FISCAL SERVICES DIVISION COUNCIL MEETING

WEDNESDAY, NOVEMBER 17, 2004  

Staff attending:  Rita Bruce, Delores Buerger, Josie Cheung, Momi Elliott, Janice Ely, Pamela Fees, Angie Gardea, Joyce Hopkins, Miriam Ifill, Celia Kang, Estella Lee, Jill McTarsney, Chintana Mainous, Gay Malpede, Nina Marshal, Petie Moura, Bill Schneider, Luukia Smith, Marie Stokes, Hong Tran,   Gary Turner, Catharina Uebele, Shobhana Warrier, Lisa Webb

1. The meeting was opened at 10:30 a.m. by Marie.  Minutes of October 19 were accepted as written.   

2. Safety Report Topic 

There was no new safety topic.  Any safety concerns should be reported to Delores to prepare a work order for Facilities.

There is a large board covering a floor vent in the connecting doorway of Accounting.  The vent plate needs to be rewelded by Facilities.

No live Christmas trees are allowed on campus.  The consensus was not to have an artificial tree. 

3.
Committee Reports
The issue of live Christmas trees was discussed at the last Administrative Services Area Council meeting.

4.
Pam
It has come to the attention of ITS that people are sharing their computer passwords with part-time employees who may be assisting them; however, this opens up the entire system to someone who is not authorized to use it.  If a part-time employee needs to be on the computer, request a temporary password from ITS rather than allowing your password to be compromised.  Privileges have been taken away from two permanent staff members for sharing their passwords. 

Vacation Requests

Anyone taking time off during the remainder of November, in December or January should get their request slips in as soon as possible for planning purposes.  

It was mentioned that the cashiers will be open on Wednesday, November 24, to 4:00 p.m.

Less than a year ago information was shared about 7 strategic goals and Administrative Services selected 4 of the goals and developed action plans to accomplish them.  This works into a comprehensive master plan to drive the entire campus.  On November 15, the Board adopted this master plan.  Every few years it needs to be reassessed.  New components will be shared with the entire staff.  Because it is a thick document, there will only be a few hard copies, but in the meantime it will be on Infonet.  Avoid the urge to click print.  Go to the end of chapters in which you may be interested and view a summary.  

Development of the preliminary 2005-06 budget is beginning.  Many in the office are looking at the budgets for the current year and the feasibility of the projections as well.  There is no information yet from the State for the 2005-06 proposed budget.

Regarding enrollment fees, at this time there is no definitive answer.  President Fallo is expecting some sort of enrollment fees increase, probably 10% like UC and CSU, but there is nothing definite.  For Winter and Spring 2005 it will stay at $26, but for Summer or Fall there could be a fee increase to $29 or $30.

Nina asked about Summer fees.  Students do not seem to understand the concept of “subject to change”.  Is there any suggestion how to make it clear when fees are changing?  Pam said we will continue with the current wording.

Accounting Carpeting

If Lester gets approval to shampoo the carpet in the Accounting Office during the break, he will advise the specific date.  Anything on the carpet that can be moved needs to be picked up.  It was mentioned that Payroll may need to come in to work.  Janice said there is a possibility they may not have to come in based on the pay dates this year.

Chintana Mainous announced that she is leaving ECC as of November 24.  Her husband is retiring, they have bought a home in San Luis Obispo, and she has accepted a position with the County of San Luis Obispo as an internal auditor.

Janice mentioned that W2 forms will be mailed January 21.  If there is any change of address information, Human Resources needs to have the information no later than mid-December.  All casual staff should be informed of this.

For Payroll use, there will be a CD of all W2 information so they can print replacement copies from the CD.  Janice will request updated information from all divisions.

A sign-up sheet for December “goodies” in the Accounting Office was started.  

The Fiscal Services Division party will be December 16 in the office.

5.  
Agenda Development
There will be no December division council meeting.

Lisa will chair the January 18, 2005, meeting.


The meeting closed at 11:10  a.m.

