
Spring 2017 

Human Development 115 
Career Development Across the Lifespan 

Course Website : www.profc888.wix.com/think 
*This syllabus, like life itself, is subject to change* 

THE BASICS 
 

Course Description: 
 
This course offers a comprehensive approach to career development across 
the lifespan. Theories of career and life development provide a framework 
for understanding vocational choice, work satisfaction, and career transition. 
Psychological and sociological factors influencing education, career, and 
personal decision-making, career assessment tools for identifying college 
majors and careers, as well as the knowledge, skills, and personal qualities 
necessary for success in a diverse workplace will be discussed. The course 
also reviews changing global environments, labor market trends, career 
research, and job search strategies. 

 
Required Text: 
 
Duckworth, Angela L. (2016). Grit.: The Power of Passion and Perseverance.  
NOT the summary of the book. Buy it at our ECC bookstore in north campus or on 
smile.amazon.com and donate to your chosen charity at no extra cost. 

 
 
 
 
 
 
 
 
OR  OR

 
 
 
 
 
 
 
 

 

http://www.profc888.wix.com/think
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Course Objectives:  
 
1. Identify and evaluate psychological and sociological 
influences on education, career, and personal 
decision-making. 
2. Assess personal characteristics such as values, skills, 
interests, and personality, and explain how they relate 
to education planning and success in diverse work 
environments. 
3. Compare and contrast positive and negative 
decision-making strategies and apply the principles of 
effective decision-making to the formulation of life 
goals. 
4. Examine trends and issues in the changing global 
workplace and appraise how they may affect career 
planning and occupational outlook.  
5. Identify, utilize, and evaluate face-to-face, 
print-based and electronic resources for educational 
and occupational information. 
6. Identify the components of a job search action plan, 
incorporating techniques for effective networking and 
for developing a professional cover letter and resume. 
7. Describe the components of the interview process and perform an effective interview. 
8. Examine the knowledge, skills, and personal qualities necessary for success in diverse work environments. 
9. Identify the physiological and psychological indicators of stress in the workplace and construct strategies for 
maintaining self-esteem and wellness. 
10. Identify opportunities for professional growth and develop an action plan for career advancement, reaching 
long-term goals and effective career transitions. 
 

THE POLICIES 
ADA Statement: El Camino College is committed to providing educational accommodations for students 
with disabilities upon the timely request by the student to the instructor. A student with a disability, who 
would like to request an academic accommodation, is responsible for identifying herself/himself to the 
instructor and to the Special Resources Center. To make arrangements for academic accommodations, 
contact the Special Resources Center 310.660.3295. 
Academic Dishonesty/Plagiarism Policy Statement: Students are responsible for all the standards of 
conduct guidelines published in the current El Camino College catalog. Violations will lead to disciplinary 
action. http://elcamino.edu/studentservices/activities/codeofconduct.asp 
Student Resources: Your success is the number one priority at El Camino College. College resources to 
help you succeed include computer labs, tutoring centers, health services, and services for designated 
groups, such as veterans and students with disabilities. For a comprehensive list of Academic Resources 
and Support Programs, visit: http://www.elcamino.edu/administration/vpas/aims/aims_docs/ARSP.pdf 
Student Success Act: New state regulations may affect your eligibility for financial aid, your registration 
priority, and your ability to repeat classes. For more information, visit:  
http://www.elcamino.edu/administration/vpas/aims/aims_docs/S3PF15.pdf 
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After completing 15 units or prior to the end of the third semester, all students must declare a major and 
complete a comprehensive educational plan. Schedule an appointment to see a counselor for an up-to-date 
educational plan by visiting: https://www.elcamino.edu/studentservices/co/appointments.asp 

 
CATEGORY: POINTS 

POSSIBLE:      
DUE: 

