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EL CAMINO COLLEGE

MINUTES OF THE COLLEGE CURRICULUM COMMITTEE

November 9, 2004
Present:  L. Beckett-Lemus, D. Charman, S. Dowden, P. Gebert, W. Killingsworth, 
   S. Oda-Omori, V. Rapp, J. Schwartz, J. Siddiqui, C. Striepe, J. Young

Absent (excused):  L. Alamillo, C. Somin
Ex-Officio

Members Present:  A. Collette, P. Garcia, L. Mukogawa, S. Rodriguez
Absent (excused):  H. Cooper, P. Lund

Also Present:
S. Blake, R. Bombassei, R. Elton-Collett, A. Grigsby, S. Nothern, 


J. Schenk, K. Stauber, H. Story, E. Uyemura, B. Villalobos, R. Way, 


C. Wisdom
CALL TO ORDER

Chair Young called the meeting to order at 2:30 p.m.

APPROVAL OF MINUTES

W. Killingsworth moved that the minutes of the October 26, 2004, College Curriculum Committee meeting be approved as written and J. Siddiqui seconded the motion.  As there was no discussion, the Chair called for a vote and the minutes were approved as presented.
CHAIR’S REPORT

Chair Young announced that on November 2, 2004, the Academic Senate approved the revised El Camino College Associate in Arts and Associate in Science degrees.  She reminded the CCC that it had endorsed these revised degrees at its October 12th meeting then stated that the degrees now will be forwarded to College Council.
Next, J. Young referred members to the revised directory of CCC representatives and the revised list of the term dates for CCC faculty representatives.  She informed committee members that these documents are replacements for the ones currently in the Curriculum Handbook for El Camino College.
J. Young concluded her report with a summary of the day-long Student Learning Outcomes Workshop presented by the interim president of Modesto Junior College, 
B. Scroggins.  The Chair said she personally believed that the presentation was excellent and that B. Scroggins provided thoughtful guidelines for El Camino College.  She reported that four major themes regarding student learning outcomes were addressed.  These themes were 1) the establishment of student learning outcomes must be a faculty-driven process, 2) a Memo of Understanding (MOU), which contains safeguards for faculty, must be developed between the Academic Senate and the administration, 3) the process of developing student learning outcomes must be meaningful to the College, and 4) the development and establishment of student learning outcomes will be a slow process.
VICE PRESIDENT - ACADEMIC AFFAIRS' REPORT
Vice President Schwartz stated that he was pleased with the positive reports he has received regarding the Student Learning Outcomes Workshop.  He then told the CCC that a core group, with representatives from each division, has been established.  This group will determine the next steps the College will take toward the development of student learning outcomes.
CURRICULUM REVIEW
DISTANCE EDUCATION PROPOSALS:

