
  El Camino College
Classified Staff Development Committee

Notes from February 13, 2008 Meeting

Present:  
C. Biedler, L. Detwiler, B. Gilmore, D. Manno, A. Martinez, N. Oshio, 


C. Peacock, A. Quarles 
Absent:
V. De La Torre, V. Doby, L. Smith
Minutes from the January 29th meeting were approved.

January Workshops- Update
· Donna referred the group to handouts regarding the January programs.  Handouts included attendance breakdown sheet, program evaluations and suggestions for future programs.  These documents will be discussed further at future meetings with a focus on the suggestions for future programs.
Classified Professional Development Day

· Weekly announcements - Donna sent out a mark-your-calendar announcement last week.  She would like the next announcement to be the call for cart entries and information about the keynote speaker.  The consensus was that the call for cart entries go out this week and that speaker information should be sent out at a later date.  

· The group stressed the importance of making the keynote speaker appealing to promote attendance.  Carolyn suggested that a video clip of presenter be included in the announcement.  Allene will work with management to encourage their staff to attend.  The Financial Aid CD can be used to promote event at Management meeting and Compton.
· Compton participation – They have a bus and Donna said that she is looking into arranging departure and arrival times that will allow the Compton contingent to be here during lunch time.  Tentatively, the plan would be for the morning group to leave Compton at 8:15a.m. and the afternoon group at 10:45 a.m.  The morning group will return to Compton after lunch.  

· Allene suggested that Donna contact Rachelle to call a meeting of classified staff so that Donna could present the idea to that group and perhaps have them sign-up for the session they wish to attend at the end of the presentation.

· Location – Depending on the response the venue may change from Haag Recital to the Campus Theatre

· Supplies – The group reviewed list of supplies on hand and agreed that except for balloons, duct tape, double sided tape, and other items used to assemble the carts no additional supplies will be purchased by Staff Development.  Instead each group will provide the supplies needed for their cart and will be reimbursed up to $25.00 for each entry.  The left-over supplies from last year will be made available.
· Judges – There will be three judges.  Donna will ask Doris Givens of the Compton Center to be a judge along with a Board member and the keynote speaker, Sarita Maybin who has already agreed.
· Awards/Certificates:  An idea was presented to Donna for a picture of the winning cart to be embedded in the thank you/acknowledgement certificate.  This and other awards ideas will be discussed at the next meeting.

Next meeting scheduled for February 27, 2008 will be held in the Board Room. 
Meeting adjourned at 3:00pm.
