FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, APRIL 18, 2006  

Staff:  Rita Bruce, Delores Buerger, Josie Cheung, Sophie Dao, Momi Elliott, Janice Ely, Pamela Fees, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Nina Marshal, Petie Moura,         Bill Schneider, Luukia Smith, Hong Tran, Gary Turner, Catharina Uebele, Lisa Webb, Marie Yatman

1. The meeting was opened at 11:10 a.m. by Luukia Smith.  Minutes of March 21 were accepted as written.   

2. Committee Reports
Area Council Meeting March 25 – Most of the meeting covered discussion about the Classified Professional Development Day.  

Linda Mobley in Purchasing had some questions on procedures and how to resolve budget issues for next year to avoid the backlog experienced this year, with possible solutions to inform staff campus-wide.  Janice, Pam, and Rocky need to meet about whether Accounting should be involved.

Janice Ely is trying to get Datatel to do some more training for year-end with Purchasing..

Arlene Bautista with Campus Police brought up the new ESR procedure regarding verification of budget.  She had a question regarding cadets and who takes responsibility to say budget is available.  When I&T has substitutes come in, their ESRs may include 10 names but it is unknown when the people will be brought in because of indefinite hours and dollars for each person.  Janice Ely will call Arlene.

3.
Monthly Safety Report – Labels and MSDSs
This has been discussed in the past.  There is a binder in the Accounting Office with MSDS information.  One item would be copier toner.  There are few items applicable to Accounting.

4.
Pam

· Emergency Information

The Torrance Neighborhood Watch Association sent its newsletter with information on programming cell phones with ICE - In Case of Emergency - contact numbers, as well as a new Cell Phone Call Box number, #399, for roadside assistance when traveling on Los Angeles County freeways.

It was also recommended that the local police department numbers be programmed in cell phones so they can be readily accessed when a call is necessary but 911 is not needed or the emergency lines are not answered.

· Emergency Telephone Tree

Are there any corrections/additions to be made to this list before it is reprinted?  

· It is important to be prepared at home as well as at work or in the car to get through an emergency without stress.  Have out-of-state contacts who can be contacted in case of emergency to provide personal information. 

· General Housekeeping

Breaks are 20 minutes, twice a day within 4-hour work periods, not first thing in the morning or end of the day.  Lunch is 45 minutes.  If you deviate from established work hours, please advise Janice about make-up time, do not assume approval.

· Follow-up on In-Service Training

Overall, the bulk of ratings came in 75% for great value.  As far as should it be repeated, 57% said yes, the balance was either no or maybe.  There was discussion on this with many positive comments on the training, emphasizing teamwork and recognizing strengths or how to adapt to the styles of others.  Each person identified their own styles.  

· Colleague System

ITS will take the system down on Saturday, April 22.

· Summer and Fall registration will begin concurrently on May 15.  Additional Summer schedules are being requested for Accounting/cashiers to sell.  The Fall schedule is yet to be printed and is not on the web.

· Enrollment Fee Increase

A fee increase is not expected for 2006-07.  Around the middle of May there will be a revise from the Governor regarding the budget.  There may be changes at that time.

· The health fee may be charged to Financial Aid BOG B & C students.  A determination needs to be made before Fall registration begins.

· The question was raised about filling the position vacated by Jill.  As of this morning, there is 

still a hiring freeze that will likely be permanent. 

5.  
Janice 

Marcy Wade has advised that the consulting firm, Johnson & Associates, is setting up appointments - probably within the next month - with managers and people who submitted classification reviews.

6.
Agenda Development
Miriam will chair the May 16 meeting.


The meeting closed at 12:10 p.m.

