Information Technology Services

Division Council Meeting

May 7, 2001

Attendees:  Kim Ashley, Bruce Baldwin, Carlos Crispin, Lucy Dao, Terry Flint, Elizabeth Flores, Charles Hughes, Beverly Johnson, Alex Kelley, Sheryl Kimball, Maria O’Brien, Hinh Phan, Howard Purg, Cheryl Shenefield, Don Treat, Hiep Tran, Satish Warrier, Kathy Way, Corrine, Yamasaki, Chong Yi

Long Term Plans

Alex Kelly wants a report on things expected to take place over the next two years.

Short Term Plans
The expansion of kiosk in Admission and Records and throughout the campus.

Funding
In order to get budget justification from the Budget Development Committee, a to-do-list of general information as to what Financial Aid and other departments on campus would like to have implemented which will be included as add-on funding for the fiscal year is needed.

Satish Warrier and Don Treat are working on an update to the Chancellor’s TCO Plan.  Information must be in the Chancellor’s Office before June 15th.  Based upon that information, on June 15th, the Chancellor will make a request for supplemental funding.  Items on the Chancellor’s Office web page will impact fiscal year and will have an effect on funding for technology. 

Time Keeper
The Technology department is currently deploying the Time Keeper system; a kiosk-based operation for collection of student and hourly employee time sheets has been fairly well received.  Originally, it was estimated one machine would be installed in each division. However, some divisions may need 2-3 machines.  Don Treat will revise estimation so that more touch-screen monitors and refurbished computers can be ordered.  Some divisions are not interested in having machines installed in their department. Vic Hanson may require every division to have a machine; but if the Administrative Assistant can input information into the system, the need for additional machines may probably be eliminated.

Positive Attendance
Plans will be finalized within the next few weeks to begin deployment of the Positive Attendance System in 19 locations.    Sites must be up and operational before school is out.

User Interface
A team has been organized to install the Datatel user interface.  Instructions by Alex Kelley for installation of the program were misinterpreted. At time of installation the user should be present.  Nothing should be installed on a users computer without the user being present and properly trained on how to use the program.  Do not make change to a users machine without informing the user of the changes.  They must be present in order to make the change.  Because the users were not present when 1.0 was installed, Peggy Patterson has been placing calls and arranging for training to take place in ITS on May 11th and 14th. 

Web Advisor
The student application for Admissions state wide was scheduled to go live a week ago.  This did not take place as planned.  It is tentatively scheduled for May 30.  Office of Civil Rights is challenging certain aspects of the application.  Until the Chancellor’s Office can resolve challenges by the Office of Civil Rights, the application cannot go in. Because we are preparing for a large high school summer program, this could have a major impact on us.  All registration will be conducted at the high schools via web registration using 1.7 Web Advisor.   There is no tuition or health fee for high school students.  Satish Warrier is working on the e-commerce process, which has the ability to electronically process credit cards.  Credit cards accepted are Visa, Discover, and Master Card. Another component that has to also go up that will have an impact at the cashiering stages is the ability for students to determine what optional fees they wish to select via Web Advisor.  After these two processes are completed, the student can complete the process on the web.  Debit cards will not be processed for use for approximately one year.

Web Site

Annette Owens is in the process of redesigning the campus external Web Site.  Would like to have a completely revamped site up before registration begins.  Have 6 week to complete the project.  

Hardware/Software Inventory

Satish Warrier is trying to put up SMS Microsoft’s inventory department system.  The system is up for MCS building.  He is having difficulty getting the system up around campus.

Things Alex Would Like To See Accomplished

· Web base development

· Web base applications

· Better use of networks 

· More things in one stop shops 

· Better support off campus over next 12 or 13 weeks  

· Better support, including plan and due dates for completion dates  

ACTION ITEMS
Everyone that has projects lasting more than 2 weeks must give a detailed report on project explaining what you expect to accomplish, estimated completion date and resources needed.  

Information Technology Services

Safety Meeting

May 7, 2001

Facilitator:
Cheryl Shenefield

Topic:

Know What You’re Working With!

Handouts:
Attached

Working With Chemicals

Working with chemicals does not have to be dangerous.  There are things you can do to protect yourself when working with hazardous substances.  Hazardous chemicals have warning labels.  Be sure to look for one of these labels before using any container.  Do not use the container if it does not have a label.

Disposal Procedures for Hazardous Materials

When use of hazardous material is discontinued, any unused material must be properly disposed of.  Disposal of hazardous materials is the responsibility of the employee.  Refer to the MSDS (Material Safety Data Sheet) for instructions on proper disposal.  Off-site disposal requests must go the Facilities Division via on-line work order request.  

All employees are required to comply with District procedures regarding the use of toxic, flammable, and/or hazardous materials.

Let Take Care of Ourselves If We Are Injured!

Report all work related injuries.  Many injuries may seem minor, but may develop into something more serious.  Employees must complete the Report of Industrial Injury, ECC Form PN69-1180 

