FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, MARCH 15, 2005  

Staff attending:  Rita Bruce, Delores Buerger, Josie Cheung, Momi Elliott, Janice Ely, Pamela Fees, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Jill McTarsney, Nina Marshal,   Petie Moura, Bill Schneider, Luukia Smith, Marie Stokes, Hong Tran, Gary Turner, Catharina Uebele, Shobhana Warrier, Lisa Webb

1. The meeting was opened at 10:34 a.m. by Rita.  Minutes of February 15 were accepted as written.   

2. Safety Topics  

In the last couple of days, the floor grill at the entry way when coming in the front door has been replace, as well as the grill near Petie’s desk.

3.
Committee Reports
There was no Administrative Services Area Council meeting in March.

4.
Pam

Pam introduced Alex Kelley as Interim Vice President of Administrative Services.  Alex said he looks forward to the support given to him in the past and to working with Fiscal Services staff in the next few months.  He feels Administrative Services is a key area on campus and he thanked everyone for all the effort put out on of the campus’ behalf.  

Web Site – Melanie Graves sent an e-mail at the beginning of March, indicating that ECC is trying to standardize campus web sites.  Pam has looked at what is offered by other colleges.  Most sites focus on marketing to students and getting students to contact the college.  Fiscal Services/Accounting areas do not have a strong presence on any web sites.  


Internal information would include the standard bulletins – payroll dates, closing dates at fiscal year end, account structures, general types of information


External information may be listing how to do business with ECC and what an outside vendor needs to know, or information you would like to see as part of it.


Because of changes with network security and moving from a server, the listserv addresses will be changing.  The listservs now being used will not be in affect after March 18.  Campus-wide messages will only be internal documents that go out from a district computer but not from any computer off campus.

Sophie Dao will be part of the Fiscal Services Division as of Monday, March 22, and she will be at the desk where Chintana sat.

Within the next couple of weeks it is expected that information will be received from           Rocky Bonura regarding the new staff i.d. cards.  Some divisions on campus are already using the new cards.

An e-mail was sent to everyone from David Vakil regarding the Planetarium show specifically set up for employees on March 17.  One of the expenditures from the bond money was the new Planetarium system.  

Computer training specifically for Administrative Services is being offered the week of April 11.  It is recommended that Payroll staff attend the Word training because HRS is going to a new platform that will be on the Word format.  A better Word knowledge will make it easier to work your way through the system.  Anyone can register for any of the classes in March as well as April.  Avoid the Introduction to Windows XP unless you already have it on your computer, because it will not transfer.  

In addition to Word, Excel and Outlook classes are also being offered.  Please let Delores know if you will attend any classes.

The auditors, Vavrinek Trine and Day, are rescheduled to be in the office the week of April 18, following Spring break.

5.  
Agenda Development
Luukia asked about the goals for Fiscal Services and what has been done to accomplish the goals.  Three of the goals are to make sure the division has monthly meetings, that people attend workshops and report on them, and to promote a division web site.

The goals will be part of the April agenda.

Lisa will chair the April 19 meeting.


The meeting closed at 10:50 a.m.

