FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, APRIL 16, 2002

Staff:  Rita Bruce, Delores Buerger, Josie Cheung, Stephanie DeWitt, Momi Elliott, Janice Ely,      Pamela  Fees, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Jill McTarsney, Chintana Mainous, Gay Malpede, Nina Marshal, Petie Moura, Bill Schneider, Luukia Smith,             Marie Stokes, Hong Tran, Gary Turner, Catharina Uebele, Lisa Webb, Brenda Wilson

1. Meeting was opened at 10:35 a.m. by Cat.  Minutes of March 19 were accepted as written.   

2.  
Safety Report Topic


Monthly safety topic, “” was reviewed.

3.
Committee Reports
Area Council Meeting

Assignment from the previous Area Council meeting was to get ideas of how people would like to be recognized in ways other than money.  One suggestion was comp time.  Any responses should be directed to Brenda no later than Monday afternoon

4. Other

Pam reviewed the ID Theft presentation made by the Police Department about a month ago.  If anyone would like a copy of the handout provided, let Delores know.  A detective from the Torrance P.D. spoke to the group and had some good information regarding common sense actions such as don’t freely give personal information to anyone asking for it without your having initiated the contact.  If you have a mailbox at home that is not secure and mail remains outside of the house, even though the box is attached to the building, it is recommended having a slot to drop mail directly inside of you home.  Mail left in outside boxes is easily removed and stolen.  Do not leave outgoing mail in your box for the mailman, this also results in frequent theft.  When throwing away trash, shred documents with any personal information rather than simply throwing them away.
Estella reported that a recent bank statement indicated a district account number that is being used for personal purchases.  The bank advised doing a stop payment which must be renewed every six months to assure the problem does not happen again.
A proposed schedule for auditors was distributed which everyone can appreciate.  Four auditors will be in the office on Monday, April 22, through Friday, April 26, and will be in the old A/P area.  They will focus on payroll warrants, B warrants, attendance accounting, financial aid, and ASB student account funds.  Janice has a checklist.  Pam will be out of the office next week.

The Women Hold Up Half the Sky Conference will be on Friday, April 26.  Eleven staff members will attend.

General Obligation Bonds

At the Board meeting of Monday, April 15, a presentation was made to the Board by the financial advisor.  We will be hearing things more and more about bonds.  At the CASBO Conference which Pam attended last week, there was a document about long term financing for community colleges listing a typical grouping of people who work with community colleges.  This will be copied and shared with staff.  

A general overview was given at the Board meeting about what it would mean to have a bond in the District.  Many of the communities in the El Camino District have already passed general obligation bonds.  The only school district in the area that has not gone to the voters for a bond approval is Hermosa Beach.  Bond payments are based on property value not only on residences but also commercial property.  There are large companies in the district such as Xerox, Mattel, Chevron, and Northrop Grumman.  

A bond is based on a certain figure for every hundred thousand dollars of assessed value of property.  Districts cannot levy as many bonds as they want but they can go up to $25 of assessed valuation.  That is the amount shown on a property tax bill, not market value.  Based on a $280 million need for the College, a homeowner is looking at approximately $17-21 per $100,000 cost to property taxes

The date of the June Board meeting has been changed to the 24th.

Customer Service

It has been mentioned in the past that customer service is a focus of the District.  All managers went to a customer service training a couple of weeks ago.  In the next few months all staff of ECC will be going through the customer service training.  Donna Manno is working on dates for the training.  The entire group will probably not go at one time.

Janice mentioned that a group from Pasadena City College will be coming on Thursday to talk to people who are Datatel users.  Anyone wanting to go to the meeting can let Janice know on Monday, April 29.  It is okay to tell people the truth about the good and the bad of the Datatel system.

To load Datatel Release 17, ITS will take the system down Thursday afternoon and it will be down on Friday and the weekend.

The morning of Thursday, April 18, a few have been asked to go to a meeting with Cheryl Shenefield for an overview of changes in the Release.

The District has started looking at phone bills and the long distance charges.  Everyone in the office will be given a list of all numbers called from their lines and will be asked to indicate what numbers are personal and should be reimbursed to the District.

If you need to go through the operator for a personal call, the operator can give you time and charges.

In the past, people have tried to give this information to A/P but they are unable to determine specific call charges based on the size of the ECC phone bills.  Now that the information is on Infonet, it will be easier to determine.  It is unknown if anyone other than Janice and Pam have access in the Fiscal Services area.

Anyone not attending the Women Hold Up Half The Sky Conference, is invited to the credit union for its annual meeting and lunch.

Luukia is trying to get a van from H.S.A. to carpool for the AAWCC conference.

5. 
Agenda Development 

No discussion.  Miriam will chair the 5/21 meeting.


6.  
The meeting closed at 11:05 a.m.

