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Technology Committee Meeting

September 21, 2005

Library 202

PRESENT: 

	__Don Treat
	__Donna Manno
	__Melanie Graves
	__Alice Grigsby

	__Barbara Perez
	__Susie Dever
	__Donna Post
	__Francisco Arce

	__Bob Lewis
	__Dwayne Hayden
	__Howard Story
	__Tom Jackson

	__Virginia Rapp
	__Dave Miller
	__Lyn Clemons
	__Jeff Marsee

	__John Baker
	__John Wagstaff
	__Paul Almandres
	__Lucy Dao


1. Electronic Rosters 
John Wagstaff presented a Power Point presentation on the implementation of Electronic Grade Rosters and No Show Rosters in the El Camino Portal for Faculty.  The main points were:

Final Grade Roster
· Has been modified since the last demonstration.  Faculty can now enter grades (A,B,C,D,F,CR,NC, and IX - Incomplete).
· A reason must be chosen for each incomplete issued.
· A&R will be able to see the reason on the Final Grade (FGRN) Screen.
· Supporting documents can be attached to the grade document.
· Attached documents can be in three formats:
· MS Excel

· MS Word

· PDF

· There are five controls installed: 
· Grades can only be entered during a specified time period prior to and following the section end date.  The specified dates have not been determined.

· Grade submission does not have to be performed in one session; faculty can access the Final Grade screen multiple times.  No work will be lost.  

· The Grading screen will “time out” after 30 minutes of no activity and the session will be closed.

· ITS will track the faculty using the Final Grade screen.
· ITS will also track faculty who do not submit supporting documents.  
No Show Roster 
· Has not been modified.  Faculty will be able to choose one of their sections.
· A roster will be displayed for each section.
· Students who did not show can be check-marked.
· “No Show” students will be dropped and re-billed during the night.
· If a student is dropped by accident, a “paper” re-instatement form will have to be completed and transmitted to A&R for the student to be re-instated into the section.
· There are four controls:

· Students who have been “added” through the “add process” cannot be dropped as “no shows.”

· Faculty must complete the No Show Roster a specific number of days after the section begin; the exact number of days has not yet been determined.
· Unlike the Final Grade Roster, which can be opened and submitted several times, the No Show Roster can only be submitted once.

· ITS will track faculty who submit the No Show Roster online.
Three issues were raised during the discussion:  
1. Auto-timeout after 30 minutes of inactivity.  There was a suggestion that if faculty using the Final Grade Roster screen is going to be timed out after 30 minutes of inactivity, they should be notified as they enter the site and perhaps given at least one warning before being timed out.  
2. Auto-email.   The second issue concerned sending the faculty an email notification when a student adds or drops a class, similar to the email sent to the student.  
3. Supporting Documents.  The requirement that supporting documents be attached to the Final Grade Roster seems to be complicating the electronic submission process.  Mr. Wagstaff told the committee that the official reason for requiring supporting documents was to have them in case a student challenged a grade and the faculty member of record could not be located.
2. Student eMail 
Paul Almandres and Lucy Dao presented the second half of the Power Point presentation on student email.  The main points were:

· All students now have an ECC email account.  
· The email address is their portal login ID (firstname _ lastname@elcamino.edu. 
· Students can use their email account to send and receive messages from anywhere on campus and off.

· Because the service is being pilot tested this semester, there are several restrictions on the student email accounts.  
· Mailbox size is being limited to 10Meg of storage space. 
· Each message has a life of 180 days after which it is automatically deleted from the system. 
· The email box will be deleted and the account closed if a student skips one major term.  

In discussion, it was pointed out that this is a pilot project to determine if students will actually use their email accounts.  Issuing student email accounts have been tried before and the students largely ignored them.  However, now that the service is linked to the student portal, initial indications are that the students are being attracted to their El Camino email accounts.  ITS will monitor student activity and will send a report out at the end of the semester.

The chair also received two suggestions:  
One suggestion was that that the College needed to do a better job of letting students know that an email account had been created for them.  
The second suggestion was that an email policy be drafted to include email etiquette, among other items. 

3. Laptop Computers for Faculty 
The Chair of the Academic Technology Committee inquired about the status of purchasing new laptop computers for the faculty.  The Chair confirmed that in this round the faculty would be getting laptop computers only.  No desktop systems would be purchased.  A copy of the Laptop Request Form was handed out and reviewed by the committee.  The suggestion was made that Computer Science and Computer Information Systems faculty should receive new machines every two years.  Some suggestions were made for modifications to the form.  The members of the committee acknowledged that the standard laptop purchased by the school may not be suitable for all faculty.  The committee felt that it was important for faculty to have the opportunity to receive a Laptop that would meet their needs.  It was suggested that on the Laptop Request form faculty submit any specific requirements they had.  The form was approved as modified.  A question was asked about how decisions would be made as to who would get new machines.  The committee felt that faculty should submit a request each year that laptops were being purchased.  The decision-making process would begin with the Academic Division.  Faculty would submit their Laptop Request Form to the dean of their division.  A committee within each division would review and prioritize each faculty request.  From there the decision would move to the Academic Technology Committee and the Technology Committee for analysis.  A prioritized list of requests would then be submitted to Cabinet for review.  Once the analysis was completed the purchase requisitions would be issued. 
4. Meeting adjourned at 3:30
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