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Career Center Services 
 Career Counseling Appointments  ● Employment Preparation Workshops   

 

 Career Assessments  ● Career Seminars/Workshops   

 

 Career Expo and Majors Fair     ● Career Class Orientations      ● Career Exploration Tour    

NETWORKING 

Networking can help you to clarify and define your 

interests in various career fields, as well as connect you 

to internships and a full-time career.  Effective ways to 

begin networking include information interviews,   

attending Career Center workshops, internships, career 

fairs and company profile events. 

 

WHAT IS NETWORKING? 

 Contacting people you know (and don’t know) in 

order to learn about industries, organizations, jobs, 

hiring trends and emerging fields. 

 Developing a professional connection that you 

initiate, which provides value to both parties. 

 Demonstrating your appreciation for the time oth-

ers spend with you to help you attain your profes-

sional goals. 

 Providing valuable information to your networking 

contact, so make sure you don’t focus only on 

yourself. 

 Asking if he/she knows anyone else who might be 

a helpful contact. 

 

HOW DO I NETWORK? 

 Research companies and positions that hold your 

interest.  Use trade journals, industry publications, 

and websites to pinpoint your interests in order to 

find the right contacts. 

 Seek out your contacts by making a list of every-

one you know who might have knowledge about 

your professional interest, including relatives, 

friends, alumni, professors, administrators and 

parents of friends.   

 Join professional organizations within your indus-

try of interest. 

 Decide what you are going to say and put together 

a list of important questions. 

 

 Conduct an information interview.  Begin by ex-

plaining how you found the company/organization 

your current  student status (graduating senior, 

junior, etc.) and your primary reason for network-

ing (to learn about hiring trends, organizational  

culture, internship opportunities, etc.). 

 Ask for additional contacts.  Always ask your net-

working contact if he/she can recommend someone 

else for you to talk to in the field. 

 Always send a thank you note or email after your 

networking exchange—whether it was in-person or 

over the phone. 

 Create a contact list to keep track of all your con-

tacts. 

 

WHAT IS AN INFORMATION INTERVIEW? 

 An information interview is an opportunity to gath-

er in-depth information about career fields and 

positions that interest you. 

 You may conduct an information interview over the 

phone, in person or through email. 

 Create a set of questions that will help you find out 

if the requirements of a field or organization are a 

match with your talents, skills and workplace envi-

ronment expectations. 

 

QUESTIONS YOU MAY WANT TO ASK 

 How would you describe the environment you work 

in? 

 How would you describe a typical day at work, i.e. 

your routine or duties you perform on a regular 

basis? 

 What portion of your job involves interacting with 

others, including co-workers and/or the public? 

 What hours do you work?  Is there any flexibility? 

 What college courses have been most helpful to 

you in your job? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 What types of special skills are necessary to per-

form your job? 

 Is special certification, training, licensing, or an 

advanced degree required for your job? 

 What personal qualities do you see as important 

for success in this occupation? 

 What do you like most about your job? 

 What are the major personal rewards of your job?  

Any frustrations? 

 How did you get interested in this area of work? 

 What was your undergraduate major field of 

study? 

 Did you have any practical experience or training, 

other than college? 

 How did you get your current job? 

 How would you advise me to prepare myself for a 

career in this field? 


