
If you have questions about permissions the Assignment Dropbox section, contact (x6571) networkservices@elcamino.edu. 

HOW TO CREATE AN ASSIGNMENT DROPBOX SECTION – Faculty
must request that students be granted permission to this section from 
networkservices@elcamino.edu prior to students use. 

The Assignment Dropbox allows students to turn in class work to the instructor. By 
clicking on the Assignment Dropbox link, students can upload assignments to the 
instructor’s drop box for that section. In addition to displaying the student’s name, all 
submissions are date and time stamped and display a version number. Having students 
turn in assignments this way instead of by email eliminates issues with spam filters 
and attachment sizes. This will also allow faculty to view all the assignments turned in 
for the section in a single location. 

To create an Assignment Dropbox, click Site Actions→ click Create 

Click Custom List under Custom Lists 
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Name it Assignment Dropbox and include a description if desired.  Click Create 

Click Settings→click List Settings in the Assignment Dropbox area 

Change Name to Assignment Name 
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Add a column “Student Name” 
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Creating the Viewing Order 
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Click OK when done. 
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Finished View Page 

Advance Settings 
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