Transcript Entry

Complete the Transcript Entry section by entering ALL courses. This includes repeats
and non-transferable courses.

Initial admission eligibility determination is made based on applicant reported courses
and grades. Domestic undergraduate degree applicants are required to enter all college
coursework based on transcript information as it appears on the transcript.

Transcript entry for foreign institutions is not required.

In the Transcript Entry tile, select “Start” to begin course entry for a college.

Transcript Entry

Review the instructions below very carefully. Failure to follow instructions will delay your admission decision and can ultimately impact
your admission decision.

To complete this section accurately:

« Report all courses on your transcripts. Be sure to include courses from which you withdrew, repeated courses, ungraded labs,
test credits, gym courses, orientations, or other non-graded courses.

« Use official copies of your transcripts. List your courses under the correct term, year, and class level. Department prefies and
course numbers must precisely match those on your transcripts.

« Enter courses under the institution where you originally took the course, exactly as they appear on the original school's
transcript.

After you enter transcript information for all colleges attended, you can review your calculated GPA on the right side. You can recalculate
if you add additional courses after the initial calculation.

First-time Freshman Applicants: report all college coursewark while enrolled in high scheol. You must manually match college courses
with the appropriate A-G category in the A-G Matching section.

Lower-division, Upper-division, and Associate Degree for Transfer Applicants: report all courses completed at all colleges attended.

Returning Applicants: if you are returning to the same CSU that you last attended and have not taken any college courses at another
institution, select | Am Not Adding Any College Transcripts. If you have taken courses at another institution, enter the coursework for
that institution. If you are applying to an additional campus as a new applicant, you must report all courses completed at all colleges
attended.

Review the Transcript Entry Guide and Applicant Help Center for mare information, including details on Repeated Courses, Academic
Renewal, and Advanced Placement (AP), CLEP, and International Baccalaureate (IB) tests to satisfy general education requirements

Once you submit your application, you cannot edit previously entered coursework, but you can add new coursework.

BEIJING POLYTECH UNIVERSITY

You do not need to enter transcript informatien for foreign colleges

SIERRA COLLEGE

BN

= Have you completed entering your transcript?

fes Mo
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Select Add Semester, Quarter or Trimester. Add button displays based on term
system identified. Prerequisite information may display depending on selected
programs. ORANGE COAST COLLEGE Transcript

Summer July 2076 - Still Attending

® Alright, start by adding a semester.

+ Add A Semester \

Prerequisites Information:

Some programs ta which you sre applying have prerequisites. Pleass enter coursework that fulfills these prarequisites.

Los Angeles Undergrasuan: Eusiness Adminananos - Buiness Eoonomics

REQUIRED: Micreeconomics REQUIRED: Financial Accasnting i)

Select a Term, beginning with the first term attended at that institution.

Select a Year that corresponds to the term. Only years you indentified in the Colleges
Attended page will appear. If you are still attending the institution, future years display to
allow entry of in-progress and planned courses. If the year missing, go back to the
Colleges Attended page to update the dates of attendance for the institution.

Select Academic Status that corresponds to the number of credits completed at the
time you began that semester. Status definintions are as follows:

Freshman 0-29 semester credits

Sophomore 30-59 semester credits

Junior 60-89

Senior 90 or >

Select Completed for terms that are graded. You will be prompted to enter grades.
Select In-Progress/Planned for courses that you are currently enrolled in or planned
for a future term. These courses are entered without grade information.

SIERRA COLLEGE Transcript

Summer August 2013 - Still Attending

* Indicates required field.

+ACADEMIC STATUS +COMPLETION STATUS

Freshman n Progress /Plannea

Sophomare Comp eted

Juniar

Seniar
Graduate
Post-Baccalaureate

Enter your courses first. For | mic statuses, choose Freshman. | 3

2015
2013
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Enter course information for the term line by line, following the sequence of the
transcript copy you are using for reference. Complete all fields for a course before
selecting to add another course. After each line, select “Add A Course” to continue
entering courses for the specified term.

COURSE CODE: Enter Subject and Number code for the course as listed on
transcript without any space between the subject and number. As you type in the
course, those listed in the ASSIST transferable course tables appear in the drop down
list. Select a course code course from the list. If the course does not appear on the list
or no list exists, manually enter in the course code.

* |ndicates required field.

