
El Camino Police Department

Division Council Meeting

September 30, 2009

Present: Mike Trevis, Erika Solorzano, Grace Felarca, Jan Caldwell, Jonathan Ott, Arlene Bautista, Erick Mendoza, Francisco Esqueda, 

The meeting began at 3:03 p.m. The minutes of the August 19, 2009 meeting were approved as written. 

OLD/PENDING BUSINESS:
PAS Devices – The PAS devices are stored at the Dispatch Center.  There is a Sign Out/In log book.  Because it is expensive to replace the equipment, it is important to have accountability for them.
Criteria for Weekend Officer/Special Events Call-in – Chief Trevis will send a memo to everyone with the procedure for weekend officer/special events call-in.

Additional Police Patrol Equipment – The proposal for additional police patrol equipment is approved.  The secondary back-up equipment must be to be locked in the trunk of the police unit.  Officers must also go for training before the officer can use the equipment.  Francisco Esqueda and Tosh Tipton are trained.  
Training – Francisco spoke with, Umi Kim the owner.  The cost is $16 per person.  If El Camino Police Department would like to use her facility for other training, this can be done before or after the regular range hours of operation.  Wooden barricades are allowed.  No metal barricade can be used. Francisco will get back with the rate for the additional training course.
NEW BUSINESS:
Procedure for Traffic Accident and Proof of Insurance Requirement - Chief Trevis saw a traffic accident report which was done on a Crime Report form.  
The chief is requiring all officers to complete the following CHP forms for a traffic accident:  c555 – Traffic Collision Report – Property Damage Only; CP 555 Page 3 – Injured/Witness/Passengers; CHP 556 – Narrative/Supplemental
Traffic collision reports should be reported to SWITTER.  There is an instruction folder available. 

Chief Trevis will put together a procedure.  Everyone will be sent to basic traffic accident report writing training.   

El Camino College District staff members who are involved in a traffic accident is required to complete a SWACC (Statewide Association of Community Colleges) Accident Report form.  After the form is completed it must be given to Mr. Rocky Bonura, Director of Risk Management.  The forms for the police department units are stored in the glove compartment with the District proof of insurance card.
Policy Regarding ECPD Staff Who Park in 20-Minute Zone in front of ECPD - El Camino Police Department staff should not park in the 20-minute zone in front of the police department.  It is understandable that during certain hours of the day there is no parking available in Lot K.  Staff is not allowed to park his/her vehicle all day in the 20-minute zone.  
Cadets who park in Lot H - Sgt. Toruno will address this issue with the cadets. This will be discussed further at our next division council meeting. 
Gate Opener - Arlene placed a memo in staff mailboxes regarding gate openers for the police units and the procedure for replacing the openers.
ROUND TABLE:
Erika Solorzano – Erika displayed an optional polo shirt with “POLICE” silk screened on the back and the officer’s name embroidered on the front.  Once the supply of the current polo shirts is gone, the department will provide a letter of authorization to purchase the optional polo shirt.   Erika will arrange the silk screening set-up, etc. for the polo shirt.
Chief Trevis mentioned that officers are allowed to use the various authorized department uniforms.  The uniforms must be professional looking, nice, and if it starts to fray or fade, the uniforms should be replaced.
Francisco Esqueda – Francisco found a less expensive vest that can be worn outside of the officer’s uniform.  This vest provides rifle level protection with a 10” x 12” plate in a carrier. The vest will be made available for officers’ use and used on an as needed basis. Francisco will give the information on the vest to the chief.
Michael Trevis – There has been some discussion that the break period between the fall and winter intersession might go for a longer period of time.  If this is true, Sergeant Ott will schedule more training during this time.  Jan Caldwell also does First Aid/CPR training during the break.

Katie Gleason from the Foundation Office will be visiting the division offices to introduce the Osher Scholarship Endowment Program.  Someone donated millions of dollars to the community.  If El Camino can raise $1,000,000, the donor will match it by $2,000,000.  The Foundation Office is trying to raise the $1,000,000 within a year.
JoAnn Higdon, VP Administrative Services, has set-up a meeting to discuss the incident at Jock Walk with the dean/directors in this area.  Bob Gann and Mike Trevis will also be at this meeting.
The meeting ended at 4:02 pm.   

