FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, AUGUST 16, 2005  

Staff:  Rita Bruce, Delores Buerger, Josie Cheung, Sophie Dao, Momi Elliott, Janice Ely, Pamela Fees, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Jill McTarsney, Nina Marshal,   Petie Moura, Bill Schneider, Luukia Smith, Marie Stokes, Hong Tran, Gary Turner, Catharina Uebele, Shobhana Warrier, Lisa Webb
1. The meeting was opened at 10:35 a.m. by Angie Gardea.  Minutes of July 19 were accepted as written.   

2. Committee Reports
There was no committee report.

3. Janice

· Thanks to everyone for their dedication in closing the books and meeting the year-end

deadlines.

· Point of information, a person tried to pass a fraudulent ECC check and was arrested at Downey Savings.

· Auditors will be in the office October 24-28.  

· In preparation for the construction/demolition of the Humanities buildings, fences have been put up between the Administration building and Humanities.  It could be very messy for a while, asbestos removal is scheduled for today.  There is also a loss of some parking spaces.  Demolition of the buildings will begin shortly, construction is due to begin in January 2006.  If there is any evidence of rodents moving to the Administration building, advise Janice immediately.

· There is an e-mail from Ruth Banda-Ralph regarding the “ask me” badges for anyone who would like to wear one for the first few weeks of school and be available to assist students.  

· The office of Staff and Student Diversity is moved to AD 210.

· Dr. Jeff Marsee is the new vice president of Administrative Services.

· The Bookstore will be open on Saturday, August 27, the first day of the fall semester.

· Cashiers will be open late on Friday, September 9, the last day for students to drop and receive a refund.  They will open for the first 3 weeks of the semester at 8 a.m. Monday-Friday and close at 7:30 p.m. Monday-Thursday, 4 p.m. on Friday.  Luukia will work the late shift on the last Friday.

· September 6 is a big disbursement for Financial Aid, Petie will accept any help available.  Lechi has been hired on a full-time basis in the Bookstore effective October 1.  There will be a need to look at the alternative of hiring another casual worker or possibly hiring from part-time cashiers.  

· Petie is planning a potluck for Lechi on her last day in Accounting.

· September 20 is the next division council meeting but the Board Room will not be available.  The change of location will be confirmed.

· Facilities Work Requests

All work requests are to be given to Delores to process on the system.  In her absence, go through Shobhana.  

4.
Agenda Development
Nina will chair the September 20 meeting.


The meeting closed at 10:54  a.m.

