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You can then filter the search to narrow your results to a specific group of students.
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Check the box by the name of the
student for whom you wish to process
a refferal for.
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3. Check the box by the name of the student that you would like to process a referral for.
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4. Click on the Referral button.
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5. This can be also accessed inside the students profile after clicking on the name of the student.
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6. Choose referral type, course context, and comment.
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Create Referral for Daniel A Bueno
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Comment indicating why the Referral item is being created.

Iﬂ Permissions: Atracking item must be selected to determine the sharing permissions |

Enter additional comments, and DONT forget to press save.

Use this to refer a student to the financial aid office.
* Disclosable under FERFA

=] Tutoring Referral
Use this to refer a student to tutoring senvices.
* Disclosable under FERPA

If this referral item applies to a specific
course in which the student is enrolled,
select the course in the course context
menu.




