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  NO SHOW DROPS- OUR OBLIGATION 
Processing the No Show Drops must be completed in a timely manner because: 

• It is the college’s obligation to clear rosters of students who have never 
attended or participated in an online class by the No Show Deadline. 

• It is a Title IV Regulation (Financial Aid). Financial Aid funds should not 
be disbursed to students who never attended or who are not actively 
attending/participating in the class by the No Show deadline. 

• It gives another student the ability to enroll in the class prior to the 
deadline. 

 
Sunday, February 26 is the last day a student can add a 16 week courses (In 
person and Online).  All short term classes the deadline to submit No Show is 
the same as the last day to add/last day to drop without notation dates on your 
class rosters. The dates vary depending on the days the course meets. The short 
term schedule is available  
 

If after submitting the form there is a student that you still need to drop as a No 
Show please immediately submit a No Show Online Request Form (under the 
Forms tab) found on the Faculty Resources Webpage under the Admissions and 
Records Information for Faculty 

https://www.elcamino.edu/departments/professional-
development/faculty-resources/index.aspx  
 
 

Registration Processes  

https://www.elcamino.edu/departments/professional-development/faculty-resources/index.aspx
https://www.elcamino.edu/departments/professional-development/faculty-resources/index.aspx


2 

 

 

  REINSTATMENT 

It is up to the instructor whether or not to reinstate a student.  The student must have been officially 
enrolled in the class in order to be reinstated.  If you drop a student as a No Show and wish to reinstate 
please use the below form. Students who don’t use the add code or on the waitlist do not qualify for 
reinstatement.  Reinstatement has never been easier Reinstatement Request Form (under the Forms tab) 
found on the Faculty Resources Webpage under the Admissions and Records Information for Faculty 

https://www.elcamino.edu/departments/professional-development/faculty-resources/index.aspx 

 

  ADD AUTHORIZATION 

Beginning Winter 2023 we replaced the Add Code with the digital Add Authorization Process.  Add Authorization 
are needed once the class begins through the last day to add the class.  Add Authorization only works during the 
Add Authorization period.  When you grant a student an add authorization the student still has to add the class 
during the add authorization period.  The authorization will not work if the student has a registration hold, a time 
conflict, they reached their unit limit to register without an overload petition, and/or they do not meet the 
prerequisite.  If the student still wants to enroll in the class they will need to take care of any registration 
restriction prior to the add authorization deadline.  Add Authorization Instructions for both Faculty and Students 
will be located on the Faculty Resource Webpage: 

https://www.elcamino.edu/departments/professional-development/faculty-resources/index.aspx  

 

 

https://www.elcamino.edu/departments/professional-development/faculty-resources/index.aspx
https://www.elcamino.edu/departments/professional-development/faculty-resources/index.aspx
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ADMISSIONS & RECORDS (A&R) ASSISTANCE FOR YOU 

If you need assistance we are here to help: 

A&R Questions Email 

Lillian Justice ljustice@elcamino.edu 

Steve Waterhouse swaterhouse@elcamino.edu  

Computer Access 

helpdesk@elcamino.edu or 310-660-6571 

Bookmark the Faculty Resources Webpage for future reference within the semester 

https://www.elcamino.edu/departments/professional-development/faculty-resources/index.aspx  

The resource webpage contains important information for the term, online forms, instructions how to 
guides, etc.  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

ASSISTANCE 

mailto:ljustice@elcamino.edu
mailto:swaterhouse@elcamino.edu
mailto:helpdesk@elcamino.edu
https://www.elcamino.edu/departments/professional-development/faculty-resources/index.aspx
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