Chair Young reminded the committee that all course outlines for Distance Education proposals meet Title 5 regulations.  Therefore, the primary curriculum review responsibility of the CCC is to determine if a Distance Education proposal, including both the addendum and the outline, sufficiently addresses and meets local and state Distance Education guidelines and regulations.  J. Young then remarked that the proposals before the committee included the recently revised addendum.  She said that there may be more questions than usual regarding Distance Education proposals inasmuch as this was the first time the CCC had reviewed proposals with the new addendum.  The Chair then advised 
A. Grigsby that she would have 25 minutes to present the Distance Education proposals.
A. Grigsby began the presentation by introducing the faculty proposers, S. Blake, 
R. Bombassei, J. Schenk, and K. Stauber.  She then distributed an errata sheet and remarked that all of the proposal forms had incorrect dates which will be corrected on the revised official forms forwarded to the Curriculum Office.  The committee then turned its attention to the proposals for Business 52A, 52B, 54, 55, 60A, 60B, and 60C.  During the brief discussion of these proposals, A. Grigsby informed the committee of the correct class sizes for Business 52A, 52B, 60A, and 60B, and K Stauber confirmed that students would be required to complete exams both on campus and via e-mail or the Internet.  Next, the committee reviewed the Distance Education version of English 27.  After the CCC was notified of the correct class size, A. Grigsby explained the purpose of the addendum’s Section 8, Accommodations for Students with Disabilities and Instructional Delivery.  The director stated that, by law, the College must indicate the various accommodations each Distance Education course will provide for students with disabilities.  J. Young then interrupted the review so that she could inform the committee of the process proposed Distance Education courses must follow.  Once a division curriculum committee endorses a Distance Education course, it is then reviewed by the Distance Education Advisory Committee.  If the advisory committee approves the course, it is then forwarded to the CCC for its approval.  J. Young stated that she was at the Distance Education Advisory Committee meeting when J. Schenk presented her Distance Education proposal for English 27 and that she was impressed with the process.
The committee then reviewed the Distance Education proposals for English 28, 40B, and 47.  Considerable discussion was held on Section 4 of the addendum, Methods of Regular Effective Contact Between Instructor and Student.  S. Blake, proposer of these Distance Education versions, stated that she had indicated on the addenda all methods that might be used by any instructor.  Because this section specifically calls for regular contact, the committee and S. Blake agreed to the removal of the methods of contact she will not use.  As discussion of the proposals continued, C. Striepe asked how control of individual student work is achieved when exams are submitted online.  A. Grigsby stated that, unfortunately, individual work cannot always be guaranteed but with the course management system, Blackboard, faculty have many safety measures to work with.  The final Distance Education proposal, Machine Tool Technology 11abcd, required no discussion so P. Gebert moved that the Distance Education proposals be approved as revised.  W. Killingsworth seconded the motion, which carried.
HUMANITIES PROPOSALS:

B. Villalobos distributed an errata sheet to the CCC then introduced E. Uyemura, proposer of the new course, English as a Second Language 54.  After the dean provided corrections and revisions to the proposal form, the committee and E. Uyemura agreed to revisions for the catalog description and Sections II, III, and VII of the course outline of record.  Discussion then turned to English 99abc.  B. Villalobos explained that the enrollment limitation had been revised for this independent study course so that it met the independent study requirements established by the College.  As there was no discussion, C. Striepe moved, and P. Gebert seconded, that the Humanities proposals be approved.  The motion carried.  W. Killingsworth then moved that the conditions of enrollment for the courses be approved.  P. Gebert seconded the motion, which carried.

BUSINESS PROPOSAL:
V. Rapp reminded the committee that the Business 40 proposal had been tabled at a previous CCC meeting because more time was needed to review and incorporate the suggested revisions forwarded to the division by CCC members.  The dean then distributed an errata sheet and informed the committee of revisions to Sections II, V, VI, and VII of the course outline.  During the brief discussion that followed, L. Beckett-Lemus suggested a revision to the wording of the assignment in Section IV and K. Stauber agreed to revise the assignment.  W. Killingsworth then moved that Business 40, as revised, be approved.  
P. Gebert seconded the motion, which carried.  P. Gebert moved, and W. Killingsworth seconded, that the course’s conditions of enrollment be approved.  The motion carried.

INDUSTRY AND TECHNOLOGY PROPOSALS:

R. Way, while distributing an errata sheet, introduced R. Elton-Collett, division clerical support, S. Nothern of the Fire and Emergency Technology Department, and C. Wisdom of the Fashion Department.  The dean then asked that the proposal for Fire and Emergency Technology 61 be tabled so that the department could investigate the feasibility of requesting the course be considered for CSU transfer.  Chair Young stated the proposal would be tabled and that it would be reviewed at the December 7th CCC meeting.  The Chair asked CCC members to keep their Fire and Emergency Technology 61 proposals as new ones would not be distributed.
Review of the division’s proposals then began with Fashion 42.  R. Way provided corrections for the proposal form and the outline and revisions to the descriptive title, the catalog description, and Section III of the outline.  After a brief discussion of the corrections and revisions, the committee turned to the proposals for Fire and Emergency Technology 40A, 40B, 80A, and 80B.  During the ensuing discussion, the committee and S. Nothern agreed to revisions for Sections IV, V, and VII of the course outline for Fire and Emergency Technology 40A, revisions for Sections III and V of the outline for Fire and Emergency Technology 40B, and revisions for Sections IV and V of the course outline for Fire and Emergency Technology 80A.  After R. Way noted the correct effective date for CSU transfer for Fire and Emergency Technology 80B, D. Charman moved that the Industry and Technology proposals be approved.  J. Siddiqui seconded the motion, which carried.  D. Charman then moved, and L. Beckett-Lemus seconded, that the conditions of enrollment be approved.  The motion carried.

