FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, MAY 20, 2003

Staff attending:  Rita Bruce, Delores Buerger, Josie Cheung, Stephanie DeWitt, Momi Elliott, Janice Ely, Pamela Fees, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Jill McTarsney, Chintana Mainous, Gay Malpede, Nina Marshal, Petie Moura, Bill Schneider, Luukia Smith,             Marie Stokes, Hong Tran, Gary Turner, Catharina Uebele, Lisa Webb

1. The meeting was opened at 10:30 a.m. by Hong.  Minutes of April 15 were accepted as written.   

2. Safety Report Topic  “No One Is Immune to Stress”

Everyone has stress but it is how you deal with it.  Find ways to divert or channel your energy – trigger food, know your own body, exercise regularly, adequate sleep and rest.  Find ways to break up monotony, a change of pace.  From a health update on the news, 75% of all doctor visits are stress related.  It is important to take breaks, interact with coworkers.

Also included were suggestions for calming down after an argument with a co-worker and preventing workplace violence.  If an e-mail is upsetting, take time to calm down before you fire back an inflamatory e-mail (this is known as “Flaming”).  Watch how you respond to different emails.  Printing in red or using capital letters can indicate anger and yelling.

3.
Committee Reports
At the Area Council meeting, Bob Gann gave a report on the status of different projects on campus.  There are also tours available on the last Friday of each month (excluding June and July) if anyone wants to go on site.  Hard hats will be available.  

Survey cards are available at the deli and the convenience store sites.  They want to hear from staff before June 30 on how well the new vendors are doing.  Andy Nasatir commented that the new convenience store is more a people store and not so much a profit store, so prices are lower.

The Bookstore is also working on bringing the coffee carts back on campus.

Donna Manno is posting a training schedule for staff during the summer.

Rocky Bonura is still looking for volunteers for emergency preparedness teams.

Cat reported that the Forecasting Committee is over.  There will be a new committee formed if anyone interested in participating.  Articles from newspapers and magazines with information that could impact ECC are submitted to Steve Fasteau and articles of interest are then taken to the next level for Dr. Caldwell to review.

The demographics on campus are changing, more disability, different populations and age groups.  ECC needs to know how to adapt to the changes.  There are about 6 goals for campus to work on, including student success.  How do industries leaving the area affect training to be offered to students, older population?

4.
ECC graduation will be Friday, June 6.  All staff are invited to attend the reception on the Library Lawn.

Summer Fridays when the campus is closed will begin June 13 and go through August 1.

5.  
As announced at an informal meeting last week, beginning June 1 Josie is the new Accounting Officer.  A request has been made to replace Josie’s senior accountant position but it is still under the hiring freeze.

6.   
Auditors
A team of auditors from Vicenti, Lloyd & Stutzman is coming in for the week of May 23-27.  They have identified a list of the areas on which they will concentrate.  This is not a full audit for 2002-03.

Water
Regarding the water cooler, the cost will end up being $7/person per month.  The cost is  increased the same % for part timers and will be $2 a month.

Rats

Is the bait and traps attracting the rats?  Reposition the traps to another area?  The Orkin man is making his rounds of all the offices on the first floor who have placed work orders for the service.

Not seeing same activity as in previous months.  Area has been sanitized, tiles replaced.  Maintenance and Orkin have been very aggressive.  Consider a reading of air quality to confirm safety.  Move traps somewhere other than over workers’ heads?  Also inquire about replacement of tiles.


Overtime

Chintana asked about accounting closing dates and if overtime will be allowed.  Janice replied that there will be no overtime or comp time.  Lisa questioned the amount of time payroll spends in dealing with people.  There is a need to curtail this and be able to get work done in the summer.  Consider customer service hours.  Possibly a window of time, an hour a day?  For future redesign plans, it was suggested that Payroll have its own office area that is not open to the public.

Momi expressed concern about the PeopleSoft system to be learned and the shortened weeks when campus will be closed on Fridays, not sure who will be doing what.  Staff can feel free to use Latricia on the reception desk in the mornings.

7.
Agenda Development
Luukia will chair the June 27 meeting

Marie will chair the July 15 meeting


The meeting closed at 11:12 a.m.

