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Human Development 105:   
Career and Life Planning 

 
Fall 2016     •     Section #2491    •     Monday 1:00-3:20pm •     SOCS, Room 203 

 
 

Section 2491 meets from: August 29 to October 17, 2016. 
 

Instructor:       Dr. Juli Soden        Office:   ART B 342A   
Email:              jsoden@elcamino.edu  (This is the best way to reach me.)       Phone: (310) 660-3593 ext.3758    
  
Office Hours:  Mon & Wed: 9:15 -11:15am in ARTB 342A and Tues and Thurs: 9:00-9:30am in SOCS 203 

This syllabus, like life itself, is subject to change. 
 
 
Career and Life Planning Course Description 
This course provides an introduction to career and life planning, including an exploration of core values, 
skills, personality traits, life stages and experiences. Students will develop a career and life plan by 
applying career planning techniques and decision-making strategies. Emphasis will be placed on 
awareness of psychological, sociological, and physiological factors related to career and life satisfaction.  
1 unit; 1 hour lecture, Recommended Preparation: English 84 or ESL 52C and English A or English A-X, 
Credit, degree applicable, Transfer CSU 

 
 
Student Learning Outcomes: 
���1. Students will create a plan that identifies strengths and weaknesses, college majors and career plans. 
 
2. Students will examine individual learning styles and personality types and assess how these relate to 
student success in college and careers. 
 
3. Students will be able to identify and utilize current career research tools and resources in order to make 
informed decisions related to career planning. 
  

 
 
Course Objectives: In this class, you will: 

1. Identify theories of human and career development as they relate to career and life planning.  
2. Distinguish individual differences in personality traits and characteristics.  
3. Examine and match core values, skills, personal interests and personality styles to career choices.  
4. Evaluate and compare personality traits and assess their relationship to work environments, 

communication and learning styles.  
5. Identify psychological, sociological, and physiological influences on decision-making.  
6. Apply decision-making models and strategies for determining wise choices.  
7. Research, analyze and evaluate occupational information resources.  
8. Evaluate career options in a diverse and changing society.  
9. Develop a career and life plan that identifies long and short-term goals. 

 
 
Note: This class meets one time per week. You are expected to be on time and to attend every  
           class session in its entirety.  
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What You Will Learn in the Course: 
• The primary objective of the course is to answer important college and career questions, including: 
      Who am I?  What do I want? What is my purpose in life? What type of work will fulfill me? 
 
Through active participation in this class, you can expect to… 
• Identify and practice using the keys to successful career planning. 
• Discover your career interests, preferences and strengths. 
• Learn highly effective tools for learning about the world of work and your place in it. 
• Map a path for your future that’s exciting and achievable. 
• Identify at least 10 personal qualities, or soft skills, associated with success in 3 different careers. 
• Identify personality types (based on theories studied) and how these apply to you.   
• Identify at least five stressors associated with your personality type and explain how these will affect 

your career decisions. 
• Apply the knowledge of your personal characteristics to conduct research on three different careers 

that you feel will allow you to express who you are and to grow and develop personally.  
• Conduct an informational interview with someone working in a career that you researched and 

identify the following: 
o Primary duties and responsibilities of the job 
o Stressful aspects encountered on the job 
o Rewarding aspects of the job 
o Education and other preparation required to enter the profession 
o Career and promotion pathways for this career 

• Identify the influences that family, teachers and other role models have had on your personality 
development and career decisions. 

• Create an effective resume. 
 

 
Required Materials 
 

1. Soden, Juli. (2016) HDEV 105 Course Packet. Available free from your instructor. 
2. El Camino College Catalog. (ECC Bookstore only; request a current copy at the cashier.) 

 
Additional required materials: 
q Small three-ring binder to be used for this class ONLY 
q 10-20 sheets white, college-ruled 8 ½ x 11 notebook paper 
q 4 tab dividers labeled as follows: 1) Syllabus 2) Course Packet 3) Assignments 4) Notes 
q Lightweight hole punch  (preferably one that fits in a 3-ring binder) & stapler 
q Planner or calendar 
 
To help you develop your planning skills for school and life, you will need the supplies listed above to 
organize your work in this class.  Gathering your materials is your first assignment.  
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The ground rules for this class are also the keys to student success! 
 
Ground Rule #1: 
 

1. Show Up! Be on time and attend each class session for the entire time. 
To be successful in college and in your future career, you must show up. Students are expected to attend 
classes regularly. Students who miss the first class meeting or who are not in regular attendance during 
the add period for this class may be dropped by the instructor.  