ACADEMIC SENATE PLENARY SESSION
Chair Young reported to the committee that she recently attended the statewide Academic Senate Plenary Session along with El Camino College’s Academic Senate President, 
J. Stewart, and Senate President-elect, S. Dever.  The session was two days of meetings, workshops, and discussions and one day of voting on resolutions.  The Chair informed the CCC that the vote on the resolution to increase the mathematics and English graduation requirements was again postponed.  It is hoped that this issue will be resolved at the spring plenary session.  J. Young continued, saying that California Community Colleges Chancellor Drummond and Vice-Chancellor Boatright addressed the session.  Chancellor Drummond spoke about his concern that community colleges are not reaching all students who want and deserve an education and Vice-Chancellor Boatright informed the plenary session that a consulting team is investigating the current curriculum process to determine if procedures can be streamlined.  J. Young concluded her summary by stating that the plenary sessions provide her with the opportunity to meet with curriculum chairs from throughout the state and to share ideas about curriculum processes and procedures.
COURSE OUTLINE OF RECORD FORM
Before Chair Young guided the CCC through further review of the course outline of record form, she said that at today’s meeting, she was soliciting recommendations for improving the form.  She will then form a small subcommittee which will review the recommendations and, when possible, incorporate improvements into the form.  Committee members then made a number of recommendations, including redesigning Sections II.B., IV.A., and VII.  J. Young thanked the committee and said a draft of the revised form would be forthcoming.

ANNOUNCEMENTS
Chair Young informed the CCC that it would have approximately 30 proposals to review at its November 23rd meeting.  The Chair asked that members make every effort to arrive on time for this meeting so that curriculum review can be conducted expeditiously.
At 4:00 p.m., W. Killingsworth moved, and P. Gebert seconded, that the meeting be adjourned.  The motion carried. 
EL CAMINO COLLEGE

COLLEGE CURRICULUM COMMITTEE

Proposed Curriculum Changes

November 9, 2004

BUSINESS DIVISION

CHANGE IN CATALOG DESCRIPTION; COURSE OUTLINE REVISED TO MEET TITLE 5 REQUIREMENTS
1. Business 40 – Career Orientation

Current Status/Proposed Change
Exploration of opportunities and requirements in careers of interest to In this course the individual student will explore opportunities and requirements in careers of interest.  The course provides. Iinstruction and practice in the job application process, including resumes and interviews.  Analysis of bBehaviors and qualities necessary for continued career satisfaction and development are analyzed.
NEW DISTANCE EDUCATION COURSE VERSIONS
1. Business 52A – Microsoft Word Applications I (Online)
2. Business 52B – Microsoft Word Applications II (Online)
3. Business 54 – Microsoft Office – Integrated Software Applications (Online)
4. Business 55 – Advanced Microsoft Office – Integrated Software Applications (Online)

5. Business 60A – Microcomputer Keyboarding (Online)
6. Business 60B – Microcomputer Document Processing (Online)
7. Business 60C – Microcomputer Document Formatting (Online)
HUMANITIES DIVISION
CHANGES IN CONDITIONS OF ENROLLMENT (Pre/Corequisite, Recommended Preparation, or Enrollment Limitation), CATALOG DESCRIPTION; COURSE OUTLINE REVISED TO MEET TITLE 5 REQUIREMENTS
1. English 99abc – Independent Study 

Current Status/Proposed Change
Enrollment Limitation:  two transfer-level English courses, one of which is English 1A, with a minimum grade of B in prerequisite each and acknowledgment by the instructor with whom the student will work
Open to students who wish to undertake This course provides special advanced studies in a subject field of English through a program of research, consultation, and writing.  Designed primarily for majors not covered in the regular departmental offerings.  Regular conferences with the instructor are coordinated with assigned English education projects (60 hours per unit).
NEW COURSE

1. English as a Second Language 54 – American Culture for ESL Students

Units:  2
Lecture:  2 hours
Faculty Load:  13.333%

Recommended Preparation:
eligibility for ESL 51B, ESL 52B, and ESL 53B

Credit, not degree applicable
This course will enable ESL students to succeed in college-level courses by introducing them to traditional and changing values in the United States such as individualism, self-reliance, pragmatism, and consumerism.  Students will learn how these values affect education, family life, and popular culture.  Students will improve their English language skills by analyzing television shows, movies, magazine and newspaper articles, as well as by conducting informal surveys and observation tasks.

