Property Address . .

File Mumber ___

Date Cpaenad

SERVICING YOUR LISTING BEFORE THE SALE !

DATE COMPLETED

ACTMITIES/DISCLOSURE

Markat analysiz & other pre-listng activibea,

List festures & amenities of property. Creatz suggesiions for propery preparssion & repalrs

Qg propey profie: is Seller Individual? Muliphe Sellers™ Trestee? Exacutoi/adminisirame?

If Praperty in Trst, oolain copy frust document; If Probate Sale, does Seller havs authonty b sally
(Court Crder?) If Powsr of Attcmay, sea documant.

Give Seller “Reslzertial Listing Agreemen (Torm RLA-sxclisive of FLAA-agency of RLAM-cpen). |1
Multiple: Scliers, did you get £l sigratures on listing contract? Prepare “Estimaed Sellers Proceeds*
(Form ESPY Verity Lasn Information’Short Fayof

Give Saler "Dizcloeure Regarding Real Esfate Agency Relationships” (Fomrn A0), the CA R, "Progariy
Transschon Beoklet,” and he "Congsumer Guide by Disdosure Requirements for Sellers”

Hawe Sedlmr compinba "Real Fetats Trancher Nisclnsorm Sfatemant (Form TOS) 12

For TDE, consider additional lsawes: Lot size, Square feotage? (from prior apprassi? from
assesaors office? from origingl plana? Include 8 statement to the affect thal this information has not
been parsenaly varfied by tha Isting brokerd. Ceath on progarty within ast 3 veers? Flood dsastsr
insurance? Mallo-Reoos disfrict? (Sefer to request form from local taxing agency) Any Cih'Gounty
Drsclsunes? Any Prior Inspection Reports? Any Other Msterial Facts Regarding the Froperty? Rladon
Gas? Mok Fuoblerm? I° 5o, use "Hadon G35 and Mold Notice snd Relsase Agreement” (Farm RG]
Irdustrial Lise: Zone® (Form SE00 Seller Must Dizclose All Material Factsl

Reysalelock Boe Audbarizaton (Form KLAL Obtain Key rom Seller if apphcable, obtsin tenam
approeal].

frtal Leck Bow/Flace FOR SALE sign on the proparty.

Prapare figw infomation sheel. Plaw sling oo MLE, Check MLS listoyg for accuracy! if applicabls,
hawes Bxllor pomiplote "Sclier Instruction o Exdiudz Listing From the Mukiple Listng Servecs (Farm 521
Prepare clessified ads, sroshures and promotional fiysrs.

Hat up broker's carevan and onen houge,

Hawve Saller complets *3aller's Affcavit of Monforeion Status andfor Cattornia Withkoding Exenplion
(Farm AS).

Wrdnr Heaber Bracec? Have Seler complste "Water Hestar Statement of Compliance” (Form WHS)

Smoka Detectors? (Check local lew for compliancz) If Property is a Single-Famity Homa or
Factory-Buit Housing have Seller complete “Smoks Detecior Steament of Compliance” (Rorm 505
Lawea Heller the "Lorrbened Hazands 3cok” (Includas the The Homeownar's Guide to Earthquaks Safety,
Evwicnmngnlal Hagacds, Guide for Homeowners and 3uyers, and Protect Your Famiy From .ead in
Yaur Homal Heave Soler compets “Lesd-Based Paint and Lesd-Dass=d Paint llazards Disclosure,
Acknow edgement and Addendurn for Pre-1872 Bales® (Farm FLD Give Seller The Commencial
Poperty Cawners Gulde 1o Earthguake Satety, if Proparty Duilt of cinder blecks or bricks (nor-frame)
CONILEHON

Tenants b Reman in Property? Fegquest Estoopsl Cerficete from t2nants (Farm TES)

Doee Saller want 1o exchange poperty 85 8 1031 2xchange? Have Saller complete "Sallsc Intent to
Exchangs Supplement’ (Form SES) - Glve this o prospective buver's agent io incorparate nto
purchasa ofer.

