Standards of Classroom Behavior

1. Attend class regularly (if you miss class, follow syllabus guidelines).

2. Sign the roll sheet each day to ensure that your attendance is recorded properly.

3. Come to class on time (if late, apologize and sign the late attendance form).

4. Except during group work, raise your hand and wait for the instructor to call upon you before speaking.

5. If the instructor indicates she cannot address your questions/concerns during class time, contact the instructor after class, during office hours, or via email.

6. When speaking at an appropriate time during class (during group work, when the instructor has called upon you), be respectful of your peers and of the instructor’s authority to guide class discussion.

7. Do not use profanity.

8. Use a respectful tone of voice.

9. Only leave the classroom when absolutely necessary (you must go to the restroom, take an emergency phone call, etc.). Do NOT exit and re-enter the classroom multiple times.

10. Follow all computer lab/classroom rules (on syllabus and hand outs).

Guidelines for In-class Writing

1. Come to the lab/classroom prepared to complete the assignment.

2. Bring a flash drive used only for English 1A and save your work onto the appropriate drive (G, for example). Save repeatedly onto the flash drive. (FILE, SAVE AS, G DRIVE, then SAVE icon for subsequent saves). Also email a final copy to yourself.

3. Use MLA format for all assignments.

4. Do not talk to your peers during in-class writing (except for group assignments).

5. If you have difficulty with the computer or the assignment, go over to the T.A. or instructor and ask for assistance, but limit your questions to a reasonable number.

6. Be respectful of the fact that the instructor is monitoring all students’ progress and cannot answer multiple questions or edit your work as you write.

7. Manage your time wisely, saving enough time to proofread your work.

8. Use the spelling and grammar check function of Word (TOOLS, SPELLING AND GRAMMAR), but also proofread your work word for word on your own.

9. Complete your assignment and print at least five minutes before the end of class.

10. Print two copies of the assignment, one for you to keep and one for the instructor. (Put the instructor copy on the instructor’s desk; staple it if it has multiple pages.)

11. If your assignment does not print in a reasonable amount of time, the computer might not be logged onto the printer. Save your file once more onto flash drive, exit Word, remove your flash drive, and try to print from another computer. Let the instructor or T.A. know which computer (by number) is not logged onto the printer.

12. Before leaving class, close out of all programs on the computer (but don’t shut down the computer!), log off, take your flash drive out of the computer, tidy up your work station, push in your chair, and leave quietly.

13. All students must exit the computer lab/classroom by the end of class time; students in the next course section need to be able to enter the lab/classroom on time.
