FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, AUGUST 15, 2006  

Staff:  Rita Bruce, Delores Buerger, Josie Cheung, Sophie Dao, Momi Elliott, Janice Ely, Pamela Fees, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Nina Marshal, Petie Moura,         Bill Schneider, Luukia Smith, Hong Tran, Gary Turner, Catharina Uebele, Lisa Webb, Marie Yatman

1. The meeting was opened at 10:30 a.m. by Pam Fees.  Minutes of July 18 were accepted as written.   

2. Committee Reports
Area Council – Miriam reported that, as a result of discussion at Area Council, Jeff met with the cashiers to discuss the vision for future operations at ECC.  This is a benefit to having Area Council meetings, to have representatives bring up issues that can be explored in that venue or elsewhere.  

At the next meeting, some representatives from Accounts Receivable and Financial Aid will attend.  The topic will be on improving student services.  If anyone has ideas on that or on a one-stop concept, please share them with Miriam, Momi, or Lisa.  Cat is the alternate.  The group agreed these individuals will continue to represent Fiscal Services at the Area Council.

3.
Safety Report – Safe Work Practices

The safety report was discussed and routed.  Fragile items should be removed from the tops of work areas by Thursday, August 17, so Lester can dust.  He will also be cleaning desk tops so move items that are in the way.

Keep in mind that many of the Fiscal Services staff will be relocating in September 2007 to the second floor of the Cafeteria/Bookstore building.  During this year, begin to throw things out or label items for storage as appropriate.  The vault area in the new location will not be as large as the current space.  A/R will temporarily be located in Admin 137 in Fall 2007.

· Items send to the warehouse must indicate a disposal date or whether they are permanent records.

· Today is the last day for entries of 2005-06 information in PeopleSoft.  Datatel records need to match PeopleSoft.

· Datatel will be down on August 24-25 so rosters of Fall classes can be run for faculty.  Plan accordingly.

· Flex day is Thursday, August 24, and it begins with morning refreshments at 8:00 a.m. on the south patio of Marsee Auditorium and the general session at 9:00 a.m. in the auditorium.  The all-campus barbecue will begin at 11:30 a.m. on the Fine Arts lawn.

· A Communications Task Force update was received via e-mail this morning.  It includes reminders of our flex day.  Dr. Marsee will address Compton employees on 8/25.  ECC staff has been working closely with Compton staff on flowcharting, getting students registered, and getting their budget loaded on Datatel.  Thanks to everyone for your help.

4.
Agenda Development
Josie Cheung will chair the September 19 meeting.


The meeting closed at 11:05 a.m.

