FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, JULY 22, 2008  

Staff:  Myeshia Armstrong, Erlinda Argel, Rita Bruce, Delores Buerger, Josie Cheung, Tom Connolly, Sophie Dao, Momi Elliott, Janice Ely, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang,        Estella Lee, Nina Marshal, Petie Moura, Bill Schneider, Luukia Smith, Hong Tran, Gary Turner, Catharina Uebele, Marilyn Vaughan, Lisa Webb, Marie Yatman

1. The meeting was opened at 11:05 a.m. by Momi Elliott.  Minutes of May 20 were accepted as written.   There was no June meeting.
2.
Safety Report
Janice reviewed the “Housekeeping” safety report.  Organize your work space with items most used in closest proximity; avoid stacks of boxes or paper to eliminate tripping hazards as well as being fire fuel; clean up any areas with food or drink including keeping dishes clean.

3.
Committee Reports
Area Council did not meet in June.  There were no committee reports.
4.
Janice
· Applause cards were given to Cat and Marie, both from Beverly Knapp on behalf of Dr. Miranda to recognize their work and effort.

· The new vice president of Administrative Services is Jo Ann Higdon, coming to ECC from Cerritos College.  She has experience in both construction and finance.  Momi suggested she be invited to the next staff meeting.

· Year-End Closing –The final budget will be adopted at the September 2 Board of Trustees meeting.  PBC’s last meeting will be the third or fourth Thursday in August.  Last year’s closing was in mid-August last year.  Actuals will be needed very shortly.  Capri has two more accruals already on Datatel, still need to be entered on PeopleSoft.  
5.
Tom
· Tom met with Josie and Estella regarding closing.  Expect a meeting with the auditors as far as reconciliations go.  Have as much as possible completed by the end of this month or alert auditors when the time frame should be.  Auditors will be in the office the first week in November.
· Flex Day will be August 21.  Everyone is invited to the pancake breakfast being served by Health Sciences & Athletics. The campus BBQ/lunch will be put on by the new caterer.  There will be a flex day presentation on the budget and how to access it through both Colleague and Portal.  At this point it will be presented by ITS.

· The Fall semester will start the following Saturday, August 23.

· Friday, August 8, payroll will be working on checks that morning.  The County will not be able to release checks earlier on the previous day.  

· Food Services – the new vendor is Campus Food Services, currently located in the Art deli.  A modular building for food will be open by the fall semester, near the Planetarium.  A permanent module will be located next to the Library.

The Common Grounds will be a sushi-type restaurant with outside seating.  

The new manager’s name is Charles, and the telephone extensions for food services are the same.
They are not currently cooking in the cafeteria because there will be construction starting, and the modular will replace the cafeteria.

· Tom said that the Administrative Services managers’ meeting every Tuesday conflicts with this division’s staff meeting.  They are currently meeting the first and third Tuesday of each month.  He recommended moving the Fiscal Services staff meeting to the second Tuesday instead of the third.  This may be subject to change with the new vice president.

6.
Petie asked what happened to changing the titles of cashiers and the helper at the financial aid disbursement desk.  It was delayed by LACOE.  See the July Board agenda for approvals.

7.
Agenda Development
There were no agenda items for August.

Bill will chair the August 19 meeting.


The meeting closed at 11:26 a.m.

