Information Technology Services 
Division Council Meeting
March 25, 2002
Attendees:  Linda Detwiler, Kathy Way, Patrick Chang, Alan Yee, Chong Ho Yi, Hinh Pham, Bruce Baldwin, Jason Haddix, Anne Padillo, Charles Hughes, Myron Gooch, Lucy Dao, Del Bergin, Howard Purgason, Hiep Tran, Jan Hearn, Maria O’Brian, Sheryl Kimball, Cheryl Shenefield, Peggy Patterson, Don Treat, Terry Flint, Kim Ashley, Crispin Carlos, Beverly Johnson

Personnel Issue

President, Fallo is initiating a hiring freeze on all vacant positions.  Cabinet has agreed to suspension the on policy that applies to the filling of acting positions. In the past, if an individual was working in an acting position, that employee could not apply for the position when it opened as a permanent position.  ITS will use temporary help to fill vacant positions.
Effective April 1, Satish Warrier will become acting assistant director of Information Technology Services.  

Heather Brown, Director of Planning, Research and Development is moving to Cypress College as dean of institutional research.  Information Technology has assumed the responsibility for getting the initial enrollment comparisons operational under COGNOS.
Sub-Standard Computers

Once ITS recommends that a computer be replace and the replacement computer is received will cease to the substandard computers.  If the division insists on retaining the sub-standard computer, it will be tagged as unsupported and the ability to connect to the ECC network disabled. 
Training Plans

Alex Kelley is working with Donna Manno in Staff Development to develop a specialized training plan for all Information Technology Services staff.  Program should result in18-24 hours of training between April 2002 and April 2003.  

Purchasing

April 1 is the cut-off date to receive approved requisitions on-line in Purchasing for the current fiscal year.  
Accreditation 

Accreditation team was on campus March 21 to conduct the exit report.  Information Technology received a very positive report from the Team.  Technology was a critical component of all 10 Standards.  

Summer Schedules
Vacation schedules for ITS must be submitted by April 30th.  After that, if there is a conflict, request will be denied.
The traditional registration schedule will change from an 18-week to a 16-week calendar.  
Inglewood Center

Open house tentatively scheduled for May 3. Center will offer classes servicing approximately 40% of the Inglewood community.  Center will consisting of five classrooms (two of which will be computer classes), a drop-in learning center and full-time counselors.  The center is located at 101 La Brea next to Inglewood City Hall.  All ITS staff is encouraged to attend the open house.
Hawthorne Center

Open house scheduled for April 12 for Hawthorne Business Development Center.  To handle business outreach programs such as CACT, WPLRC, etc.

Major Projects

· Release 17 - Conversion ready by 4/15

· Degree Audit - Ready 4/15. Live end of month

· Kiosk - Ordered nine kiosks and received seven.  Five machines have been installed and asking for recommendations from divisions on locations to place the remaining four.  Anticipate machines will be in high demand.  Relocation should be complete by April 22.  

· Timekeeper - Received complaints that machines are not available. Need to install more Timekeeper machines.
· Positive attendance – Kiosks are in a few locations.  Need reporting documentation training completed by May 1. Tom Lew and other divisions requested system for their labs.  Will install in additional locations as soon as possible.
Information Technology Services

Safety Meeting

March 25, 2002

Facilitator:  
Cheryl Shenefield
Topic:

Don’t Get Left Hanging
Handouts:
Attached

Ladder Safety 
A ladder misused can cause serious injuries.  Be sure to use proper type of ladder.  Make sure ladder is in proper working condition. Do not use chairs, trash cans or other items. When climbing up or down a ladder, always face ladder and hold on with hands. Use container for tools when using ladder.  Work facing ladder.  When working around electrical use appropriate ladder.  Avoid using metal ladder when working around electrical equipment.  Never reach out too far.  Do not place in areas that will obstruct work going in an area.  Always submit work request to have work done.  Do not do it yourself.
Dial 9-911 for all on campus emergencies.

