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EL CAMINO COLLEGE
MATHEMATICAL SCIENCES DIVISION COUNCIL
March 31, 2015
Present: Michael Bateman, Thurman Brown (ITS), Ryan Elliott, Jill Evensizer, Junko Forbes, Arturo
Hernandez, Linda Ho, Anna Hockman, Lars Kjeseth, Marta Maaza, Bonnie Mercado, Ashod Minasian,
Miguel Ornelas, Jacquelyn Sims, Susan Taylor, Lijun Wang, Paul Yun

LAPTOP LAB RULES
The locking mechanism for the laptop labs has not been working properly. The manufacturer vendor
came out during spring break to observe the issue and to switch the control boxes to new one.
The manufacturer informed us that computers must be turned off before the desks are closed. If they
aren’t turned off, the computer will overheat.
Computers must be turned off after each class. Vision Pro is a system that allows all computers to turn
on or off at once.
Its important to follow the rules for the laptop lab to see if the desks are working as contracted.

UNIT PLANS
Unit plans were submitted to Academic Affairs. Many of the items originated from Program Reviews and
they were categorized in order of importance within each category. The VP will decide on which items to
fund.
Course Coordinator is listed under the category “Other.” The position is estimated at two hours a week
per course and some courses were lumped together.
It is too late to add anything to the current unit plans, however, if there are any items you’re interested
in adding, inform J. Sims so it can be added to the next unit plan.
J. Sims will develop a timeline before the next Division Council to discuss and review the next unit plans.
J. Evensizer suggested that we add a full‐time technician to the next unit plan. Data would need to be
documented on how many IT problems the Math Division has and how much class time is lost in order
to make an argument for the position.
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SAMPLE SYLLABI
J. Sims and J. Forbes will work on a list of recommended items to add to syllabi.
There is academic freedom but there should be some consistency.

COPIER TO GO IN MAILROOM
The copier may move to the mailroom where it is accessible to instructors who teach early morning,
evening and weekend classes.

RECOMMENDATIONS FOR SCHEDULING FACULTY TEACHING ASSIGNMENTS
Instructors are given classes based on their preferences, however, it is important that they receive
exposure to all classes.
S. Taylor suggested that recency of courses taught be taken into consideration when scheduling
assignments.
Send J. Sims proposals with recommendations on how to schedule faculty teaching assignments.
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