El Camino College

Classified Staff Development Committee

Notes from November 15 Meeting
Present:  
C. Biedler, L.Detwiler, V. Doby, B. Gilmore, D. Manno, N. Oshio, 



A. Quarles, L. Smith

Absent:
V. De La Torre, A. Martinez, C. Peacock (all on vacation)

Minutes from the Oct 11 meeting were approved

Classified Need Assessment Results/January Workshops

The group review and discussed the results of the recent Classified Need Assessment survey.  Four of the top ranked topics (one workshop per week) were selected to be presented in January.  The workshops will be presented twice on the same date to guarantee office coverage so that all interested staff can attend.  

Proposed January Workshop Schedule – Getting the New Year Off to A Good Start

	Topic
	Date
	Times

	Time/Project Management
	Jan 10
	9-11 and 2-4

	CalPERS Retirement 
	Jan 17
	9-11 and 2-4

	How to De-Clutter & Organize Your Work Space
	Jan 24
	9-11 and 2-4

	Emergency Preparedness
	Jan 31
	9-11 and 2-4


Donna mentioned that Rose Ann Cerofici, a part-time faculty member at ECC, will be doing some of the workshops.  

Once the programs are confirmed an announcement will go out in December before winter break.  

Classified Professional Development Day – April 4, 2008

The group discussed the format for the day and it was decided not to have a three hour workshop.  Trying to do a three hour workshop and the electric cart parade is too hectic and may hamper participation in the parade.  
The group discussed various formats and concluded that it would be nice to have some workshops offered throughout the week, culminating on Friday with a humorous keynote address with a message.  If we can only have one address we would do it in the afternoon.  If two are scheduled, one would be in the morning and the other in the afternoon.  The cart parade and BBQ would take place mid day as in the past.
The group also previewed short video clips of possible keynote speakers.  Donna will investigate the cost and discussion will continue at a future meeting.
Next meeting is tentatively scheduled for Wednesday, December 12 at 2:00.