+TERM +YTEAR #=ACADEMIC STATUS %+ COMPLETION STATUS

Z COURSE TITLE < SUBJECT < CREDITS + GRADE CASCRADE TRAMSFERABLE

2 COURSE CODE

EMGLI Select Subject A4 W m]

ENGLIC \ n eg. .00 ez 850rE

ENGLIT -

In order to find
ENCL12 courses in table, Cancel
ENCLIA enter number affer

subject code
ENCLIB withouf a space
ENCL1S h “ ourses you took that fall outside of the typical academic statuses, choose X
ENCL1S rses, you will start Transcript Review where you '\.=.'_i|| be asked to identify

ced Placement, Other Tests, Honors, and Study Abroad.

ENGCL1E

COURSE TITLE: Title and Credits will pre-populate if selected from the Course Code
results list. If you manually entered a course code you must manually enter a course
title. The box allows for entry of the full title even though only part of the title is visible.

* Indicates required field.

=TERM =YEAR #=ACADEMIC STATUS +COMPLETION STATUS

+ COURSE CODE < SUBJECT <+ CREDITS - CRADE CASGRADE TRAMNSFERABLE
ENGL1A Introduction to Select Subject W 3 00 v O

e.g., BIO 107 e.g.. Intraduction to Biclogy e.g. 3.00 eg.850rB

+ Add A Course
Cancel
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SUBJECT: Select the subject area from the drop down list. In most cases it is the
same as the course subject code. This field does not default with a value. Make sure to
select a subject for each course line. The system will not let you save the page
without a subject identified for each course.

The recommendation is to select the more specific subject if available. If there is no
corresponding subject select Special Topics.

% COURSE CODE % COURSE TITLE % SUBJECT % CREDITS + GRADE (CASCRADE TRAMSFERABLE

EMGL1A Introduction ta English W 1 00w A + O

MMATHOOOD Intermediate A Mathematics W 5 00 W C ﬂ'

COMMI Fundarnentals E] 00 W v O
eg., BIO 1N e.g.. Introduction to Biclogy e.g. 3.00 eg.350rB

CREDITS: Assign credit for each course, entering values for both boxes. In the first
box enter whole credit values. In the second box select a value of 00 or other fractional
value if applicable.

If credits automatically populate from Course Code entry, double-check the values
match what is listed on your transcript. You may need to adjust credit amounts for
variable credit courses.

=TERM +YTEAR +ACADEMIC STATUS *COMPLETION STATUS
Spring W 2018 w Sophomore A'd Completed \'d
+ COURSE CODE + COURSE TITLE <% SUBJECT <+ CREDITS 4 CRADE CASGRADE TRAMNSFERABLE
'
EMGLIA Introduction o English w 3 00 W A v O
MATHOOOD Intermediate A Mathematics W 5 o W C ﬁ
COMMI Fundamentzals Communications W 3 0o W B v D'
KINS4 Medern Dance Select Subject W 0 50 W v O
- - . . — 00 r
eg, BIO 1 e.g.. Introduction to Biclogy e.g. 3.00 25 eg.350r B
33
+ Add A Course
67 Cancel
75
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GRADE: Enter in the grade as listed on your transcript. All attempts and grades
should be included.

Enter repeated courses noted on the transcript with a grade of RP. Enter
Academic Renewal courses with a grade of AR.

Fall 2017 Freshman
+ COURSE CODE % COURSETITLE <% SUBJECT < CREDITS CAS CRADE TRANSFERAELE
EMGLATO0 Freshman Compuositio English 3.00 A A v
ARTAT30 Painting 1 Art 3.00 B+ B+ For
MATHAT40 Business Calculus Mathematics 4.00 RP Mol Vs
FREMATS0 Elementary French 1 Fareign Languages 5.00 W Mo F
+ Add A Course + Add A Semester
Spring 2018 Freshman E
+ COURSE CODE + COURSE TITLE + SUBJECT < CREDITS -+ GRADE CAS GRADE TRANSFERABLE
HISTATE Western Civilization 1 Histary 3.00 A- A v
MATHAT40 Business Caloulus Mathematics 4.00 B B e

TRANSFERABLE: Check all courses that are transferable.

The transferable flag is checked off automatically for all courses that were
selected from the course drop down list at time of entry. Courses entered
manually will need to have the box checked if the course is transferable. In the
example below, the course not checked off is not transferable.