 
The instructor may drop students whose absences from class exceed 10% of the scheduled class meeting 
time. NOTE: HDEV 105 is a 1-unit class and requires 18 total contact hours.  If you are absent more than 
1.8 hours (10% of course contact hours), you may be dropped by the instructor. This means that you 
may be dropped after ONE absence. If your absence occurs after the drop deadline has passed, work 
will no longer be accepted which means you may earn an “F” on your permanent academic record.  
 
Students are responsible for dropping a class within the deadlines published in the class schedule. El 
Camino College policy: If you fail to drop or withdraw from class, you may receive a failing grade (F) on 
your permanent academic record. 
 

Tardy Policy: You must be on time. You will be marked “tardy” for arriving late or leaving class early. 
Two tardies equal one absence. If you are more than 30 minutes late to class, you will be marked absent.  
If you are absent: 

• You cannot earn any participation points possible for that class period. 
• If there is a quiz or in-class assignment given, you cannot earn any points. No make-ups are given. 
• If you are going to be absent, inform (call or email) your instructor before class.  
• It is your responsibility to find out what you’ve missed. Ask a classmate for notes and information.    
     Get handouts from a classmate. Complete your homework and come to the next class prepared. 
• Homework may be turned in early. Late work may be accepted at the next class period for half credit.  
• You may be dropped from the class (see above). 
 
NOTE: Your instructor will be in class the entire session, so you should plan for this as well.  
              Coming and going from class is disruptive.  (Emergencies are the exception.) 

 
 

Ground Rule #2 
 

2. Participate Actively! Be an active learner. 
In each class you may earn up to 20 points toward your participation grade for: 

o being actively engaged in class activities;  
o completing in-class activities and assignments;  
o attending the entire session so that you can participate in discussions and activities;  
o using critical thinking and completing assignments thoroughly; and, 
o conducting yourself in a professional and respectful manner. 

Students who have consistently been active participants and who are 1% or less away from a higher grade 
may have their final grades raised to the next highest level.   
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Ground Rule #3 
 

3. Do Your Work! Complete Course Assignments. 
Throughout the course, you will complete writing assignments that require critical thinking about your 
college and career interests and plans. You will receive the maximum points if:   

o You answer questions thoroughly with thoughtful, in-depth reflections that demonstrate an 
understanding of the course content. 

o Each assignment is complete. You follow directions and answer all questions. 
o You utilize college-level writing and proofread your work. 

 

Educational Planning Assignment 
You will identify educational goals and map out the courses needed to achieve your goals. You will 
complete an Ed Planning assignment in class and make an appointment with an ECC counselor. 

 

Informational Interview Assignment 
You will identify a person currently working in a career that you are interested in researching. You will 
conduct an informational interview with that person and then give a report to the class. The purpose of 
this assignment is for you to network with a professional and learn first-hand about a particular career. 

  Assignment instructions and the interview protocol is provided in the Course Packet. 
 

Career Research Assignments 
Throughout the course, you will be introduced to a variety of online resources for career research. You 
will complete assignments utilizing these websites and resources. 
 

 
 
  HDEV 105 Course Assignments and Grading 
 

CATEGORY: POINTS POSSIBLE:  
See the Schedule of Assignments for Details 
and Specific Due Dates 

Due 
Dates 
TBA 

Materials 30 points                                           Week 2 
Participation & Class Assignments  160 points (20 per class, 8 sessions) * Weekly 
Critical Thinking Assignments (5) 50 points (10 points each)  Wks 1-4 
Career Research Assignments (6) 60 (10 points each) Wks 5&6 
Informational Interview 50                                                         Wks 6 &7 

Educational Planning Assignment  50                                                    Week 8 
 Total Points Possible: 400  

*Adjusted when holidays fall within the 8-week course. 
	  

 
El Camino College Grading Scale: 
 
A = 90-100%          B = 80-89%    C = 70-79%          D = 60-69%         Below 60 = F 
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Classroom Guidelines 
I have high expectations for professional classroom behavior. Please respect your learning environment, 
your peers and yourself by behaving professionally and respectfully at all times. 
• Cell phones and all electronics must be turned off and put away during the entire class session. 
• Demonstrate respect and have an open mind when speaking and/or listening to others.   
• Have all materials (binder, textbook, pen, etc.) with you during all classes.   
• If you are absent or late, it is your responsibility to find out what you missed. Ask a fellow student for 
missed information and class notes. 
• Plan to stay in class for the entire session. Do not come and go from the classroom. 
• Dress appropriately for an academic environment. Demonstrate respect for yourself and others. 
 