Materials (4%) 8                              Week 2 
Ed Planning worksheets (10%) 20                  Week 5 
Information interview presentation (10%) 20 Weekly 
Creating a website (20%) 40 Week 13 
Resume and cover letter (10%) 20 Week 7 
Mock interviews & dress rehearsal (6%) 12 Week 9 
Quizzes (Best 2 out of 3 at 20 pts each) (20%) 40                        Weeks 6, 10, 14 
Attendance, Participation, and Additional Assignments (20%) 40                        Weekly 
  Total Points Possible: 200  
 
Student Conduct: 
 
1) Arrive to class on time, stay for the entire class period, come prepared with 
materials, pay attention, follow instructions, take copious notes, participate, ask 
questions, and be active in the learning process. Being on time is a very important 
component of being an adult whether in college or at work. If you are not present by 
the second that the clock strikes class time, you will be marked tardy. If you are tardy 
by more than 15 minutes, you will be marked absent for the day and miss all 
participation points. Same time policy for leaving early. Every 2 tardies/leaving early 
amounts to 1 absence. If you are absent more than 10% of class meetings, you may be 
dropped from the course. However, it is your responsibility to drop yourself if that is 
what you want. If you are registered in this class past the withdrawal deadline, a letter 
grade will be issued in accordance with the grading policy. Please email me or see me 
if you feel your absence should be excused. The best way to learn what will be covered 
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on the exams is to attend class and take notes on the material discussed in class. 
2) All phones on silent and put away. -5 points if caught looking at a phone screen without permission. 
This includes texting, social media, and taking pictures. If there is an emergency that require to you look at 
your phone, please let me know before the class starts. 
3) Respect all others in the classroom. We all come from various backgrounds and have different 
opinions that need to be discussed in a civil manner. Listen, do not make comments personal, and do not 
take things personally. 
4) Complete readings before class, complete exams 2 days before the deadline, and submit assignments 2 
days before the due date. 
5) Disruptive behavior is class will lead to immediate dismissal from the classroom. This includes, but is 
not limited to: side talking, continually leaving one’s seat, making noises that distract others, profanity, 
napping, plugging/unplugging electronics, inappropriate displays of affection. 
6) It is your responsibility to find out what you missed if you are late, leave early, or are absent. Start by 
contacting your classmates and checking the course website. Contact the instructor only if you need 
clarification on the work. 
7) Guests and visitors are not allowed in the classroom without instructor permission. 
8) Food is not allowed in the classroom without instructor permission. 
9) Dress appropriately for the academic environment. This includes, but is not limited to: pants so low 
that underwear shows, cleavage or midriff. Demonstrate respect for yourself and for others. 

 
YOUR ACTION TEAM 

 
1. Name: __________________________________Phone (Optional): ________________________ 
 
Email: __________________________________________________________________________  
 
2. Name: ___________________________________Phone (Optional): _______________________ 
 
Email: ___________________________________________________________________________ 
 
3. Name: __________________________________Phone (Optional): ________________________ 
 
Email: ___________________________________________________________________________ 
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Class Schedule 
 

Week 1 Syllabus 
How to write a professional email 
Strengths Quest (FYE only) 
Read Grit Ch. 1 

Week 2 The importance of networking 
True colors 
Materials due 
Grit 2 

Week 3 Grit 3 
Resume 

Week 4 Grit 4 
Cover letter 

Week 5 Grit 5 
Information interview presentations start 

Week 6 Tailored resume + cover letter to the job ad, and references on Canvas 
Quiz #1 (Grit Chs. 1-5 + lectures on resume and cover letters) 
Grit 6 

Week 7 CTE tour 
Website rough draft due on Canvas 
Grit 7 

Week 8 Grit 8 
Ed Plan assignment 

Week 9  Grit 9 

Week 10 Grit 10 
Mock interview/dress rehearsal 

Week 11 Quiz #2 (Grit Chs. 6-10 + lectures on interview strategies) 
Grit 11 

Week 12 Grit 12 

Week 13 Grit 13 
Final class website due (make sure it is SAVED and PUBLISHED) 

Week 14 Grit Quiz 3 (Chs. 11-13) 
Information interview presentations end 

Week 15 Catch-up/wrap-up week 

Week 16 Grade conferences 
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