitzsimons, only one, the justification for the removal of the corequisite, was relevant to the purview of the CCC.  On Monday, September 8th, Dean Miranda informed J. Young, N. Hata, and 

A. Collette that the justification forwarded to the CCC was incomplete and explained that the missing component referred to the content review conducted by the History faculty.  The content review revealed that students did not need to be enrolled in the corequisite “L” course in order to succeed in the corresponding credit bearing history course.  Hence, the History Department made the decision to remove the corequisites.  G. Miranda then introduced F. Baker, a member of the History Department, and distributed an errata sheet for the division’s proposals.  She informed the CCC that the three courses under review were revised in response to the California State University system’s notification that these courses would no longer be certified as fulfilling the United States History, Constitution, and American Ideals requirements unless certain elements were sufficiently addressed in the course outlines.  G. Miranda then asked the committee to start its review with History 16B and referred members to the revised justification for the removal of the corequisite.  As there were no questions, the dean noted minor revisions to Sections II, III, V, and VI of the course outline.  Continuing, the committee held a brief discussion on History 32 during which G. Miranda mentioned the revised justification for the removal of the corequisite and revisions to Sections II and III of the outline.  The division’s presentation ended with Political Science 1.  After minor revisions to Sections V and VII of the outline were discussed, L. Beckett-Lemus moved that History 16B, History 32, and Political Science 1 be approved as revised.  C. Somin seconded the motion which carried.  V. Rapp then moved, and C. Somin seconded, that the conditions of enrollment be approved.  The motion carried.

PROPOSALS REVIEWED BY CCC CHAIR AND VICE PRESIDENT – ACADEMIC AFFAIRS:  

Chair Young asked CCC representatives to review the justification, provided by her and 

N. Hata, for the inactivation of History 16BL and History 32L.  As there were no questions, K. Key moved, and V. Rapp seconded, that the inactivations be approved.  The motion carried.

ANNOUNCEMENTS

J. Young announced that the CCC Bylaws subcommittee has been reconvened so that a provision to the bylaws that will allow the Vice President of Academic Affairs to appoint a designee, when necessary, can be developed.  The Chair then thanked, on behalf of the CCC, L. Beckett-Lemus for her help with the revisions to the Real Estate proposals.

At 4:25 p.m., C. Somin moved, and K. Key seconded, that the meeting be adjourned.  The motion carried.

EL CAMINO COLLEGE

COLLEGE CURRICULUM COMMITTEE

Proposed Curriculum Changes

September 9, 2003

BEHAVIORAL AND SOCIAL SCIENCES DIVISION
CHANGES IN CONDITIONS OF ENROLLMENT (Pre/Corequisite, Recommended Preparation, or Enrollment Limitation), CATALOG DESCRIPTION; COURSE REVIEW

1. History 16B – The African American in the United States, 1877 to the Present

Current Status/Proposed Change
Corequisite:
enrollment in History 16BL None
Recommended Preparation:
eligibility for English 1A
This course is a survey of the experiences and the contributions of surveys the African American to experience in the American Society, United States from 1877 to the present.  The course emphasizes historical, cultural, social, economic, and political facts as they relate to the factors that have shaped African American society experience as well as the historical experience of the American will be emphasized.  The contributions of African Americans to the American society as a whole will also be examined.
CHANGES IN CONDITIONS OF ENROLLMENT (Pre/Corequisite, Recommended Preparation, or Enrollment Limitation), CATALOG DESCRIPTION; COURSE REVIEW; COURSE OUTLINE REVISED TO MEET TITLE 5 REQUIREMENTS
.

1. History 32 – United States Social History:  Cultural Pluralism in America

Current Status/Proposed Change
Corequisite:
History 32L None
Recommended Preparation:
eligibility for English 1A

This is a survey that emphasizes the particular histories and group careers of the variety of ethnic and racial groups that compose the people of the course surveys the role and contributions of ethnic groups and racial minorities to United States, history.  Emphasis is placed on these groups’ cultural interaction with the American way of life from colonial times to the present.  Ethnic leaders, events, problems and contributions are studied in relation to the general history of the country, the dynamics of majority-minority interaction and specific immigration policy and laws.
CHANGE IN CATALOG DESCRIPTION; COURSE REVIEW
1. Political Science 1 – Governments of the United States and California

Current Status/Proposed Change
This course is a survey of the concepts, theories, and functions of the American political system.  The course covers the basic principles of the United States Constitution and the government of California with an will be examined. eEmphasis will be placed on the formal and informal influences of federalism on the national and state governments.

INACTIVATE COURSES
1.
History 16BL – The African American in the United States, 1877 to the Present:  Lecture, Film, and Events Laboratory

2. History 32L – U.S. Social History:  Cultural Pluralism in America:  Lecture, Film, and Events Laboratory

BUSINESS DIVISION
CHANGES IN DESCRIPTIVE TITLE, LECTURE/LAB HOURS, FACULTY 

LOAD, UNITS, CONDITIONS OF ENROLLMENT (Pre/Corequisite, 

Recommended Preparation, or Enrollment Limitation), CATALOG 

DESCRIPTION; COURSE OUTLINE REVISED TO MEET TITLE 5 

REQUIREMENTS
Current Status/Proposed Change
1. Real Estate 25B – Real Estate Escrow Computer Applications

Units:  1 .5   Lecture:  .5 0 hour   Lab:  .5 1.5 hours   Faculty Load:  5.833 7.5%  

Recommended Preparation:
Real Estate 26 or equivalent or concurrent enrollment (The California Department of Real Estate (DRE) license is equivalent.)
This course uses the computer as a tool in the processes found in a typical software applications specific to real estate escrow closing statement.  Applications will include buyer and seller computer-generated escrow reports such as proration, calculation, and preparation of closing statements, prorations, and the HUD/RESPA settlement statement.