Respectful Classroom Behavior Policy 
While most students are respectful, goal-oriented and eager to learn, occasionally a student will be 
disruptive during class. ECC and HDEV Classroom Policy: In order to remain an ECC student and a 
member of this classroom community, you must demonstrate respect for yourself and others. If you 
disrupt class, you will receive ONE warning. The next time you fail to listen or act respectfully, you 
may be dismissed from class, which will count toward your absences. A disciplinary report will be filed.  
 
Following is a partial list of unacceptable activities from ECC’s Behavior Guidelines: 
cheating, plagiarism, private conversations, inappropriate displays of affection, tardiness, reading 
unrelated materials, repeatedly leaving one’s seat, uncooperativeness, profanity, pornography, and the 
use of ALL unauthorized electronic devices  (ipods, bluetooth devices, ear phones, cell phones, etc.).  
A complete list of the Standards of Student Conduct is in the ECC Catalog at www.elcamino.edu.  

 
Students who exhibit the disruptive behaviors listed above, or any others that create a distraction or 
disruption in any course-related activity, can lose participation points and/or be removed from class. 
The typical discipline process for disruptive behaviors and conduct violations is: 

1st incident of disruptive behavior: verbal reminder to respect our classroom community  
2nd incident: FORM A, written notice of disruptive behavior, copied to the dean��� 
3rd incident: FORM B, removal from class, meeting with dean required to return to class  
4th incident: expulsion from class. 
 

Note: Guests are not allowed in the classroom without instructor permission. 
 Food is not allowed in the classroom without instructor permission. 

 
 

*****Zero***** Tolerance Policy for Cell Phones 
Students who violate the Student Code of Conduct by using cell phones, texting or having a cell phone 
turned on during class will be asked to leave immediately. You will then be considered absent. No 
points can be earned that day for any assignments due, quizzes and/or participation. A Violation of the 
Student Code of Conduct Discipline Report will be filed.  
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Other Important Information: 

 
Academic Dishonesty/Plagiarism Policy Statement 
El Camino College’s standards of academic honesty apply. Plagiarism is the use of another’s 
ideas/words and passing them off as your own. Plagiarism will result in an F for the course and may 
result in suspension. Refer to the ECC catalog or ask me if you have questions. Do your own work. 
 
ADA Statement: El Camino College is committed to providing educational accommodations for 
students with disabilities upon the timely request by the student to the instructor. A student with a 
disability, who would like to request an academic accommodation, is responsible for identifying 
herself/himself to the instructor and to the Special Resources Center. To make arrangements for 
academic accommodations, contact the Special Resources Center. 
 
ECC Email 
You must activate/access your El Camino College email and check it regularly for class information. 
The ECC email is the ONLY email address I will use to communicate with students. You must use your 
ECC email to contact me. If you do not check your ECC email regularly, you might miss important and 
useful information. I often email class study tips, announcements and review material for quizzes.  

 
On Campus Tutoring 
Registered ECC students can meet with a tutor at the Learning Resources Tutorial Center in the West 
Wing upper level of the Schauerman Library. Reservations are not required. The tutoring schedule 
(website: http://www.elcamino.edu/library/lrc/tutoring/index.asp) shows the days and times that tutoring 
is available. Students may work with tutors individually or in small groups. Drop in tutoring for some 
subjects is also available at other campus locations. Contact the Tutorial Center at (310) 660-3511. 

 
The Writing Center 
The Writing Center is located in Humanities 122.  Phone:  (310) 660-3873. They offer conferences to 
help with composition and grammar. There is also a computer lab. For more detailed information, visit 
the website at: http://www.elcamino.edu/academics/humanities/writingcenter/. 
 
Your Instructor 
Successful students talk to their instructors outside of class. My office hours are listed on the first page 
of this syllabus. If necessary, I will schedule individual appointments at other times to make it 
convenient for you to see me with questions or to discuss class material. 

 
Title IX Employee Reporting Obligations 
You should know that if you reveal gender-based or sexual harassment, sexual assault, stalking or 
intimate partner violence to any instructor, we are required by law to report the problem to the Office of 
Staff and Student Diversity. However, psychologists are not required to report to the Office of Staff and 
Student Diversity. You can call the Student Health Center at 310.660.3643 or visit their website: 
http://www.elcamino.edu/studentservices/health. 

 
Student Resources: Your success is the number one priority at El Camino College. College resources 
to help you succeed include computer labs, tutoring centers, health services, and services for designated 
groups, such as veterans and students with disabilities. For a comprehensive list of Academic Resources 
and Support Programs, visit: http://www.elcamino.edu/administration/vpas/aims/aims_docs/ARSP.pdf 
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Student Success Act: New state regulations may affect your eligibility for financial aid, your 
registration priority, and your ability to repeat classes.  For more information, visit: 
http://www.elcamino.edu/administration/vpas/aims/aims_docs/S3PF15.pdf.   
 
