
Nuventive Guide - Entering Reports - (Revised 9.22.2020) 

Log into Nuventive -  elcamino.tracdat.com
If you have an older version of Internet Explorer (before version 11) use Chrome or Firefox. 

Steps for entering in a SLO report Adding Assessment Methods 

1) Select the program from the top drop down menu.

3) Click the arrow next to the SLO for which you wish to enter data.

Use yo ur ECC ID and Password. 

2) You will see a list of all the courses in your
program.  The courses with a black triangle
on the left side are courses that have one
or more SLO assessments due for the
filtered semester.

This column shows the number of 
assessments that are currently due. The 
other columns reference the Assessment 
Method, Results, etc. associated with that 
SLO.  
NOTE:  Ignore the zeros if there is no black 
triangle on the left as your SLO is not 
currently due for assessment.  



4) Click on the plus sign “+” on the right side to add a new assessment.   Or, Click on The Assessment Methods Description
to locate a current assessment method.

6) Fill in all required information.  Remember to include a clearly stated standard for success.  You will be able to attach
(relate) your rubric and your assessment on the next screen.   Reviewer Comments are optional.  However, this is a good
place for faculty, facilitators or deans to make comments or recommendations.

 Note:   Be sure to click “SAVE” located at the top right before leaving a screen.   



                                                              Adding Results 

7)  Go to the Menu on the left to Course Planning .  Click on Results.   

 

 

 

 
 

 

8)  To enter in the results click on the arrow next to the appropriate SLO 

 

9) Click on the plus sign on the right side to open the fields.  

 

10) Scroll down and enter the results.   

 

  

8)  Note:   Be sure to click “SAVE” located at the top right before leaving a screen.      

 



   Adding Actions 

9) Scroll down and select plus sign  + next to the Action. Be sure to enter a date date when the action will be completed.
The Action date should be sometime during the next time the class is taught, or within a year of the assessment you just
entered.  Remember to save on the top right side.

9) Related documents can also be added from this screen, the icon is right below the action.

Adding Follow Ups 

10) Click on the arrow next to the action for which you wish to add a follow up, and then click on the plus sign on the right
side to add the follow up. The follow up section should be completed after the Action has been implemented. Enter  the
results of your actions in the “Follow Up” section. This can be informal or formal data.

11) Remember to save your work before you leave the screen or when you make any changes to your report.
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