Students will prepare escrow instructions for a condominium and a single-family residence transaction on the computer.

Current Status/Proposed Change
2. Real Estate 25D – Real Estate Investment Analysis Computer Applications

Units:  1 .5   Lecture:  .5 0 hour   Lab:  .5 1.5 hours   Faculty Load:  5.833 7.5%  

Recommended Preparation:
Real Estate 21 or equivalent or concurrent enrollment (The California Department of Real Estate (DRE) license is equivalent.)
This course is an introduction to the application of spreadsheet uses investment software to various areas of real estate investments, such as:  rent versus buy process spreadsheet data for a real property transaction.  Applications include income and expense proforma, Internal Revenue Code (IRC) 1031-exchange investment analysis, amortization, internal rate of return, and operating expense calculation of various financial rates of return.  Students will produce a completed investment property analysis report on the computer.

Current Status/Proposed Change
3. Real Estate 25F – Real Estate Property Management Computer Applications

Units:  1 .5   Lecture:  .5 0 hour   Lab:  .5 1.5 hours   Faculty Load:  5.833 7.5%  

Recommended Preparation:
Real Estate 19 or equivalent or concurrent enrollment (The California Department of Real Estate (DRE) license is equivalent.)
This course is an introduction to the application of spreadsheet uses property management software to various areas of real estate property management, such as:  rent versus buy analysis, rental portfolio, loan data, rent roll, operating process accounting and contract function reports.  Applications include owner operating statement, income and expense analysis, before report, rent roll, trust fund accounting, bank reconciliation and after tax cash flow, forecasting and financial ratios disbursements reports.  Students will complete typical property management forms on the computer.
CHANGES IN LECTURE/LAB HOURS, FACULTY LOAD, UNITS, 

CONDITIONS OF ENROLLMENT (Pre/Corequisite, Recommended 

Preparation, or Enrollment Limitation), CATALOG DESCRIPTION; COURSE 

OUTLINE REVISED TO MEET TITLE 5 REQUIREMENTS
1. Real Estate 25C – Real Estate Practice Computer Applications

Current Status/Proposed Change
Units:  1 .5   Lecture:  .5 0 hour   Lab:  .5 1.5 hours   Faculty Load:  5.833 7.5%  

Recommended Preparation:
Real Estate 13 or equivalent or concurrent enrollment (The California Department of Real Estate (DRE) license is equivalent.)
This course uses the computer in the processing of residential real estate transactions using several real estate software packages such as WinForms or Zipforms, MS Excel, and TopProducer and spreadsheets.  The student will use the computer to complete applications for buyer qualification, buyer to process forms used in a typical residential sales transaction.  Applications include closing costs, seller’s net sheet, comparables, comparable market analysis (CMA), listing contract, offer to purchase agreement, listing form and similar contracts counteroffer, and transfer disclosure statement (TDS).  Students will complete forms for a typical residential real estate transaction presentation package for a buyer and seller on the computer.
2. Real Estate 25E – Real Estate Finance Computer Applications

Current Status/Proposed Change
Units:  1 .5   Lecture:  .5 0 hour   Lab:  .5 1.5 hours   Faculty Load:  5.833 7.5%  

Recommended Preparation:
Real Estate 14A or equivalent or concurrent enrollment (The California Department of Real Estate (DRE) license is equivalent.)
This course uses the computer as a tool in the processes found in the areas of loan brokerage software to process a real estate finance, including practical applications in buyer qualification, amortization, HUD settlement statement, loan. constant, comparing interest rates and Applications include calculation of ratios, debt service, and costs.  Students will produce a typical loan alternatives package on the computer.

HEALTH SCIENCES AND ATHLETICS DIVISION

CHANGES IN CONDITIONS OF ENROLLMENT (Pre/Corequisite, 

Recommended Preparation, or Enrollment Limitation), CATALOG 

DESCRIPTION; COURSE OUTLINE REVISED TO MEET TITLE 5 

REQUIREMENTS

1. Physical Education 120ab – Women’s Intercollegiate Softball Team

Current Status/Proposed Change
Enrollment Limitation:  tryout (high school varsity experience or equivalent skill)

Varsity practice and This course provides instruction and practice in the advanced techniques of softball. leading to intercollegiate competition with Students will compete against member schools of the South Coast Conference and other colleges.  An El Camino College award will be earned by student athletes who satisfactorily fulfill the course requirements.
Note:
This Ccourse is offered in the spring semester only.

2.
Physical Education 121abc – Off-Season Training for Women’s Intercollegiate Softball Team

Current Status/Proposed Change

Enrollment Limitation:  tryout (high school varsity experience or equivalent skill)

Open to team candidates and athletes for off-season This course provides instruction and practice in the advanced techniques of softball training.  All participants students will engage in an off-season program stressing emphasizing instruction, game tactics, skills development, strength training, and cardiovascular conditioning.


Note:
This Ccourse is offered in the fall semester and summer session only.

