FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, SEPTEMBER 21, 2004  

Staff attending:  Rita Bruce, Delores Buerger, Josie Cheung, Momi Elliott, Janice Ely, Pamela Fees, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Jill McTarsney, Chintana Mainous, Gay Malpede, Nina Marshal, Petie Moura, Bill Schneider, Luukia Smith, Marie Stokes, Hong Tran,   Gary Turner, Catharina Uebele, Lisa Webb
1. The meeting was opened at 10:33 a.m. by Catharina Uebele.  Minutes of August 17 were accepted as written.   

2. Safety Report Topic  

There was no specific safety topic.  It was mentioned that there is a small tear at the floor vent by the connecting door to the copier area, near the locked entry door to the cashiers area.  A work order was placed a couple weeks ago, it will be rechecked.

3.
Committee Reports
There were no committee reports.

4.
Pam
Audit reminder – Auditors will be in the Accounting Office the week of October 11-15.  They have provided a list of items they will need.  On Wednesday when Pam and Janice meet with Josie and Estella, they will go over the list and see what needs to be done.

Budget Book Reprint
There are some differences from the first printing, the final printing will be indicated by an F on the inside back cover, lower right corner.  In the next couple of days, check and see if there is anything now known that that was not known at the time the book was prepared.

Change of Dates

The August minutes reflected a SWACC inspection of the campus on September 15-16.  The dates have been changed to October 18-19.

COGNOS System

This is something available to us like Infonet.  They will be servicing the system this weekend so that it will not be fully available.  

Telephone Voice Mail

The voice mail system is being serviced.  Because of interaction of telephone people with technology people for contracted service, we have no control of their days and the service must be done on a weekday schedule.  Thursday and Friday of this week they will be servicing the voice mail system.  Regular telephone operations should not be impacted.  There could be some disruption if the system tries to roll over into voice mail.  

Infonet Scrolling News
There are a lot of activities coming up in the next month:  Health Benefits Fair October 7; starting September 15, a one-month enrollment period if anyone wants to change their health benefits plan; Classified Service Awards October 13.

5.  
Agenda Development
Petie Moura will chair the October 19 meeting.


The meeting closed at 10:40 a.m.

