FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, MARCH 19, 2002

Staff:  Rita Bruce, Delores Buerger, Josie Cheung, Stephanie DeWitt, Momi Elliott, Janice Ely,      Pamela Fees, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Chintana Mainous, Gay Malpede, Nina Marshal, Jill McTarsney, Petie Moura, Bill Schneider, Luukia Smith, Marie Stokes, Hong Tran, Gary Turner, Catharina Uebele, Lisa Webb, Brenda Wilson

1. Meeting was opened at 10:37 a.m. by Luukia.  Minutes of February 19 were accepted as written.   

Pam gave an update on item 4, the rodent situation.  The Orkin people came in Friday, March 15, and spent approximately 5 hours cleaning the attic area.  Brown spots found on some of the desks have not been identified, a work order has been placed to have overheads and desktops cleaned.

Staff was complimented on their responses for Facilities needs and a copy of suggestions submitted was sent with the February minutes.

The plan to staff the reception desk in Shobhana’s absence is to use part-time cashier staff that can use the extra hours.  There is a possibility of going to Human Resources for a part-time person.

A work request has been made to have the in/out sign moved to the panel behind the reception desk.

2. Safety Report Topic – “Know What You Are Getting Into”
This topic concerns using chemicals, both at work and at home.  When buying cleaning (or gardening) supplies in large containers and transferring them into small containers, be sure to label the new container so you and anyone else will know what it is.  There are MSDS sheets in a yellow binder located on top of the files at the front of the office, which describe the properties of chemicals and directions on how to treat symptoms if the chemicals are misused.  If you become injured on the job, be sure to report it.

3.
Committee Reports
Area Council Meeting

The assignment at the last meeting was to bring ideas to motivate staff besides money.  There was good discussion and a lot of ideas presented, and the common thread was recognition.  The next assignment is to find out how people like to be recognized, in what form, and to recognize team relationships.  The March 26 area council meeting has been cancelled because of Classified Staff Development Day, which gives more time to consider ideas.  Contact Brenda, Lisa, Miriam, or Momi to take back suggestions to the Council.

There were comments from Vic Hanson regarding PFE and the legislative analyst’s review.  One recommendation is to change the format of PFE funds to a block grant to allow districts to determine how to dispense moneys.  The recommendations from the legislative analyst’s office are a cause for concern.  At this point, the Governor’s proposed budget still includes PFE money, but it will be necessary to wait for the May revise to see any changes.  PFE funds are still being projected by the District.

The ECCE meeting will be in the east end of the cafeteria and not in the Alondra Room.

4. Other

Pam noted that the auditors come twice a year in spring and fall.  The spring visit will be the week of April 22-26.  On April 3, the auditors will provide a preliminary list of information wanted for the 2001-02 year which is not yet closed.

There will be an open house at JPL/NASA on May 18.  It is a free event for anyone interested in attending.  

Some staff will be seen wearing name badges today because of attending meetings with the visiting accreditation team.  There are a number of people from other colleges, including one from Kauai.  They arrived on Monday March 18 and will be on campus through Thursday, March 21.  They have already read the self-study and now are coming on campus to validate the self-study.

Two handouts were distributed, one regarding telephone voice mail etiquette and another with customer service facts which can be put inside the cashiers area.

It was mentioned that there may be people unable to attend the Women Hold Up Half the Sky.  It appears that the Professional Growth Funds have run out, and the next step is to apply to Staff Development.

5. 
Agenda Development 

No discussion.   Miriam will chair the April 16 meeting.

6.  
The meeting closed at 11:00 a.m.

