FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, SEPTEMBER 17, 2002

Staff:  Rita Bruce, Delores Buerger, Josie Cheung, Stephanie DeWitt, Momi Elliott, Janice Ely,      Pamela Fees, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Jill McTarsney, Chintana Mainous, Gay Malpede, Nina Marshal, Petie Moura, Brenda Reilly, Bill Schneider,          Luukia Smith, Marie Stokes, Hong Tran, Gary Turner, Catharina Uebele, Lisa Webb

1. Meeting was opened at 10:35 a.m. by Lisa.  Minutes of August 20 were accepted with one correction, the auditors will review the 2001-02 books.   

2.  
Safety Report Topic

The monthly report, “Bloodborne Diseases:  Know the Risks!” was discussed.  It is recommended that plastic gloves be carried in the car along with the emergency kit.  Be aware of your own personal safety.  If you should be in a situation where surfaces are soiled with blood and body fluids, do not attempt to clean up spills unless you are trained and authorized to do so.  Always wash your hands thoroughly and promptly should you happen to contact blood or body fluids, even if gloves or other barriers were used.  Wash hands with soap and running water for at least 15 minutes and dry with disposable towels.  It is always a good practice to wash your hands often during the day under any circumstance.  If necessary, help a victim and control bleeding AFTER protecting yourself.  Use gloves if available, but grab whatever is handy, such as a plastic bag or even a thick wad of paper.  

In certain situations you may even wish to put on safety glasses or goggles or other gear to provide an effective barrier.  When CPR is needed, remember to protect yourself.  Unprotected mouth-to-mouth resuscitation can be hazardous to you should the victim have blood in the mouth.  Give CPR only if you are trained to do so.

3.
Committee Reports
There was no Area Council Meeting in August or September.

4. Internal Training Options
Community Ed programs are offered as well as on-campus training through Staff Development.  A series called “Who We Are” is being presented by Staff Development.  The September offering is presented by the Special Resource Center.  October will feature Fiscal Services/Accounting.  

Budget Book

“The Book” has been printed for the first time.  It is recognized that there may need to be a few changes or corrections made and there will be a “final” final printing.  There are a couple of discrepancies between the Datatel/Colleague system and the County.  Because this is an audit area, it is necessary that Datatel and the budget book coincide.

Division Office/Accounting

Janice is on vacation and will return September 30.  Pam leaves for vacation September 30 and returns October 17.  Delores leaves for vacation October 2 and returns October 21.

ECC Health Fair

The Health Fair information will be coming out shortly.  It will be held October 1 in the Activities Center.  Employees currently enrolled in Health Net, Pacific Care, or Universal HMO must choose another HMO or PPO.  Human Resources would prefer that you fill out a form that they can keep on file when you submit your application to the new carrier.

Hiring Freeze

The hiring freeze is still on.  The Governor’s Budget was passed with nothing additional to change the picture for the State or for ECC.  A list was generated by Cabinet of which positions would be filled first once the freeze is lifted.  This list is still undergoing revisions.

Transition

With Brenda leaving, there will be a meeting scheduled with staff to go over the transition.

Vacation Posting

The last posting of vacations is showing 2001 numbers instead of 2002.  This is possibly a problem from when the server went down.  Corrected information will be sent next month.

Potluck

The office will have a potluck on October 3 for Brenda before she leaves.  On October 4 there will be a happy hour at the Acapulco Restaurant in Del Amo which is open to everyone on campus.  

5. Agenda Development 

No discussion.  Momi will chair the October 15 meeting.

6. 
The meeting closed at 11:03 a.m.