HaTURAL HAZARD JOMES - Heve Selier compets the "Natura Hazard Diszlosude Statement” (Form
NHD} of ordar a substituhed fepod from a orivate company.

Foparty is in &n Eafhquake Fauft fone?

Property = in & Flood Hazerd Aress (Zone A or V)7 Asa of Podential Flooding?
Feparty @ in & Seismic Hazard Zone?

Froparty % in a Sate Responsibdity |Firs) Area?

Froparty is in & Vary High Fira Hazard Sevanty Zane?

LOMMON INTER

CCAI= Corrant Fnancal Steeament, Minutes of Meelings, Odber Associabon Documents.
necessary. hawe Seller complete "Homeowner Aseociation Infarmalion Feguest” (Form HOA)

Mew Suzdivizian Property Get Copy of Puble Regan \Conditional, Pralimingry. or Sinal). If applicable,
have Seller compless "kew Construction Proparty Disclesura Stalement {Form RCOS),

Agens:
Brokar:

hane: th:.: Frepared using WINForms® softwara

wnod Bl




Froperty fddress ..

File Number

_ Dats Opened

SERVICING YOUR LISTING DURING THE ESCROW PERIOD

DATE COMPLETED

ACTIVITIES/IDISCLOSURE

Be surz Residenlial Purchase Caontracl, sy applicable Confract Acdends (g0, "Gontnganoy for Sale
or Purchase of Other Proparty  Form COP, “intarim Crcouparcy Agreemenl {Buyer in Possassion Pric:
be Clome of Escrow) - Form I0A, "Purchase Ag-eerment Addendum  Form PAA. “Residensal Leazs
After Sale (Saller in Possession Afier Clese of Eswow) - Farm RIAS, "Wood Destroring  Fest
ImEpection and Allocation of Cost Addendum - Form WPA] and 54 Countar Offers (Ferrm CO) are
signedinitiskat by all partes,

Bovers Good Fath Depost Cheok - Log into Trust Accound Transaction Loy - Aroker Trust Accaunt?
Escrow?

Desliazr ail the dbave farns {purchasa contract and all sddenda) to Escrow,
Give the Buyer the complated “Transfer Decicsure Statamant” [Foem TDSL

Give: the Buyer the *Cornbined Hazards Book® and ihe completed "Lesd-Bassd Paint prd Lead-Based
Paint Hezards Dsdosurs, Acknowisdgerant and Acdendum ‘or Pre-1078 Saes’ (Foem FLD),

Givar Biyer the "Property Transacton Bozkiet® Obtsin g signed comy of the "Disdesure Regarding
kel Estate Arancy Reiationships” [Form AD) signed by the Sslier and tha Buyers Agent

Report Sala to BrokerMlanager. Report Sale to MLS a8 Pending.

Buyars Inceases Deposit? Have Buyer Complate *Recaipt for Increassd Descait'Liqudsd Damages"
{Form RIDY

Otitain Buyer's loen prequaification. ReportLetier Delivered o Sefer? s

Order Preliminary (Tiie) Report Repart Delversd to Buyer?

Crddar Sructural Fest Contral Inscection Fepart Dalwarad to Buyer? =
Rees vn Pest Contrel Certfication Repart Report Dedvarsd to Buyar?

Cirder City'Courty Retrofit Bopaort, il apolicabls Repuil Dedyened to Buyar?

Buyar's 'Reguest far Ropalr (Form RR)? Repmt Delivered to Seller;

Hewe Saller Give Wil Responsa, Raport Delivered to Buper’

Subszaguent Rapalr o Property 7 Fepart Dalivered to Buys-? oy i

Seller Finarcing? "Seller Firancing Addendum and Disgosurs” [Fom SFA] ko be compistad by
Buyers Agant

Have Seller compiata "Medrs 10 Buyer to Parform® (Form WBP) if Buyer has not timely semyvad
conlingencies.
Recoive Landar Spproval? 170 D

Loan 3osuments sant io EscrowTitls.

