Purchasing & Business Services
Division Council Meeting – July 16, 2008 
9AM 

Facilitator:  Rocky Bonura; Guest –Reuben James, Compton Education Center; Absent: Lois Hernandez

Handouts – Agenda

#1.  Applause Cards – Capri Blount and Rick Yatman

#2 Compton Staff Relocation Status –

The estimated time table for staff to return to Compton is the end of August.  Currently looking at work locations and for computer equipment arrival and installation.
#3  Area Council Report – Linda – the council did not meet

#4  Year End Matters:
Capri and Linda will assist the CEC staff in matching invoices with POs.  Roy stated that overall they are in good shape.  

#5  Procedures:  
Rocky stated that h would like to work on one procedure a month.  Lillian is to provide a copy of the first procedure for staff.  Staff will review/comment and return to Lillian by Wednesday, July 23rd.


Rocky stated that the instructions were not clear from the management meeting and he has asked Barbara Perez to put Board Policies and Procedures back on her agenda for the next management meeting.  Reuben agreed.

#6:  Timesheets –
Due by noon, Tuesday, July 22nd.

#7.:  Division Issues – Roundtable:

Request:  Please clear copier after making multiple copies also, do not leave copies on the machine.
Meeting adjourned.

Submitted by L. Sapp

