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EL CAMINO COLLEGE
Office of the Vice President-Academic Affairs

SABBATICAL LEAVE COMMITTEE MINUTES

23 September 2004
Present:  Dr. Fonte, Dr. Rader, Dr. Schwartz, Mr. Stanbury, Dean Way   

Also Present:  Ms. Constantino 

SABBATICAL LEAVE COMMITTEE MEMBERSHIP – 2004/2005
A list of current committee membership was distributed and reviewed.

TIMELINE FOR SABBATICAL LEAVE PROCESS

The timeline for sabbatical leave process was distributed and approved as written.  

INFORMATION REGARDING APPLICATION FOR 

SABBATICAL LEAVE OF ABSENCE

Information Regarding Application for Sabbatical Leave of Absence was distributed and approved as written.  

APPLICATION FORM FOR SABBATICAL LEAVE – 2005/2006
The committee reviewed and updated the Application Form for Sabbatical Leave—2005/2006.  

MEMORANDUM TO ALL FULL-TIME FACULTY MEMBERS RE:

SABBATICAL LEAVE APPLICATION – 2005/2006
The memorandum to be distributed to all full-time faculty members regarding sabbatical leave applications for 2005/2006 was approved as written.

REQUEST FOR EXTENSION OF SABBATICAL LEAVE REPORT –

DR. MARGARET QUINONES 
Committee members reviewed a request from Dr. Margaret Quinones to extend the due date of her sabbatical leave report.  It was noted that she has been on medical leave since 17 August 2004 and tentatively will not return to work until 18 October 2004.  It was agreed that a memo would be forwarded to her asking if she completed the required course work.  It was also agreed that due to her medical condition, the due date for submission of report would be adjusted to six weeks after her return to work (Wednesday, 24 November 2004). 

RULES OF THE SABBATICAL LEAVE COMMITTEE

The rules of the Sabbatical Leave Committee were reviewed and discussed.  It was agreed that the following rule would be added to the list:  Any revision to the sabbatical leave proposal must be presented to and approved by the Sabbatical Leave Committee.  Requests to add or amend existing rules should be forwarded to the Office of the VP/Academic Affairs.  The item will be discussed again at a future meeting.  

SABBATICAL LEAVE REPORTS 
Some committee members expressed an interest in reviewing sabbatical leave reports.  
NEXT MEETING

The next Sabbatical Leave Committee meeting was scheduled for Thursday, 11 November 2004, 12:30 p.m., in Adm 127.

