FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, MARCH 24, 2009  

Staff:  Rita Bruce, Delores Buerger, Josie Cheung, Sophie Dao, Momi Elliott, Janice Ely, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Nina Marshal, Petie Moura, Bill Schneider, Luukia Smith, Hong Tran, Gary Turner, Catharina Uebele, Lisa Webb, Marie Yatman  
1. The meeting was opened at 10:37 a.m. by Hong Tran.  Minutes of November 18, 2008, were accepted as written.   

2.
Safety Report – Microwave Safety and Electrical Outlets
Janice reviewed the safety precautions when using a microwave.  Never use anything metallic or with metallic trim in a microwave.  It is also important to be careful with the electrical switches that take a special two-prong key, never try to use a standard key or any metal object not designed for the switch.
3.
Committee Reports
Miriam reported on the last Area Council meeting. 

· Campus lighting is being put on a computer system.  

· They are looking at putting camera on campus.  

· AQMD reports are going out the first week of March.
· The first Wednesday of every month, a 403 rep from Schools First Credit Union will be on campus to offer any assistance.

· March 27 is the deadline for nomination of outstanding staff.

· April 3 is the cart parade.

· Be careful how reports go back to staff, that they are accurate and positive.  Do not incorporate personal opinions when relating information.

4.
Luukia encouraged people to remember the electric cart parade whether participating or watching.  VP Jo Ann Higdon invited A.S staff to join her area in a western theme line dancing.  Practice would probably be at breaks or lunch, not advocating after work.
5.  
Janice

Regarding accreditation, ECC is on warning, this has never happened to ECC before.  There are two serious issues for reporting by April 1.  One part of Plan Builder (replaced Q Builder) and Program Review is input from staff.  For 2009-10, anyone would like to participate in reviewing what is done in the office may do so.  Janice has linked everyone in the office to be able to go in and see what is being done.  She will e-mail the information to everyone in the office.

The name of the Cash Management Unit in Accounting has been changed to Student Accounting Services.


The District is looking at an electronic system for financial aid disbursement and it appears this will go through.  


COTOP – Chancellor’s Office Tax Offset Program


Unpaid student fees can be reported to the Chancellor’s Office for State income tax refunds.  The State will automatically take money that a student owes out of tax refunds.  Students will initially receive a letter that they owe the college.


There will be a new accounting technician to comply with audit requirements.  

Janice wants to research other colleges who handle Datatel operations.  There is not a lot of support from the top but she hopes to see it go through.


There are three units within the Fiscal Services Division.  Think of each unit as a program within the division.  Each six years there is an evaluation of the overall program.  For 2009-10 or maybe 2010-11, another plan for the financial reporting unit will be submitted.  In 2012-13 there will be a review of the cashiering program.  There will be discussion in unit meetings, participation by staff is required.


The successful candidate for the Accounting director will go to the May Board with a start date of June 1.


Compton is interviewing for director of Accounting on a full-time basis.


Waiting for the State budget approval put ECC late.  There is new discussion of the process this year but very little direction given so far.  At this time we will do the same as last year.  Casual staff is to be cut by 15%.  Janice is trying to cut other areas to keep the current casual staff.


There was discussion regarding year-end closing related to Datatel.
6.
Agenda Development
Cat will chair the April meeting.


The meeting closed at 11:40 a.m.

