FISCAL SERVICES DIVISION COUNCIL MEETING

TUESDAY, OCTOBER 21, 2003

Staff attending:  Rita Bruce, Delores Buerger, Josie Cheung, Momi Elliott, Janice Ely, Pamela Fees,           Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Jill McTarsney, Chintana Mainous,       Gay Malpede, Nina Marshal, Petie Moura, Bill Schneider, Luukia Smith, Marie Stokes, Hong Tran,             Gary Turner, Catharina Uebele, Lisa Webb

1. The meeting was opened at 10:37 a.m. by Josie.  Minutes of August were accepted with corrections:  

3.   Committee Reports

· Contingency reserve is 7.8%,

· Health Fair date was October 2, not 22

There was no September meeting.

2. Safety Report Topics  “ADJUSTING CHAIRS AND KEYBOARDS!” for September and “FIRE SAFETY – WORTH REPEATING!” were reviewed.  This information is also available on e-mail.

3.
Committee Reports
There were no committee reports.  

4.
Audit Update
Pam thanked everyone for their cooperation with the auditors who were very complimentary.  A report will be issued by the end of December.  It was felt that some issues were not complete.  A pre-audit conference indicated some minor information was still needed.  The year-end report will look different from copies in the past, the format changes are due to GASB 35.  It will look less like a financial report document that it is now and will have more narrative explaining the overall picture.  It is intended to be easier for the layperson to understand.

Reclarification of Vacation Useage

As of June 30, any days over 30 that are on the books must be used by December 31.  This does not include days accrued after June 30.

7 Strategic Goals

There will be further discussion on these at the November 18 meeting.  The overall focus is the entire college.  Administrative Services has identified 4 of these areas for specific focus.

Job-Alike Workshop

The annual CASBO Job-Alike Workshop will be held on Thursday, January 22, at the Hacienda Hotel in El Segundo.  Information will be distributed by e-mail and in the mailboxes.  Pam would like to have an idea of who is interested in attending.

Resignation
Jill McTarsney will be leaving ECC at the end of December.

There is a new pest control company and representatives are coming through to clean up the overhead area including replacing ceiling tiles.  Facilities will be doing some painting and will recarpet the area.  They are not using traps but we do not know what they are using.

Chintana noted that she sees homeless people on campus.  If you see anyone you feel does not belong on campus or does not look like they have business  on campus, do not confront them but report this to the Police.

5.  
Agenda Development

7 Strategic Goals

Bill will chair the November 18 meeting.


The meeting closed at 11:00 a.m.