After completing 15 units or prior to the end of the third semester, all students must declare a major and 
complete a comprehensive educational plan. Schedule an appointment to see a counselor for an up-to-
date educational plan by visiting: https://www.elcamino.edu/studentservices/co/appointments.asp. 
 

 
 
Extra Credit Opportunities 
You may complete one extra credit assignment for 10 points. Attend any campus event (lecture, student 
organization meeting, workshop, or a social event on campus) and write an essay answering the 
following questions:  How did you choose this event to attend?  What happened at the event (be 
specific)? What did you learn? Relate this event and what you learned to course themes and to the topic 
of “being successful in life and in college.”  See the Campus Event assignment in the Course Packet. 
Because successful students carefully read the course syllabus, you will receive 5 points if you bring an 
index card (3x5 or similar) with your name spelled out both correctly and phonetically (as best you can), 
so that I can sound it out and pronounce it correctly, to the second class. 
 

 
 
QUIZZES: ETUDES LOGIN INSTRUCTIONS       (Created by ECC Staff Development) 

 
STEP 1: Go to https://myetudes.org/ - When you log in for the first time, you will be required to enter 
two pieces of information: your User ID and your Password (see Steps 2 and 3 below). 
 
STEP 2: Enter your User ID. Your User ID is: the same as your user id that you use to login to 
MyECC. EXAMPLE: Albert Einstein is enrolled in an online ETUDES class and has the following 
User ID: albert_einstein [all lower case]. *Some ECC student ID numbers have been adjusted to 
accommodate multiple persons with the same name. If Step 2 does not work please visit this site to 
verify your id: https://secure.elcamino.edu/portal/logininfo/main.aspx?item=forgot 
 
STEP 3: Enter your password. Your default Password is the month and date of birth included in your 
ECC record. Example: Albert Einstein’s birth date is March 25 so his Password is: 0325. 
 
STEP 4: Click Login then click on the Tab to enter your course.  
• REMEMBER:	  WRITE	  DOWN	  YOUR	  USER	  ID	  AND	  PASSWORD.	  Keep	  it	  in	  a	  safe	  place.	  
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SET YOURSELF UP FOR SUCCESS! CREATE A SUCCESS TEAM! 
 
Successful students form networks in college. You will need to know the names and contact information 
of other students in your class. You can contact these individuals to review information discussed in 
class, work together on homework assignments when allowed, and to learn what you missed if you are 
absent. Think of your classmates as a team that will help you succeed in college. 
 
 
Your Success Team 
Successful students create support networks with other students. Create a study group/Success Team!  
 

 

1. Name: ______________________________________________ Phone: _____________________ 

ECC email address: __________________________________________________________________    

 (Optional) Additional email address: ____________________________________________________ 

 

2. Name: ______________________________________________ Phone: _____________________ 

ECC email address: __________________________________________________________________    

 (Optional) Additional email address: ____________________________________________________ 

 

3. Name: ______________________________________________ Phone: _____________________ 

ECC email address: __________________________________________________________________    

 (Optional) Additional email address: ____________________________________________________ 

 

4. Name: ______________________________________________ Phone: _____________________ 

ECC email address: __________________________________________________________________    

 (Optional) Additional email address: ____________________________________________________ 
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NQA  

No Questions asked   
 

Complete the card, cut it out & turn it in.  5 Points 
 
Use this No Questions Asked coupon to turn in an assignment LATE (at the next class) with no penalty. 

¶ Return this coupon, unused, at end of semester for 5 points extra credit. 
 
Print Your name: _________________________________________________Section #: ___________  
 
 
Name of the Assignment you want the NQA Late Card applied to:  
 
 
__________________________________________________________________Date Due:__________ 
         You must complete this for the coupon to apply. 
 
 
 
 
 

 
 

 
 

IMMUNITY!      
 

    Complete the card, cut it out & turn it in.     10 Points 
 
Sometimes even the most successful students have a bad week or have trouble completing an assignment. The 
“Immunity” card is for just that moment. Instead of one assignment, you can apply this coupon. 

¶ Return this coupon, unused, at end of semester for 10 points extra credit. 
 
Print Your name: _________________________________________________Section #: ___________  
 
 
Write the name of the assignment you want the Immunity Card applied to below.   
 
__________________________________________________________________Date Due:__________ 
          

You must complete this for the coupon to apply 
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Intentionally Left Blank 
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First Assignment -- worth 30 points. Due at the 2nd class period. 

