FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, APRIL 15, 2003

Staff attending:  Rita Bruce, Delores Buerger, Josie Cheung, Stephanie DeWitt, Momi Elliott, Janice Ely, Pamela Fees, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Jill McTarsney, Chintana Mainous, Gay Malpede, Nina Marshal, Petie Moura, Bill Schneider, Luukia Smith,             Marie Stokes, Hong Tran, Gary Turner, Catharina Uebele, Lisa Webb
1. The meeting was opened at 10:40 a.m. by Petie.  Minutes of March 18 were accepted as written.   

2. Safety Report Topic –“KNOW YOUR ROLE IN AN EMERGENCY!”

The information includes a listing of all building captains.  Janice Ely is captain for the first floor of Administration, Allene Quarles is captain for the second floor.  Building captains will have additional training on Thursday, April 17, for a refresher.

3.
Committee Reports

Cat attended the last of the Scanning Committee meetings.

The Area Council meeting was cancelled for March.

4.
A.
Pam gave a brief review of the tentative budget and the new columns included on the General Fund-Unrestricted pages.  Anyone who would like a copy of this tentative budget should contact Pam or Delores.  Understand that many changes are still to be made to the budget.  Information will be shared with the PBC this Thursday, April 17, and shared with other groups.  By May 19, hope to have the document bound and ready to distribute.  It will be presented to the Board in May for review and in June for adoption.


B.
On-line survey asking for input on all areas of Administrative Services divisions
Keep in mind that the percentages are tied to the number of people who replied.  Overall, Fiscal Services Division got an excellent rating.

C. Water Cooler

If only a few people participate, it will raise the dollar figure substantially.  Removing the overflow tray should be a deterrent to the rats that are looking for water.  

At what point is the cost too much?  The average monthly billing is $80 and more in summer months.  Water is being used to make coffee and people drinking coffee are not all contributing to the cost of water.  Possibly include extra in the coffee amount to be given for water.  Contact the company regarding a new cooler.  E-mail survey.

D. Rodent Problem
Facilities is doing a good job of blocking outside holes.  Orkin has been very aggressive in setting, baiting, and clearing traps and this will continue, even if it requires daily calls.  

Agenda item for the staff meeting will be the current plan and whether anything more aggressive needs to be pursued.

5.   
Agenda Development



· Progress on eliminating rodents

· Water cooler decision

Hong will Chair the May 20 meeting

6.   
Close Meeting

The meeting closed at 11:25 a.m.