Buyers final verrication of cropery eondibon perfoerned  Heve Buyer complate "Varfication af
Proparty Condisor® (Form VP)

=

ALL DISCLOSURE BOOKLETSFORMS GIVEN 1L BUYER? Signed Receipts?

Can ues Recapt inr Repors (Femm RER) 10 obtain sgned ackigwledgments fram Buype

{Use Chechlist Provided On Next Page of Felder)

Document All Telephone and Personal Conversations

FOR YOUR LEGAL PROTECTION

Related to the Transaction

Wizhzite 3003



Property Address - .
File Number

Date Openad

| AFTER THE ESCROW HAS CLOSED - DOCUMENTS FOR YOUR FILE

DATE COMPLETED

ACTIVITIES/DISCLOSURE
Keys Delivared to the Buyer

Sign Remcwad from F'rupart}'
Lack Box Removad from Properly
Reperted fo MLS &8 Closed

Eale Reported o BrokerManager

DISCLOSURE FORMS - CONTRACTS [nat all may be applicable or necessary):

Agency Confimiation (AG-5 Tor change of agency during escraw)

FAgency Disciosurs (A0

AQETTS IR paction Statement [AIS when no 105 recurad)

Buyes's Imesstigation Advisory (BIA}

Cancallation of Contac, Release of Deposit and Joint Sscrow Instruction (G0)

“Combined Hazards Bosk” (inzludes Envirenmental Hazards Boekie, | aad Paint Booklst, ™
Hormagwrers Earthauake Guide)

Caontinganey Pemaval {SR)

ontract of Sale (Puichase Contract, Courcer Offers and Addenda - various forms aval abie)jeg

RPA-GA)

Ceooperating Oroker Compensation and Escrow Instructon (CBC)

Eartruake Guide: Commercizl Property Owoer's Gulde

Esloppel Cardificete (Tenaris)

Exclusive Authorization and Right 10 Sell (Form RLA) or other Listing Cantrac
FIRFTA/BLyars Affidavit (A8} {nel requined if &5 completad by Ssller)
FIRFTA-Cafomis Winholding/Sellars Afidawit (A5)

HUD Home Inagecton Mobics [HID)

Irdustrial Lise Zone Loecation (S50 or othary

Imtarim Ocoupancy Agresmes: (104) or Residential Leass Aller Sala (Rl AR)
Lesd Paint Nobies (FLD

Lozl Disclasuras

Leck Box Autharization Addandum (LEA-11)

Megan's Law Disciosure (i lanyusyge = ned on purchase contract use Fomm CELN
Melle-Raoz Tax and 1915 Berd Act Assessment Notce (Govt form or oo subditisted NHD)
Militzry Jrdnance Location (S50 or oihier)

Mold Disclzauns (REM)

Matural Hazard Disclosune Stateman (NHD or supst utad disdosure) i
Pagt Cantrol Repaort

Snoke Delgclor Gornplianos (S05)

Transfer Disclasure Statement [ TOE)

Verification of Prepesty Conditon (WP}

Water Healer Bracing (WHS)

SUBDIVISION - CONDOMINIUM DISCLOSURES:
Hommeuwne Assuocsiion Infomation Reguest [HOA)

Articlos of Inoorporaton'Asaociaticn

Blanket Encurnbrance Ralesss (new suadivigion)

Bylaws

Current Firangial Staferent

CLERS [Resinclions

List of Defacis

Minuses of BoardMlembersqip Meatings

Operating Budget

Publiz Report (Cendilional. Preliminary. or Final) (new subdivision)
Fules & Reguistions

Slatement of Azsecemant end Fess

Slatement of Resdency Restriction Basad on 4gs

Sludy of Resareas

ADDITIONAL BROKER/OFFICE REQUIREMENTS:

Place All Documents Related to the Transaction
Inte a File and Save for 3 Yoars

Websie Docs