+TERM +YEAR *+ACADEMIC STATUS = COMPLETION STATUS

Spring v 0msa W Sophomore v Completed W
% COURSE CODE * COURSE TITLE 2 SUBJECT < CREDITS 2 CRADE  (CAS GRADE | TRAMSFERABLE

EMGL1A Introduction to English W 3 00 W A v ﬁ
MATHOOOD Intermediate A Mathematics W 5 00w c Oﬁ'
COMMI Fundamentzls Communications W £ [ g v

KIM54 Madern Dance Dance A o 50w P

PSYC100 General Princig Psychology b 3 0w E

v
v
+ Add A Course
Cancel
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Tips for determining course transferability:

e California Community College students can use ASSIST.org to view CSU
transferability.

e Course numbering system on the back of the transcript or in course catalog often
indicates college level, bachelor degree applicable courses.

e CCC course catalog may indicate CSU in the course description.

e Does not include college preparatory or remedial level coursework.

e Check with transfer counselor at community college

Select “Save” once all courses for the term have been entered.
Verify all courses for the term are listed with the correct credit, grades and transferable
status before saving.

If you are unable to select ‘Save’ double-check entry, making sure all fields for each
course entry have information, including the Subject field and the Credits fields.

Select “Add A Semester” to add courses for another term. Repeat steps until all terms
have been entered.

For terms that are in-progress or planned, select In Progress/Planned in the drop down
box in the term header. Grades are not required for in progress or planned terms.

+TERM =YEAR Z ACADEMIC STATUS +COMPLETION STATUS

+ Add A Course
Cancel

Review entry and compare to transcript. Make sure to enter ALL courses with correct
unit and grade values. This includes non-transferable courses, withdrawals and repeats.
Verify the Transferable box selection for all transferable courses, regardless of grade
entered.

No changes can be made to coursework entry once you submit your application.

After entering and verifying course entry for a college, return to the Transcript Entry tile
by selecting it from the list to the left of the screen.

Select the next institution to enter. Repeat until all college coursework has been entered
for all required institutions. Each institution should have a fully green status bar and
check mark.

Once all coursework has been entered you can preview your Transfer GPA by selecting
Calculate my Transfer GPA at top right of the Transcript Entry page.
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Repeats and Academic Renewal

For admission purposes, the CSU honors “the grading policies of the institution where
credit was earned by accepting official transcript entries including those reflecting
academic renewal, repeat, and incomplete grades” (Admission Handbook 2020-2021).

If transcript identifies the course as repeated and excludes course from institution GPA,
enter a grade of RP. This applies to district transcripts that may include repeats at
different colleges within the district and note them on one transcript.

Do not mark repeats for in progress courses. If a repeat is in progress, the original
grade is reported.

Fall 2017 Freshman E

+ COURSE CODE # COURSE TITLE <+ SUBJECT + CREDITS <+ GRADE CAS CRADE TRANSFERABLE
EMGLAT00 Freshman Compositio English 3.00 A A v
ARTAT30 Painting 1 Art 3.00 B+ B+ v
MATHAT40 Business Calculus Mathematics 4.00 RP Mol o
FREMA130 Elementary Franch 1 Foreign Languages 5.00 w Mot v
+ Add A Course + Add A Semester
Spring 2018 Freshman E
+ COURSE CODE + COURSE TITLE & SUBJECT + CREDITS < GRADE CAS CRADE TRAMSFERAELE
HISTAIE Wastern Civilization 1 Histary 1.00 A- A W
MATHAT40 Business Calculus Mathematics 4.00 B B o
+ Add A Course + Add A Semester

If your college offers academic renewal, use a grade of AR for courses noted as such
on the transcript.

Fall 2017 Sophomore E

% COURSECODE < COURSE TITLE 2 SUBJECT 2 CREDITS 2« GRADE | CASGRADE  TRANSFERABLE
BIOL130 Marine Biolagy Biology 4.00 AR Noi v
MATH140 Calculus with Analytic Caleculus 5.00 AR Mol r
COUNTIO College Success Special Topics 3.00 AR Mol r

14 Last updated 09/26/2019


https://www2.calstate.edu/attend/student-services/Documents/Admissions-Handbook-2020-21.pdf

