FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY,  FEBRUARY 19, 2002

Staff:  Rita Bruce, Delores Buerger, Josie Cheung, Stephanie DeWitt, Momi Elliott, Janice Ely, Pamela Fees,       Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Jill McTarsney, Chintana Mainous,                 Gay Malpede, Nina Marshal, Petie Moura, Bill Schneider, Luukia Smith, Marie Stokes, Hong Tran, Gary Turner, Catharina Uebele, Shobhana Warrier, Lisa Webb, Brenda Wilson

1. Meeting was opened at 10:40 a.m. by Stephanie.  Minutes of January 22 were accepted as written with one addition to item 5.  Regarding the proposed Governor’s budget, Brenda Wilson assisted in putting together all of the actual cuts proposed in terms of percentages.  It is of the most interest to Brenda’s unit, but copies are available on e-mail.  Matriculation cuts are closer to 35%.

Regarding the Science Complex renovation, it will probably not be necessary to use any of the cafeteria conference rooms.  Relocatable buildings from Rio Hondo will be brought in which are already set up as labs and classrooms.  They will be in Lot B, closer to Manhattan Beach Blvd.

2. Safety Report Topic
“Don’t Get Left Hanging” – being careful with the use of ladders.  More applicable to home use rather than the office.

3.
Committee Reports
Area Council Meeting

The big discussion is on core training for all areas.  One concern of many people is that these training sessions are going to be used negatively against them.  Evaluations are a good time to go over training needed.  Try to get more positive attitude about evaluations, which are also a time to show recognition of jobs well done as well as training that would be of benefit.  There was heavy discussion that perhaps managers should be trained on how to fill out the new evaluation forms.  Employees could also attend these training sessions to understand the forms and how they are being evaluated.

List three things that motivate us to do a better job other than money.  Suggestions?  Ideas?  Discussion?  Staff Development hopes to get funds for training, but also expects to do much of it in-house.  May have to come out of division funds if off-campus training is required.  There will be discussion of implications of the proposed budget cuts at the BDC on February 21.  What are some of the components that could be lost in budget cuts for things needed on campus?  

The next meeting will be in a couple of weeks, would like to hear more input.

Arlene Bautista in Campus Police has advised that there are new procedures to be implemented for vehicles being “rented” from Campus Police.  Facilities is returning to Campus Police anything to do with the vehicles.

Momi announced for those who did not attend the Foundation open house on February 14 that they have a new campaign called “Mission Makers“ for faculty and staff.  For $5 or more each pay period, you can indicate where the donation is to go.  They are trying to get more information out to campus of what the Foundation is doing.  Anyone signing up for this program will also receive a mouse pad with a frame for inserting pictures of your choice.  The question was asked if a one-time donation would qualify to receive a mouse pad.

4. Other

Pam gave an update on the rodent problem.  Since the last meeting, Facilities has taken care of filling up all the holes identified; if there are still open holes, let Pam know today.  

The Health Department came out and inspected the area and determined that we are doing as much as could be done.  It was recommended that areas be cleaned and food articles be removed.  The Health Department representative suggested putting ¼” screen over the outside vents and cutting back vegetation around the area (primarily applies to tree rats), which Facilities is doing.  No one should feed the animals, the cat’s house and food will be removed.  The only violation we might have had was if they had found fleas around the cat’s area.  Then we could have been cited for having the cat on the campus.

Regarding the attic area, it was scheduled to be cleaned either Thursday afternoon after work or on the Friday holiday.  When Orkin came on Thursday, they found another rodent and recommended not cleaning the attic at that point.  Nothing more was found this past weekend.  The rodents are getting “trap savvy”, Orkin changed some of the methods to try to get traps to be effective again.  As soon as they are sure it is under control, they will come back to do the cleaning.

Staff Development Day will be March 26.  There will be a session on “Who Moved My Cheese?”.  

Datatel training as well as Staff Development computer training classes are being offered.  This includes training for new staff as well as refresher training.  In addition to registering, let Delores know of any training that anyone would like to attend.

Input on Facilities Needs:  Two copies of a Facilities Needs report done in 1999 are available, Pam would like to get input today if possible on ideas of what could be done by Facilities around campus to make improvements.  The report is rather vague, and the college is trying to come up with specific things that should be done on campus.

Theft Alert – Recent item on e-mail from Campus Police.  Do not leave purses out, do not leave valuables where they can be picked up.  

E-Mail Etiquette – An interesting article to share with everyone.

Dr. Joyce Brothers – Also an interesting article to share.  People can be misunderstood when they speak spontaneously.

Kudos to Luukia – Article in the new Classified Staff Development paper, identifying Luukia “most notably for outstanding leadership and dedication throughout the process”.

It was suggested that staff be conscious that the back door by cashiers latches before moving away from it when entering and leaving, and also when visitors use that door.

Thanks to Pam for allowing the office to be closed and giving the time for the staff to have the baby shower for Shobhana on February 14.

It was suggested that someone more responsible be on the reception desk in the mornings.  There is no regular schedule, Payroll staff because of their proximity end up spending major time in the mornings responding to people coming into Accounting.  It was also suggested that people on campus be asked to e-mail or telephone when they are coming to the office rather than dropping in unexpectedly.  

Restoring the sign-in/out board for the benefit of the receptionist was proposed.

What are the plans when Shobhana is out?  At this point there is no plan for either Accounting or the vice president’s office.

It was agreed that it is hard to keep a sign-in/out board current, but Purchasing uses it effectively.  Triniti’s schedule needs to be determined, it is not fair that Payroll has to pick up the slack.  The desk needs to be covered by someone when Triniti is not there.  A suggestion was made to hire another student worker from College Work Study.  

5. 
Agenda Development – March 19

Miriam will chair the March meeting.

6.  
The meeting closed at 11:15 a.m. 