NEW DISTANCE EDUCATION COURSE VERSIONS
1.
English 27 – Children’s Literature (Online)

2.
English 28 – Images of Women in Literature (Online)

3.
English 40B – American Literature (Online)

4.
English 47 – California Literature (Online)

INDUSTRY AND TECHNOLOGY DIVISION

CHANGES IN NUMBER, DESCRIPTIVE TITLE, CATALOG DESCRIPTION; COURSE REVIEW
Current Status/Proposed Change
1. Fashion 42abc – Fashion Show Production and Promotion
A This course is a study of the directing and coordinating of fashion promotions, including the psychology used in the marketing of fashion products, the functions of the fashion coordinator, and the techniques and procedures for presenting fashion.  Students will evaluate advertising campaigns and participate in two fashion promotions.

CHANGES IN CONDITIONS OF ENROLLMENT (Pre/Corequisite, Recommended Preparation, or Enrollment Limitation), CATALOG DESCRIPTION; COURSE OUTLINE REVISED TO MEET TITLE 5 REQUIREMENTS
1. Fire and Emergency Technology 40A – Fire Command 1A

Current Status/Proposed Change
Recommended Preparation:  Fire and Emergency Technology 4 and 5 (or equivalent) or employment in the field
This course, which parallels the Command Principles for Company Officers course offered by the California Fire Service Training and Education System (CFSTES), is designed to provide instruction and simulations for initial decision making and action processes at emergency incidents by the person in command.  The course topics covered includes discussion of the role of fire officers role, fire behavior, fireground resources, operations, and management procedures.  It  The course applies to Fire Officer certification requirements established by the California State Board of Fire Services.

CHANGE IN CATALOG DESCRIPTION; COURSE OUTLINE REVISED TO MEET TITLE 5 REQUIREMENTS
1. Fire and Emergency Technology 40B – Fire Command 1B

Current Status/Proposed Change
This course, which parallels the Hazardous Materials-Command Principles for Company Officers course offered by the California Fire Service Training and Education System (CFSTES)., is designed to provide instruction in tactics and strategies and scene management principles for The topics covered include the Incident Command System (ICS), multi-casualty incidents, involving hazardous materials incidents, wildland fire incidents,.  The course includes discussion on:  identification and hazard mitigation, decontamination, protective clothing, environmental concerns, and legal issues.  It The course applies to Fire Officer certification requirements established by the California State Board of Fire Services.

2. Fire and Emergency Technology 80A – Fire Instructor 1A

Current Status/Proposed Change
This course parallels Instructional Techniques, Part 1 offered by the California Fire Service Training and Education System (CFSTES).  It is designed to provide instruction in fire service training methods with emphasis on using the occupational analysis, identifying training needs, and training others to perform manipulative skills.  It The course applies to Fire Officer, Fire Instructor I and Public Education Officer II certification requirements established by the California State Board of Fire Services.

3. Fire and Emergency Technology 80B – Fire Instructor 1B

Current Status/Proposed Change
This course parallels the Instructional Techniques, Part 2 course offered by the California Fire Service Training and Education System (CFSTES).  The 

Ttopics covered include preparing course outlines, establishing levels of instruction, constructing behavioral objectives and lesson plans, instructional aid development, and the fundamentals of testing and measurements, test planning, evaluation. techniques and tools.  Teaching demonstrations are required of all students.  This The course applies to Fire Officer, Fire Instructor I and Public Education Officer II certification requirements established by the California State Board of Fire Services.

NEW DISTANCE EDUCATION COURSE VERSION
1. Machine Tool Technology 11abcd – Numerical Control Graphics Programming with CATIA (Online)

