FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, OCTOBER 18, 2005  

Staff:  Rita Bruce, Delores Buerger, Josie Cheung, Sophie Dao, Momi Elliott, Janice Ely, Pamela Fees, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Jill McTarsney, Nina Marshal,    Petie Moura, Bill Schneider, Luukia Smith, Marie Stokes, Hong Tran, Gary Turner, Catharina Uebele, Shobhana Warrier, Lisa Webb

1. The meeting was opened at 10:33 a.m. by Nina.  Minutes of  were accepted as written.   

2. Committee Reports
Area Council:  Jeff Marsee, Vice President of Administrative Services, asked the staff to join him in making a commitment to reclaim the Student Activities Center, especially the area around the snack bar.  Mike D’Amico heads a committee for that.  More security is wanted, refurnishing the inside, possibly turn it into a coffee house style.  See that the area is kept clean, and report any trouble that you see.  There will be more information on this.  

Most of the area council meeting was spent with discussion of a sub-committee for new employees and considering what type of information staff would like to have known – portal, e-mail, consider another picture directory, forms to be completed, safe driver classes, etc.  Any suggestions can be given to Momi.

Petie said that Financial Aid has a handbook and it would be nice to be to look at something and know where to refer students.  Bill Mulrooney sends a list for who to see at start of a semester, Tyler does the same for Financial Aid.  Information should be kept at the front desk as well as going to cashiers.

Momi has been appointed to the Foundation Executive Board of Directors.  They will be reviewing the i-grants requests from the divisions.  They are also working on more contact with businesses in the community, relationships with them, and being sponsors.  Refer any contacts to Momi.

3.
Pam will be out of the office on 10/21.  

The accreditation process team from other colleges is coming for reviews, tests, etc.  One of the concerns is for a customer satisfaction survey.  This was done in the past, and during the next year Fiscal Services will be looking at areas that need to be corrected.  Tied to that is the idea of charting out exactly how the interactions of Fiscal Services might have impact on other areas.  The vice president will be meeting with each of his areas as an entire group.

October 21 will be the last day available before the auditors are in the office.  The process of charting is to be rescheduled to another date.  If everybody participates at the same time, it would be necessary to close the office, it may be that separate meetings will be held with each unit.  

Everyone on a regular basis receives phone calls  and e-mails copied to a number of people campus-wide.  Be sure any information you send is correct and sent to the right  person.  If sending an e-mail with possible repercussions, be sure Janice Ely and Pam Fees know about it.  Any time you send out a report, be sure it is accurate and in a format that can be reproduced.

The auditors are scheduled to be in the office Monday through Friday.  They would prefer not to come in on Friday, so a concentrated effort is needed to provide the list of items to be reviewed.

Budget Book – It is still planned to republish this book, but it may not happen before November.  Jeff has some ideas for different budget reports.  Let Delores know if there are any corrections needed to be made.  

Around this time of year, start talking about close of year and what impacts closing.  

Review the emergency contacts list, there have been some changes in telephone numbers.

An applause card was presented to Momi from Hawthorne Mayor Larry Guidi.

Rita suggested a potluck for Halloween with snack/finger foods.  The Christmas holidays are 68 days from this date. 

4.
Agenda Development
Cat will chair the November 21 meeting.


The meeting closed at 11:22  a.m.

The Board Room will not be available in November or December because of renovations.  Another meeting location will be needed.