You must gather and organize your materials for class. 
 
1.  Purchase ALL required materials. Materials can be found in the campus bookstore or at discount 
stores such as the $.99 Store, Big Lots, Target, etc.   
 
Required Course Materials: 
 

1. Soden, Juli. (2016) HDEV 105 Course Packet   Available free from your instructor. 
2. El Camino College Catalog. (ECC Bookstore only; request a current copy at the cashier.) 

 
Additional required materials: 
q Small three-ring binder to be used for this class ONLY 
q 10-20 sheets white, college-ruled 8 ½ x 11 notebook paper 
q 4 tab dividers labeled as follows: 1) Syllabus 2) Course Packet 3) Assignments 4) Notes 
q Lightweight hole punch  (preferably one that fits in a 3-ring binder) & stapler 
q Planner or calendar 
 
Success has been described to occur when “planning meets opportunity.”  To help you develop your 
planning skills for school and life, you will need the supplies listed above to organize your work in this 
class.  You will earn 30 points if you have your materials organized and ready for class by the 2nd session. 
 
2.  Organize ALL required materials 

• Label tab dividers as noted above.  
• Punch holes as needed and file all materials you have been given or have purchased in their 

appropriate places (for example, your class syllabus will be filed BEHIND the syllabus tab).   
 
3.  Be fully prepared and organized so you can show Dr. Soden all materials at the beginning of the 
second class.  During the semester, continue to file materials and keep your binder organized. You will be 
required to show your binder at mid-term and at the end of the class. 
 
If, for any reason, you anticipate not being able to purchase the required materials by the second day of 
class, speak with Dr. Soden immediately. Do not wait until this assignment is due or you will already be 
behind in our class and will earn a “0” for a 30-point assignment. 

 
THIS SECTION WILL BE COMPETED WHEN MATERIALS ARE CHECKED IN CLASS: 

 
Binder (5points)  _____  Section #____________ 
Labeled Dividers (5 points) _____    
Planner/Calendar (5 points) _____  Your Name:_______________________________ 
ECC Catalog (5 points)  _____     Print Neatly 
Course Packet (5 points) _____   
Hole Punch & Stapler (5pts) _____   
 
Who Checked  
the Materials? Name: ______________________________________ 

Total Points:_____________ 
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Course Contract for Success 
Read the course syllabus thoroughly. If you agree, sign and return this page at the next class meeting. 

 
To create the very best environment for supporting your success and the success of your classmates, you 
must commit to three important rules in order to remain in this class. By agreeing to follow these three 
rules, you are choosing to be successful not only in this course but in your life. 
 
1. Show up!  To support my success, I choose to show up.  
q I choose to arrive on time and attend all classes in their entirety. 
q If I must miss class, I choose to call or email my instructor within 24 hours after I am absent to let her 
know. I choose to take full responsibility to find out what I’ve missed (including any handouts) by 
speaking with a classmate and by submitting any late assignments at the very next class. 
 
2. Do the work!  To support my success, I choose to do my best work on my assignments.  
q I choose to do my best work and turn in assignments and quizzes by the due dates.  
q I commit to completing all of my assignments before class begins. 
q I commit to seeking help from other students, professors, counselors, tutors, etc. 
q I commit to academic honesty. I will not forge documents or copy (borrow) any words or unique ideas 
from another student or printed source (including the Internet) without giving credit by citing the source. 
 
3. Participate actively! To support my success, I choose to actively engage in learning. 
q I choose to arrive to class alert and prepared to learn. My cell phone will be off and packed away. 
q I choose to be a contributing member of the class, offering appropriate, relevant comments, questions 
and responses. I will not participate in side conversations or create distractions. 
q I choose to support the learning experiences of other members of the classroom community by 
maintaining an open mind and by treating all members of the class and my instructor with respect. 
q I choose to build my network, expand my skills and participate in hands-on learning in my community 
through the informational interview assignment. I understand that I represent ECC and I choose to behave 
in a professional and respectful manner while engaged in the assignment. 
 
“Yes, I have read and understand the syllabus. I agree to the course terms.” 
By signing this contract and remaining in this class, I indicate that I have completely read, understood, 
and agreed to the policies in the syllabus. I have read and I understand the items below. 
q Learning objectives for this course 
q Materials required for this course 
q My responsibility for attendance, class participation, and to officially drop if I stop attending the class 
q Appropriate classroom behavior 
q Services available to students with disabilities 
q Course assignments, quizzes and projects 
q How my performance in this class will be evaluated. 
 
 
Signed:  ___________________________________________________  Date:  _____________ 
 
Print name: _________________________________________________ Section #____________ 
 
 

 
 


